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TOWN OF DISCOVERY BAY
COMMUNITY SERVICES DISTRICT
AGENDA PACKET

For the Meeting of Wednesday
February 5, 2014

7:00 P.M. Regular Meeting

District Office
1800 Willow ILake Road




President — Mark Simon ¢ Vice-President — Chris Steele « Director — Kevin Graves « Director — Bill Pease ¢ Director — Marianne Wiesen

TOWN OF DISCOVERY BAY

A COMMUNITY SERVICES DISTRICT

NOTICE OF THE REGULAR MEETING

OF THE BOARD OF DIRECTORS

OF THE TOWN OF DISCOVERY BAY

Wednesday February 5, 2014

REGULAR MEETING 7:00 P.M.

1800 Willow Lake Road, Discovery Bay, California
Website address: www.todb.ca.gov

REGULAR MEETING 7:00 P.M.

A.

ROLL CALL AND PLEDGE OF ALLEGIANCE
1. Call business meeting to order 7:00 p.m.
2. Pledge of Allegiance

3.  Roll Call

PUBLIC COMMENTS (Individual Public Comments will be limited to a 3-minute time limit)

During Public Comments, the public may address the Board on any issue within the District’s jurisdiction
which is not on the agenda. The public may comment on any item on the Agenda at the time the item is
before the Board for consideration. Any person wishing to speak must come up and speak from the podium.
There will be no dialog between the Board and the commenter. Any clarifying questions from the Board
must go through the Chair.

PRESENTATIONS

AREA AGENCIES REPORTS / PRESENTATION
Sheriff's Office Report

CHP Report

East Contra Costa Fire Protection District Report
Supervisor Mary Piepho, District Ill Report

PownPR

COMMITTEE/LIAISON REPORTS

1. Trans-Plan Report

2. County Planning Commission Report
3.

4.

Code Enforcement Report
Special Districts Report**
*These meetings are held Quarterly

CONSENT CALENDAR

All matters listed under the CONSENT CALENDAR are considered by the District to be routine and will be

enacted by one motion.

1. DRAFT minutes of previous regular meeting dated January 22, 2014

2. Approve Register of District Invoices

3.  Adoption of Resolution No. 2014-04 approving revised Town of Discovery Bay Employee Personnel
Manual

NEW BUSINESS AND ACTION ITEMS

1. Lift Station “F” Award of Bid to Koch and Koch, Inc. in the amount of $410,700.00

2. Establishment of Community Center Foundation

3. Agency Comment Request — Land Use Permit Application — LP14-2003 — Hofmann Holdings L.P.
4. 2014 Public Event Calendar for Recreation Services
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H. INFORMATIONAL ITEMS ONLY (NO ACTION NECESSARY)
1. Community Center Budget Update for Improvement

.  PRESIDENT REPORT AND DIRECTORS' COMMENTS

J. MANAGER'S REPORT

K. GENERAL MANAGER'S REPORT

L. DISTRICT LEGAL COUNSEL REPORT

M. COMMITTEE UPDATES — Discussion and Possible Action
1. Community Center Status Report (No written report)

N. CORRESPONDENCE — Discussion and Possible Action
1. R — Discovery Bay P6 Zone Citizen Advisory Committee DRAFT meeting minutes dated October 14,
2014
2. R —Byron Municipal Advisory Council DRAFT meeting minutes dated December 18, 2013

O. PUBLIC RECORD REQUESTS RECEIVED
1. Compensation requested of the General Manager

P. EUTURE AGENDA ITEMS

Q. ADJOURNMENT
1. Adjourn to the next regular meeting dated February 19, 2014 starting at 7:00 p.m. on 1800 Willow Lake
Rd — Located behind the Delta Community Presbyterian Church.

“This agenda shall be made available upon request in alternative formats to persons with a disability, as required
by the American with Disabilities Act of 1990 (42 U.S.C. 8 12132) and the Ralph M. Brown Act (California
Government Code 8§ 54954.2). Persons requesting a disability related modification or accommodation in order to
participate in the meeting should contact the Town of Discovery Bay, at (925)634-1131, during regular business
hours, at least twenty-four hours prior to the time of the meeting.”

"Materials related to an item on the Agenda submitted to the Town of Discovery Bay after distribution of the
agenda packet are available for public inspection in the District Office located at 1800 Willow Lake Road during
normal business hours."
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TOWN OF DISCOVERY BAY

A COMMUNITY SERVICES DISTRICT

President — Mark Simon ¢ Vice-President — Chris Steele ¢ Director — Kevin Graves ¢ Director — Bill Pease ¢ Director — Marianne Wiesen

MINUTES OF THE REGULAR MEETING

OF THE BOARD OF DIRECTORS

OF THE TOWN OF DISCOVERY BAY

Wednesday January 22, 2014

REGULAR MEETING 7:00 P.M.

1800 Willow Lake Road, Discovery Bay, California
Website address: www.todb.ca.gov

REGULAR MEETING 7:00 P.M.

A.

ROLL CALL AND PLEDGE OF ALLEGIANCE

Call business meeting to order — 7:00 p.m. by President Simon
Pledge of Allegiance — Led by President Simon

Roll Call — All Present with the exception of Vice-President Steele
Vice-President Steele — Arrived at 7:03 p.m.

PUBLIC COMMENTS (Individual Public Comments will be limited to a 3-minute time limit)
None

PRESENTATIONS
None

PRESIDENT REPORT AND DIRECTORS’ COMMENTS
Director Graves — Provided the details of the East Contra Costa County Fire Protection District meeting
dated January 21, 2014

President Simon — Stated that the Board of Directors, along with the General Manager attended the State
of the Town Event.

CONSENT CALENDAR

All matters listed under the CONSENT CALENDAR are considered by the District to be routine and will be

enacted by one motion.

1. DRAFT minutes of previous regular meeting dated January 8, 2014

2.  Ordinance No. 24 to ban the installation of sodium, potassium, and chloride based water softeners
with brine discharge to the Town of Discovery Bay sewer collection system

3. Approve Register of District Invoices

Motion by: Director Pease to approve the Consent Calendar

Second by: Director Wiesen

Vote: Motion Carried — AYES: 5, NOES: 0

NEW BUSINESS AND ACTION ITEMS

1. Control Panel Purchase and Related SCADA services for Lift Station F Rehabilitation Project
General Manager Howard — Provided details of item F-1.

District Engineer Harris — Provided additional details of item F-1. There was discussion between the
General Manager, the Board, and the District Engineer.

Motion by: Director Graves to approve a contract amendment with Veolia Water N.A., for Control Panel
Purchase and SCADA related equipment and services in the amount of $114,000.00

Second by: Director Pease

Vote: Motion Carried — AYES: 5, NOES: 0

Town of Discovery Bay CSD Board of Directors
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2. Adopt Resolution 2014-03 approving a Drug and Alcohol Policy pursuant to the U.S.
Department of Transportation Federal Motor Carrier Administration

General Manager Howard — Provided details of item F-2.

Motion by: Director Pease to adopt Resolution 2014-03 Approving a DOT Drug and Alcohol Policy

pursuant to the U.S. Department of Transportation Federal Motor Carrier Administration

Second by: Director Wiesen

Vote: Motion Carried — AYES: 5, NOES: 0

INFORMATIONAL ITEMS ONLY (NO ACTION NECESSARY)

1. Capital Improvement Program Update

General Manager Howard — Provided details of item G-1

District Engineer Harris — Provided additional details of item G-1. There was discussion between the
General Manager, the Board, and the District Engineer.

No action taken

2. Annual Disclosure pursuant to California Government Code Section 53065.5

General Manager Howard — Provided details of item G-2. There was discussion between the General
Manager and the Board.

No action taken

VEOLIA REPORT

1. Veolia Report for the month of December

Project Manager Fermin Garcia — Provided the details of the December 2013 Monthly Operations Report.
There was discussion between the General Manager, the Board, and the Project Manager. There was one
Public Comment Speaker.

MANAGER’S REPORTS
None

GENERAL MANAGER’S REPORT — Discussion and Possible Action
General Manager Howard — Reminded the Board of the upcoming Board Workshop dated Saturday,
February 1, 2014 from 9:00 a.m. to 12:00 p.m.

DISTRICT LEGAL COUNSEL REPORT
Legal Counsel Attebery — Provided the Public Officials Guide to the Brown Act for 2014, which has minor
changes.

COMMITTEE UPDATES — Discussion and Possible Action

1. Community Center Status Report (No written report)

General Manager Howard — Stated that the Community Center is very close to completion, with just a few
punch list items. There was discussion between the General Manager and the Board.

CORRESPONDENCE — Discussion and Possible Action
1. East Contra Costa County Fire Protection District meeting minutes dated December 2, 2013

PUBLIC RECORD REQUESTS RECEIVED
1. Bay Area News Group Request for Cost of Compensation

FUTURE AGENDA ITEMS
1. Community Center Lighting (Front of Building)
2. Projected Cost for the Foundation

ADJOURNMENT
The meeting adjourned at 8:04 p.m. to the Special Workshop meeting dated February 1, 2014 starting at
9:00 a.m. on 1800 Willow Lake Road.

/lcmc —01.27.14
http://www.todb.ca.gov/content/agenda-and-minutes/
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Town of Discovery Bay Meeting Date

“A Community Services District”

AGENDA REPORT February 05, 2014

Prepared By:  Dina Breitstein, Finance Manager & Lesley Marable, Sr. Accounts Clerk
Submitted By: Rick Howard, General Manager

e W

Agenda Title

Approve Register of District Invoices

Recommended Action

Staff recommends that the Board approve the listed invoices for payment

Executive Summary

District invoices are paid on a regular basis, and must obtain Board authorization prior to payment. Staff recommends
Board authorization in order that the District can continue to pay warrants in a timely manner.

Fiscal Impact:

Amount Requested $ 107,464.77
Sufficient Budgeted Funds Available?: Yes (If no, see attached fiscal analysis)
Prog/Fund # See listing of invoices. Category: Operating Expenses and Capital Improvements

Previous Relevant Board Actions for This Item

Attachments

Request For Authorization to Pay Invoices for the Town of Discovery Bay CSD 2013/2014
Request For Authorization to Pay Invoices for the Discovery Bay Lighting & Landscape District # 8 2013/2014
Request For Authorization to Pay Invoices for the Discovery Bay Lighting & Landscape District # 9 2013/2014

AGENDA ITEM: F-2
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Vendor Name
Administration

Bill Pease

Brut Force Janitorial

Brut Force Janitorial

Chris Steele

County Of Contra Costa, Dept of Info Tec

Discovery Locks & More, Inc.
Freedom Mailing Service, Inc
Marianne Wiesen

Mark Simon

Neopost (Postage Account)
Neumiller & Beardslee
Neumiller & Beardslee
Neumiller & Beardslee
Office Depot

Office Depot

Office Team

ReliaStar Life Insurance Company
Ricoh USA, Inc

SDRMA

Shred-It USA-Concord

Some Gave All

Star Awards

TRE Investments

Upper Case Printing, Ink.

Water
AMS.NET
Bartle Wells Associates

County of Contra Costa Public Works Dept

Ferguson Waterworks

J.W. Backhoe & Construction, Inc.
J.W. Backhoe & Construction, Inc.
J.W. Backhoe & Construction, Inc.
J.W. Backhoe & Construction, Inc.
J.W. Backhoe & Construction, Inc.

Luhdorff & Scalmanini
Neumiller & Beardslee
Office Team

Pacific Gas & Electric

Paul E. Vaz Trucking, Inc.
Paul E. Vaz Trucking, Inc.
ReliaStar Life Insurance Company
SDRMA

Underground Service Alert
Univar

Univar

Univar

Univar

Wastewater
AMS.NET
Bartle Wells Associates
California Diesel & Power
Neumiller & Beardslee
Office Team
Pacific Gas & Electric
ReliaStar Life Insurance Company
SDRMA

Request for authorization to pay invoices (RFA)
For the Meeting on February 05, 2014
Town of Discovery Bay CSD
For Fiscal Year’s 7/13 - 6/14

Invoice Number

JAN 2014
1/2014
1/2014

JAN 2014

8617
10904
23586
JAN 2014
JAN 2014
7900044908384658/114
260382
260383
260384
694163101001
694163102001
39293520
#JR52 457(B) 013114
5029176348
14083
9403128231
JAN 2014
14-1-011
2443 ABERDEEN LANE
7613

134565
BWAS513B-1006
917502
726069
2034
2035
2036
2037
2038
29375
260381
39293520
2943721807-5/010914
28313
28314
#JR52 457(B) 013114
14083
13120334
$J595381
$J596363
$J597654
5597656

134372
BWAS513B-1006
100919
260381
39293520
7312115758-7/011014
#JR52 457(B) 013114
14083

Description

Expense Report Jan 2014
Janitorial Service Jan 2014
Janitorial Service Jan 2014 (257,261)
Expense Report Jan 2014

Data Processing Dec 2013
Office Supplies

Postage for Pipeline Newsletter
Expense Report Jan 2014
Expense Report Jan 2014
Postage

Hofmann v. TODB

Newport Pointe

Pantages

Office Supplies

Office Supplies

Admin Asst Week Ending 11/29/13 (257,261)

457(b) 01/15/14-01/31/14
Photocopier Jan 2014

Ancillary Benefits Feb 2014

Shredding Service Jan 2014

Expense Report Jan 2014

Director Badge

Closed Account, Refund Overpayment
Printing Pipeline Newsletter

Reboot Server

Professional Services Nov & Dec 2013
Encroachment Permits

Firefly's with Nicor Connectors

Leak on Windward Court

Leak on Salmon Court

Leak on Windward Court

Leak on Lido Circle

Crack Filler Willow Lake

Well 1B, Irrigation Well and Water Supply
Services for Dec 2013

Admin Asst Week Ending 11/29/13
Electric & Gas Bill 12/10/-13-01/08/14
Material & Freight 01/10/14, 01/13/14
Freight 01/10/14, 01/13/14

457(b) 01/15/14-01/31/14

Ancillary Benefits Feb 2014

Annual Membership 2014

Chemicals Delivered 01/06/14
Chemicals Delivered 01/06/14
Chemicals Delivered 01/20/14
Chemicals Delivered 01/20/14

Hard Drive Issue

Professional Services Nov & Dec 2013
Generator Plant #1 Repair

Services for Dec 2013

Admin Asst Week Ending 11/29/13
Electric & Gas Bill 12/10/13-01/08/14
457(b) 01/15/14-01/31/14

Ancillary Benefits Feb 2014

Invoice Date

01/30/14
01/17/14
01/17/14
01/30/14
01/16/14
01/17/14
11/21/13
01/30/14
01/30/14
01/07/14
01/15/14
01/15/14
01/15/14
01/15/14
01/15/14
12/03/13
01/31/14
01/20/14
01/24/14
01/23/14
01/30/14
01/21/14
01/27/14
11/20/13

Administration Sub-Total

01/24/14
01/13/14
01/08/14
01/06/14
01/24/14
01/24/14
01/24/14
01/24/14
01/24/14
12/29/13
01/15/14
12/03/13
01/09/14
01/23/14
01/23/14
01/31/14
01/24/14
01/20/14
01/06/14
01/06/14
01/20/14
01/20/14

Water Sub-Total

01/15/14
01/13/14
01/21/14
01/15/14
12/03/13
01/10/14
01/31/14
01/24/14

Amount

$382.39
$200.00
$50.00
$349.52
$44.00
$325.50
$689.41
$285.00
$200.00
$130.90
$238.36
$1,118.00
$1,118.00
$33.62
$116.79
$149.76
$929.78
$237.50
$836.19
$59.65
$552.72
$14.46
$27.89
$1,943.00

$10,032.44

$87.50
$1,928.00
$814.10
$6,510.00
$4,614.10
$1,010.45
$573.30
$530.93
$1,181.85
$5,274.73
$1,321.96
$36.86
$15,645.31
$677.57
$792.29
$50.00
$128.32
$84.10
$328.16
$192.79
$278.94
$155.88

$42,217.14

$175.00
$2,892.00
$368.00
$1,982.95
$55.30
$19,219.30
$75.00
$5.28
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Shape, Inc.
Stantec Consulting Services Inc
Underground Service Alert

Community Center

118918
757660
13120334

New Pump
Permit Renewal
Annual Membership 2014

Wastewater

Community Center

01/24/14
01/16/14
01/20/14

Sub-Total

Sub-Total

Grand Total

$5,783.05
$1,265.00
$126.14

$31,947.02

$0.00

$84,196.60
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Vendor Name

American Retrofit Systems
American Retrofit Systems
American Retrofit Systems
American Retrofit Systems
Brut Force Janitorial

Brut Force Janitorial

Con J. Franke Electric, Inc.
Contra Costa Fire Equipment
Delta Debris Box Service
Denalect Alarm Company
Discovery Locks & More, Inc.
Dowell & Bradley Construction, Inc.
Fred Bauer

Freedom Mailing Service, Inc
Lincoln Equipment, Inc.
Lincoln Equipment, Inc.
Lincoln Equipment, Inc.
Odyssey Landscape Co, Inc.
Odyssey Landscape Co, Inc.
Office Depot

Office Depot

Office Depot

Office Depot

Office Depot

Office Depot

Office Depot

Office Depot

Office Depot

Office Depot

Office Depot

Office Team

Office Team

Office Team

Office Team

Office Team

Pacific Gas & Electric

Town of Discovery Bay
Upper Case Printing, Ink.
Upper Case Printing, Ink.
Watersavers Irrigation Inc.
Williams Sanitary Service

Request For Authorization To Pay Invoices (RFA)
For the Meeting on February 05, 2014
Town of Discovery Bay, D.Bay L&L Park #8
For Fiscal Year’s 7/13 - 6/14

Invoice Number

Description

398
412
414
415
1/2014
1A/2014
21308-X01
3013
893522
94393
11000
5554
1
23586
S1230394
S1230566
S1230597
36039358.1
36039362.1
668929494001
668929494001
668929494001
668929631001
668929632001
668929632001
668929633001
682604126001
682604126001
682604171001
691186395001
39293520
39293520
39571045
39599866
39599866
5939734421-5/011514
2
7613
7803
1401817-00
25639

Community Center-Electrical Front Counter
Community Center-Gas Pressure
Community Center-Light Repair
Community Center-Furnace Unit

Janitorial Service Jan 2014

Community Center-Janitorial Service Jan 2014
Community Center-CAT6 for Camera System
Community Center-Annual Maintenance
Community Center-40YD

Community Center-Repair

Community Center-Lock Repair
Community Center-Siding and Paint
Community Center-Class Reimb.
Community Center-Postage for Activity Guides
Community Center-Pool Chemicals
Community Center-Pool Repair
Community Center-Leaf Trap
Clipper/Cornell Irrigation Repairs

Replace Backflow

Office Supplies

Community Center-Office Supplies
Community Center-Office Supplies
Community Center-Office Supplies
Community Center-Office Supplies
Community Center-Office Supplies
Community Center-Office Supplies
Community Center-Office Supplies

Office Supplies

Community Center-Office Supplies
Community Center-Office Supplies

Admin Asst Week Ending 11/29/13

Community Center-Admin Asst Week Ending 11/29/13
Community Center-Admin Asst Week Ending 01/10/14

Admin Asst Week Ending 01/17/14

Community Center-Admin Asst Week Ending 01/17/14

Electric & Gas Bill 12/17/13-01/15/14
Community Center-Petty Cash Reimb.
Community Center-Printing Activity Guide
Community Center-Activity Guide

Misc. Irrigation Supplies

Community Center-Toilet Rental

Invoice Date Amount
12/04/13 $100.00
01/21/14 $350.00
01/23/14 $450.00
01/24/14 $440.00
01/17/14 $190.00
01/17/14 $400.00
12/02/13 $390.60
01/23/14 $78.50
12/31/12 $1,299.80
01/21/14 $92.00
01/17/14 $121.98
01/31/14 $5,250.00
01/30/14 $60.00
11/21/13 $689.41
01/10/14 $157.37
01/14/14 $105.00
01/16/14 $88.56
11/30/13 $315.00
11/30/13 $675.00
01/09/14 $17.41
01/09/14 $17.41
01/09/14 $82.21
01/09/14 $26.11
01/09/14 $102.80
01/09/14 $38.74
01/09/14 $15.92
01/13/14 $197.05
01/13/14 $94.55
01/10/14 $91.28
01/17/14 $97.65
12/03/13 $184.32
12/03/13 $69.12
01/14/14 $450.33
01/20/14 $128.79
01/20/14 $460.80
01/15/14 $6,436.23
01/30/14 $200.00
11/20/13 $1,943.00
01/13/14 $165.05
11/12/13 $134.64
12/03/13 $280.83

Total $22,487.46
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Request For Authorization To Pay Invoices (RFA)
For the Meeting on February 05, 2014
Town of Discovery Bay, D.Bay L&L Park #9 (Ravenswood)
For Fiscal Year’s 7/13 - 6/14

Vendor Name Invoice Number Description Invoice Date Amount
Brut Force Janitorial 1/2014 Janitorial Service Jan 2014 01/17/14 $25.00
Office Depot 668929494001 Office Supplies 01/09/14 $17.41
Office Team 39293520 Admin Asst Week Ending 11/29/13 12/03/13 $57.60
Office Team 39571045 Admin Asst Week Ending 01/10/14 01/14/14 $450.30
Office Team 39599866 Admin Asst Week Ending 01/17/14 01/20/14 $230.40

Total $780.71
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Town of Discovery Bay Meeting Date

“A Community Services District”

AGENDA REPORT February 5, 2014

Prepared By: Rick Howard, General Manager
Submitted By: Rick Howard, General Manager

e e

Agenda Title

Adoption of Resolution No. 2014-04 approving revised Town of Discovery Bay Employee Personnel Manual

Recommended Action

Adopt Resolution 2014-04 Approving Employee Personnel Manual

Executive Summary

At the Board meeting of September 19, 2013 the Board adopted Resolution 2013-20 approving the Employee Personnel
Manual. The revised manual memorializes the changes agreed to by the Board on January 8, 2014 regarding the
changes made to the Town’s Holiday Schedule. The new schedule has been amended to read as follows:

Holidays. The Town observes the following standard holidays:

New Year's Day
President’s Birthday
Memorial Day
Independence Day
Labor Day
Meterans Bay
Thanksgiving Day
Friday Following Thanksgiving
Christmas Eve
Christmas Day
Winter Closure* (12/26 — 12/31)
Floating Holiday

* The Winter Closure are those four weekdays beginning December 26 up to and including December 31% of each year.
Employees are required to take one of the following during the Closure: administrative time, floating holiday or vacation
day. The Winter Closure only applies to non-essential personnel.

Fiscal Impact:

Amount Requested $ N/A
Sufficient Budgeted Funds Available?: (If no, see attached fiscal analysis)
Prog/Fund # Category: Pers. Optg. Cap. -or- CIP# Fund#

Previous Relevant Board Actions for This Item

September 19, 2013 Adoption of Resolution 2013-20

Attachments

Resolution No. 2014-04; Employee Personnel Manual

AGENDA ITEM: F-3
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TOWN OF DISCOVERY BAY
COMMUNITY SERVICES DISTRICT

RESOLUTION 2014-04

A RESOLUTION OF THE BOARD OF DIRECTORS
OF THE TOWN OF DISCOVERY BAY,
A CALIFORNIA COMMUNITY SERVICES DISTRICT,
ESTABLISHING AN UPDATED AND RESTATED
TOWN OF DISCOVERY BAY EMPLOYEE PERSONNEL MANUAL

WHEREAS, On August 20, 2003 the Board of Directors approved and adopted an Employee Personnel Manual
for the employees of the Town of Discovery Bay (TODB); and

WHEREAS, On August 18, 2004 the Manual was amended by the Board of Directors; and

WHEREAS, On September 4, 2013 the Manual was amended and approved by Resolution No. 2013-19; and

WHEREAS, On September 19, 2013 the Manual was amended and approved by Resolution No. 2013-20; and

WHEREAS, Article 3, Section 3.1 Holidays, has been amended; and

WHEREAS, the proposed Employee Manual, which is attached and made a part of this Resolution, complies
with current TODB policies and federal and state employment laws and regulations that are in place at the time this

Resolution was approved.

NOW, THEREFORE, THE BOARD OF DIRECTORS OF THE TOWN OF DISCOVERY BAY COMMUNITY
SERVICES DISTRICT DOES HEREBY RESOLVE AS FOLLOWS:

SECTION 1. That the Employee Personnel Manual is hereby adopted and is attached and made a part of
this Resolution.

SECTION 2. That Resolution No. 2013-20 be rescinded and replaced with Resolution No. 2014-04.
SECTION 3. That this action is effective immediately.

PASSED, APPROVED AND ADOPTED THIS 5" DAY OF FEBRUARY, 2014.

Mark Simon
Board President

| hereby certify that the foregoing Resolution was duly adopted by the Board of Directors of the Town of Discovery Bay
Community Services District at a regularly scheduled meeting, held on February 5, 2014, by the following vote of the
Board:

AYES:
NOES:
ABSENT:
ABSTAIN:

Richard J. Howard
Board Secretary

Agenda Item F-3



Town of Discovery Bay

Program Area: Policy Name: Policy Number:
Administrative Personnel Manual 005
Date Established: Date Amended: Resolution:
August 20, 2003 February 5, 2014 2014-04
ARTICLE 1
INTRODUCTION

Section 1.1, Personnel ManUAL............ccoiieiiiieiieeee et enes 1
Section 1.2. ManUAl REVISIONS.........cuuiiiiieieiiesiesie sttt sa et st sbesbesne e neenees 1
Section 1.3. Manual ACKNOWIEAGEMENT ........oiiiiiiiiiiieiee e 1
Section 1.4. TOWN Of DISCOVEIY BAY .....ccccccuiiiiiiieiecie ettt 1
Section 1.5. Equal Employment OPPOrtUNITY .........cccviirieiiieie s 1
Section 1.6. EMPployment at Will...........oovoiiii i 2
Section 1.7. Policy AQainSt HAraSSIMENL. ...........ooiiiiiiiiieieiesie st 2
Section 1.8. APPHCADITILY ...ecviiieiiee e e 4

ARTICLE 2

EMPLOYMENT STATUS

Section 2.1. Employee ClassifiCatioNS...........cccivveiiiiiiiciie et 4

ARTICLE 3

HOLIDAYS, VACATION, LEAVES OF ABSENCE

SECHION 3.1, HONTAYS ......ecivieie ettt re et e s be e e eneesreeneenes 5
Section 3.2. VaCALION POIICY ..ot 6
SECHION 3.3, SICK LBAVE....cueiiiii ittt ettt st st e st neeneenee e 7
Section 3.4. Leaves OF ADSEINCE. .....cciiiiiiee ettt ie st e ettt te e e reesteeneesteeeeeneenreeneeenes 8
Section 3.5. Employment During Leave 0f ADSENCE..........covviiieiiiiiie e 21

ARTICLE 4

HOURS OF WORK, OVERTIME, AND PAY DAY

Section 4.1, HOUIS OF WOTK .....c.oiiieiice ettt e e nne s 21
Section 4.2. Meal and ReSt PEIIOMS. ........viiiiiiiiieiiee e 21
SECtion 4.3. OVEITIME PAY. ....oouiiiiiiiiiieiei ettt bbbt 22
Section 4.4, Other TYPES OF PAY. ...ocviiiiieie e re e 22
Section 4.5. Place and Time for Payment 0f Wages. .........coceiiiiiiiiiiineee e, 23

796774-1

TOWN OF DISCOVERY BAY
PERSONNEL MANUAL
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Section 5.1.
Section 5.2.
Section 5.3.
Section 5.4.

Section 6.1.
Section 6.2.
Section 6.3.
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ARTICLE 1
INTRODUCTION

Section 1.1. Personnel Manual. This Manual is intended to help employees become
better acquainted with the Town of Discovery Bay (“Town”). It describes, in general terms,
many of the Town’s employment guidelines. It is not intended to be an official policy and
procedures manual, however, in the event this manual conflicts with a subsequent official
adopted policy or administrative procedure, the adopted policy or administrative procedure shall
override this document.

The Town reserves the right to make changes to this Manual (see Manual Revisions,
below). Employees are responsible for knowing about and understanding those changes once
they have been disseminated. The Town also reserves the right to interpret the provisions of this
Manual. For this reason, employees should check with their supervisors to obtain information
regarding specific employment guidelines, practices, policies, or procedures.

Because employment at the Town is “at will” (see Guideline 2.03), employees should not
interpret anything in this Manual as creating a contract or guarantee of continued employment.

Section 1.2. Manual Revisions. The Town reserves the right to make changes to this
Manual and to any employment policy, practice, work rule, or benefit, at any time without prior
notice. However, any such change is effective only if it is in writing, and is authorized by the
Board of Directors. Except as otherwise provided in this Manual, no one has the authority to
make any promise or commitment contrary to what is in this Manual. This Manual replaces all
earlier Manuals and supersedes all prior policies, practices, and procedures.

Section 1.3. Manual Acknowledgement. Employees should sign the acknowledgement
form at the back of this Manual, tear it out, and return it to their supervisors. This will provide
the Town with a record that each employee has received this manual.

Section 1.4. Town of Discovery Bay. The Town is a community services district,
organized under the California Government Code, and the creation of which was approved by
the voters in 1997. It serves the residents of Discovery Bay, and is an independent special
district. It is, in fact, a local government, and has the powers specified by law. It is governed by
a Board of Directors (“Board”), consisting of five elected members. Pursuant to its formation
documents, it also carries out the functions of the former Discovery Bay Municipal Advisory
Committee.

Section 1.5. Equal Employment Opportunity. It is the Town’s policy to provide equal
employment opportunity for all applicants and employees. The Town does not unlawfully
discriminate on the basis of race, color, religion, sex (including pregnancy, childbirth, or related
medical conditions), gender identity, national origin, ancestry, citizenship, age, physical or
mental disability, legally protected medical condition or information, genetic information, family
care status, military caregiver status, veteran status, marital status, domestic partner status, sexual
orientation, or any other basis protected by local, state, or federal laws. When necessary, the
Town also makes reasonable accommodations for disabled employees and for pregnant
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employees who request an accommodation, with the advice of their health care providers, for
pregnancy, childbirth, or related medical conditions.

The Town prohibits sexual harassment and the harassment of any individual on any of the
other bases listed above. For information about the types of conduct that constitute
impermissible harassment, the Town’s internal procedures for addressing complaints of
harassment, the legal remedies available through and complaint procedures of the appropriate
state and federal agencies and directions on how to contact these agencies, please refer to the
Town’s Policy Against Harassment located at page 2 of this Manual.

This policy applies to all areas of employment including recruitment, hiring, training,
promotion, compensation, benefits, transfer, disciplinary action, and social and recreational
programs. It is the responsibility of every manager and employee to conscientiously follow this
policy. Any employee having any questions regarding this policy should discuss them with his
or her immediate supervisor or the General Manager.

Section 1.6. Employment at Will. All employment at the Town is “at-will.” This means
that both employees and the Town have the right to terminate employment at any time, with or
without advance notice, and with or without cause. Employees also may be demoted or
disciplined and the terms of their employment may be altered at any time, with or without cause,
at the discretion of the Town. No one other than a majority of the Board of Directors has the
authority to alter this arrangement, to enter into an agreement for employment for a specified
period of time, or to make any agreement contrary to this at-will status. Any such agreement
must be in writing and must be signed by the President of the Board and by the affected
employee, and must express a clear and unambiguous intent to alter the at-will nature of the
employment relationship.

Section 1.7. Policy Against Harassment.

A. Purpose of Policy. The Town is committed to providing a workplace free
of unlawful harassment. This includes sexual harassment (which includes harassment based on
gender, gender identity, pregnancy, childbirth, or related medical conditions), as well as
harassment based on such factors as race, color, creed, religion, national origin, citizenship,
ancestry, age, physical disability, mental disability, medical condition, genetic information,
marital status, sexual orientation, domestic partner status, family care or medical leave status,
veteran status, or any other basis protected by federal, state, or local laws. The Town strongly
disapproves of and will not tolerate harassment of employees by managers, supervisors, or co-
workers. Similarly, the Town will not tolerate harassment by its employees of non-employees
with whom the Town employees have a business, service, or professional relationship. The
Town also will attempt to protect employees from harassment by non-employees in the
workplace.

B. Harassment Defined. Harassment includes verbal, physical, and visual
conduct that creates an intimidating, offensive, or hostile working environment or that interferes
with an employee’s work performance. Such conduct constitutes harassment when (1)
submission to the conduct is made either an explicit or implicit condition of employment; (2)

TOWN OF DISCOVERY BAY
PERSONNEL MANUAL

796774-1 Agenda Item F-3



submission or rejection of the conduct is used as the basis for an employment decision; or (3) the
harassment interferes with an employee’s work performance or creates an intimidating, hostile,
or offensive work environment.

Harassing conduct can take many forms and may include, but is not limited to, the
following (when based upon an employee’s protected status as noted above: slurs, jokes,
statements, gestures, assault, impeding or blocking another’s movement or otherwise physically
interfering with normal work, pictures, drawings, or cartoons, violating someone’s “personal
space,” foul or obscene language, leering, stalking, staring, unwanted or offensive letters or
poems, offensive email or voicemail messages.

Sexually harassing conduct in particular may include all of these prohibited
actions, as well as other unwelcome conduct, such as requests for sexual favors, conversation
containing sexual comments, and other unwelcome sexual advances. Sexually harassing conduct
can be by a person of either the same or opposite sex.

C. Reporting And Investigating Harassing Conduct. Any incidents of
harassment, including work-related harassment by any Town personnel or any other person,
should be reported immediately to the employee’s supervisor or to the General Manager.
Supervisors and managers who receive complaints or who observe harassing conduct should
immediately inform the General Manager. The Town emphasizes that an employee is not
required to complain first to his or her supervisor if that supervisor is the individual who is
harassing the employee. If it is desired to make a complaint about the General Manager, the
employee may report directly to the President of the Board.

Every reported complaint of harassment will be investigated thoroughly and
promptly. The investigation will be handled in as confidential a manner as possible consistent
with a full, fair, and proper investigation.

In addition to notifying the Town about harassment or retaliation complaints,
affected employees may also direct their complaints to the California Department of Fair
Employment and Housing (“DFEH”), which has the authority to conduct investigations of the
facts. The deadline for filing complaints with the DFEH is one year from the date of the alleged
unlawful conduct. If the DFEH believes that a complaint is valid and settlement efforts fail, the
DFEH may seek an administrative hearing before the California Fair Employment and Housing
Commission (“FEHC”) or file a lawsuit in court. Both the FEHC and the courts have the
authority to award monetary and non-monetary relief in meritorious cases. Employees can
contact the nearest DFEH office or the FEHC at the locations listed in the Town’s DFEH poster
or by checking the State Government listings in the local telephone directory.

D. Corrective Action. The Town will not tolerate retaliation against any
employee for making a good faith complaint of harassment or for cooperating in an
investigation. If harassment or retaliation is established, the Town will take corrective action.
Corrective action may include, for example: training, referral to counseling, or disciplinary
action ranging from a verbal or written warning to termination of employment, depending on the
circumstances.
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Section 1.8. Applicability. This Personnel Manual applies to all employees of Town,
except where inconsistent with a written contract of employment approved by the Board.

ARTICLE 2
EMPLOYMENT STATUS

Section 2.1. Employee Classifications. Employee classifications are as follows:

A Regular Full-Time Employees. An employee who is regularly scheduled
to work not less than thirty (30) hours per week for a period of indefinite duration is referred to
as a regular full-time employee. A regular full-time employee is eligible for the benefits
described in this Manual.

B. Regular Part-Time Employees. An employee who is regularly scheduled
to work less than thirty (30) hours per week for a period of indefinite duration is referred to as a
regular part-time employee. Regular part-time employees are eligible for benefits only as
specifically described in this Manual.

C. Part Time, Seasonal, and Temporary Employees. Part Time, Seasonal,
and Temporary Employees (“PST Employees™) are persons hired to work on special projects or
assignments with the understanding that such work will be completed within a specified period
of time. When the need arises, the Town may hire employees for a temporary period or contact
out, and may use a temporary staffing contract service or agency independent of the Town. PST
Employees do not become regular employees as a result of the passage of time. PST Employees
are not eligible for the benefits described in this Manual.

D. Exempt/Non-Exempt Employees. Exempt employees are those employees
who are exempt from earning overtime compensation; non-exempt employees are those
employees eligible for overtime compensation in accordance with the provisions of applicable
wage and hour laws. Overtime compensation requirements are set forth in the section of this
Manual entitled “Hours of Work and Overtime”. The employment positions of the General
Manager, Finance Manager, Parks and Landscape Manager, and Water and Wastewater Manager
are exempt. Other positions may or may not be exempt, and the status of the employee in that
position will be established at the time of hiring, depending on the duties and responsibilities of
the position.

E. Hiring Powers. The General Manager and Legal Counsel are hired by and
serve at the pleasure of the Board. All other employees of the Town are hired by and serve at the
pleasure of the General Manager, subject to this Manual and Board approval of the authorized
position schedule. The authorized position schedule is located within the Town’s annual budget.
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ARTICLE 3
HOLIDAYS, VACATION, LEAVES OF ABSENCE

Section 3.1. Holidays. The Town observes the following standard holidays:

New Year’s Day
President’s Birthday
Memorial Day
Independence Day
Labor Day
Meterans-Day
Thanksgiving Day
Friday Following Thanksgiving
Christmas Eve
Christmas Day
Winter Closure* (12/26 — 12/31)
Floating Holiday

A
‘Aaw =

* The Winter Closure are those four weekdays beginning December 26 up to and including
December 31% of each year. Employees are required to take one of the following during the
Closure: administrative time, floating holiday or vacation day. The Winter Closure only applies
to non-essential personnel.

A Eligibility. Unless otherwise provided in this policy, all regular full-time
employees will receive time off with pay at their normal base rate unless otherwise provided in
this Manual. Regular part-time employees receive holiday time off, with pay pro-rated
according to the number of weekly hours they are scheduled to work. PST Employees are not
eligible for paid holiday benefits. Moreover, all employees are ineligible for holiday benefits
while they are on leave of absence.

B. Weekends and Vacations. Holidays are to be taken on the day they occur.
Holidays (including an Employee’s Birthday holiday) which fall on Saturday will be observed
the preceding Friday, and those which fall on Sunday will be observed the following Monday.
The use of the Birthday holiday must be approved in advance by the employee’s supervisor and
must be taken two weeks before or two weeks after the Birthday. This requirement may be
waived at the discretion of the General Manager with prior written approval. If an employee’s
birthday falls on the day of an already recognized holiday set forth in this section, the Birthday
holiday may be used on the day preceding or following the already recognized holiday at the
discretion of the General Manager. Holidays that occur during an eligible employee’s vacation
will not be counted as vacation days taken.

C. Pay In Lieu of Time Off. The Town may, in its sole discretion, require
some or all employees to work on Town-observed holidays, in which case the Town will provide
pay in lieu of time off.
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Section 3.2. Vacation Policy. The Town provides vacation benefits to eligible
employees to enable them to take paid time off for rest and recreation. The Town believes this
time is valuable for employees in order to enhance their productivity and to make their work
experience with the Town personally satisfying.

A. Vacation Accrual. All regular full-time employees, whether exempt or
nonexempt, are eligible to accrue vacation benefits based on their continuous service, measured
from the date of hire. All regular part-time employees are eligible to accrue vacation benefits on
a pro rata basis, according to the number of weekly hours they are scheduled to work.
“Continuous length of service” is defined as service that is uninterrupted by termination of
employment and subsequent rehire by the Town or a break in service that has been bridged. No
vacation may be taken during the first year of service, unless otherwise permitted by the General
Manager. Vacation accrues according to the following schedule:

Years of Continuous Service Vacation Accrual

Date of hire through the first year 5/12 of one day for each full month worked up
to a maximum of 5 days (40 hours) per year.

Second year through fifth year 10/12 of one day for each full month worked
up to a maximum of 10 days (80 hours) per
year.

Sixth year through tenth year 15/12 of one day for each full month worked
up to a maximum of 15 (120 hours) days per
year.

Eleventh year and thereafter 20/12 of one day for each full month worked
up to a maximum of 20 (160 hours) days per
year.

B. PST Employees. PST employees do not accrue vacation benefits.
C. Maximum Accrual. Vacation accruals may not exceed 2 times an

employee’s current annual entitlement (e.g., Maximum Accrual: 40 days for an employee with
more than ten years of service. Once this maximum is reached, all further accruals of vacation
will cease. Vacation accruals will recommence after the employee has taken vacation and his or
her accrued hours have dropped below the maximum.

D. Pay in Lieu of Vacation. No employee will receive pay in lieu of vacation
except on the termination of his or her employment, as described in Paragraph F, below, unless
the employee has deferred his or her vacation at the Town’s request.

E. Vacation Accrual During Periods of Leaves of Absence. Employees do
not accrue vacation during an unpaid leave of absence. Vacation accruals recommence when the
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employee returns to work from an unpaid leave of absence. Employees will continue to accrue
vacation during paid leaves of absence or while on disability salary continuation.

F. Vacation Pay on Termination. On termination of employment, employees
are paid all accrued but unused vacation through their last day worked at their base rate of pay at
the time of termination.

G. Vacation Approval. All vacations must be approved in advance by the
employee’s immediate supervisor.

H. Vacation Scheduling. Scheduling of vacations is to be done in a manner
consistent with the Town’s operational requirements. Vacation requests should be submitted by
employees to their immediate supervisor for approval at least four (4) weeks prior to the
commencement of a vacation period. This requirement may be waived in writing at the
discretion of the General Manager. Vacation requests may be disapproved or rescheduled to
accommodate the Town’s operational requirements.

l. Vacation Advances. An employee is not permitted to borrow on future
accrual of vacation benefits. If an employee has used any vacation days before they have been
accrued and their employment with the Town is then separated, the overdrawn amount must be
repaid to the Town upon separation.

J. Holidays Occurring During Vacation. If an observed Town holiday (see
guideline entitled “Holidays™) occurs during an employee’s scheduled vacation, no deduction
from accrued vacation will be made for the holiday. An employee may add to his or her vacation
period by using the holiday in place of accrued vacation time.

Section 3.3. Sick Leave. In order to help prevent loss of earnings that may be caused by
accident or illness, the Town has established paid sick leave.

A. Eligibility. All regular full-time employees are eligible for 3.08 hours of
sick leave each pay period, or ten (10) days per year. Regular part-time are eligible to accrue
sick leave on a pro-rata basis. PST Employees are ineligible to earn or receive sick leave
benefits.

B. Use. Sick leave may be taken for a personal illness, an emergency, a
disability, or for a family care or medical leave as described in the Town’s “Leaves Of Absence”
policy. Eligible employees may also use sick leave to attend to an illness of a child, parent,
spouse, domestic partner, stepparent, stepchildren, in-law, grandparent, or grandchild of the
employee. Additionally, hours missed for medical and dental appointments will be treated as
sick leave. Sick leave must be taken by eligible employees in increments of at least one hour.
The Town retains the right to request verification from a licensed health care provider for all
absences due to illness or disability. Sick pay may be withheld if the employee does not provide
a satisfactory verification.

C. Compensation For Sick Leave. Eligible employees will receive pay at
their normal base rate for any sick leave taken. No employee will receive pay in lieu of sick
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leave under any circumstances, and employees will not be paid for any accrued but unused sick
leave upon termination of employment.

D. Accrual Of Sick Leave. Regular full-time employees accrue 3.08 hours of
sick leave per pay period and regular part-time employees accrue sick leave on a pro rata basis.
Eligible employees may carry over accrued but unused sick leave from one calendar year to the
next. However, sick leave may only be accumulated up to a total of 160 hours. Employees will
not accrue sick leave during any unpaid leave of absence.

E. Approval. Whenever possible (e.g., for a scheduled doctor’s or dentist’s
appointment), employees must seek approval from their immediate supervisor prior to taking
their sick leave. Otherwise, the employees must notify their immediate supervisor as soon as
practicable and, in no event, later than one hour after their scheduled starting time.

F. Coordination of Sick Leave Benefits With Other Benefits. The Town will
pay sick-leave benefits to an eligible employee during the normal three-day waiting period
before the employee is paid workers’ compensation benefits pursuant to the applicable state or
federal law governing the industrial injury or illness. Similarly, the Town will pay sick-leave
benefits during the normal seven-day waiting period before the eligible employee is paid benefits
from the State Disability Insurance (SDI) program or another insured unemployment disability
plan. Following the three-day and seven-day waiting periods specified above, an employee will
continue to receive accrued sick pay, less the disability benefits actually received or the disability
benefits that would have been received had the employee made timely application to the
appropriate agency.

Section 3.4. Leaves of Absence.

A. Introduction. The Town provides (1) family care, medical, and military
family leave for up to 12 or 26 weeks per year, depending on the reason, see section I1(D), in
accordance with California’s Family Rights Act (“CFRA”) and the federal Family and Medical
Leave Act of 1993, as amended (“FMLA”); (2) pregnancy leave for up to four months in
accordance with the California Fair Employment and Housing Act (“FEHA”); (3) disability
leave as required to reasonably accommodate employees with a workplace injury or a qualified
disability under the Americans with Disabilities Act (“ADA”) or the FEHA; and (4) leave for
other legally required absences as set forth below. Employees having any questions regarding
this policy should contact the General Manager.

B. Family Care, Medical and Military Family Leave.

Q) Eligibility. To be eligible for family care, medical, and military
family leave, an employee must (1) have worked for the Town for at least twelve months prior to
the date on which the leave is to commence; and (2) have worked at least 1,250 hours in the
twelve (12) months preceding the leave.

An employee returning from fulfilling his or her National Guard or Reserve
military obligation will be credited with the hours of service that would have been performed but
for the period of military service in determining the 1,250 hours of service.
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In the case of a pregnancy disability or other legally protected disability or
medical condition or work-related injury, an employee may not need to satisfy all of the above
requirements. In such circumstances, the employee should contact a Human Resources
professional for clarification about his or her rights for other types of leave.

2) Permissible Uses of Family Care, and Medical Military Leave.
“Family care and medical leave” may be requested for (1) the birth or adoption of an employee’s
child; (2) the placement of a foster child with the employee; or (3) the serious health condition of
an employee’s child, registered domestic partner, spouse, or parent; or (4) an employee’s own
serious health condition.

A serious health condition is an illness, injury, impairment, or physical or mental
condition that involves either an overnight stay in a medical care facility, or continuing treatment
by a health care provider for a condition that either prevents the employee from performing the
functions of the employee’s job, or prevents the qualified family member from participating in
school or other daily activities.

Subject to certain conditions, the continuing treatment requirement may be met by
a period of incapacity of more than three consecutive calendar days combined with at least two
visits to a health care provider or one visit and a regimen of continuing treatment, or incapacity
due to pregnancy, or incapacity due to a chronic condition. Other conditions may meet the
definition of continuing treatment.

“Military exigency leave” may be requested when there is a qualifying military
exigency as defined by the U.S. Department of Labor arising out of the fact that an employee’s
spouse, child, or parent is on active duty (or has been notified of an impending call or order to
active duty) in the Armed Forces. Qualifying military exigencies include the following:

@ Short-notice deployment where the employee may take
leave to attend any issue that arises from the fact that a covered military member is notified of an
impending call or order to active duty seven or less calendar days prior to the date of
deployment. Leave taken for this purpose can be used for a period of seven calendar days
beginning on the date the covered servicemember receives the notification.

(b) Military events and related activities where the employee
may take leave to attend to any official ceremonies, programs or events related to the call to
active duty and to attend to family support, assistance programs, or informational briefings
related to the call to active duty.

(c) Childcare and school activities where the employee may
take leave to arrange for alternative childcare or to provide childcare on an urgent, immediate
need basis when the need arises from the call to active duty, to enroll or transfer a child to a new
school, to attend meetings with school or daycare facility staff regarding disciplinary measures,
parent-teacher conferences, or meetings with school counselors.
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(d) Financial and legal arrangements where the employee may
take leave to make or update financial or legal arrangements related to the covered
servicemember’s absence, such as preparing powers of attorney, wills, transferring bank
accounts, and the like, or appearing or acting on behalf of the absent servicemember in matters
related to military benefits.

(e) Counseling where the employee may take leave to attend
counseling, the need for which arises from the call to active duty of the covered servicemember.

()] Rest and recuperation where the employee may take up to
five days of leave to spend time with a covered servicemember each time the servicemember is
on short-term rest and recuperation leave during the period of deployment.

(9) Post-deployment activities where the employee may take
leave for a period of up to 90 days following the termination of the deployment to attend arrival
ceremonies, reintegration briefings and events, and other official ceremonies or programs
provided by the military, or to address issues that arise out of the death of a covered
servicemember.

(h) Additional activities where the employee may take leave to
address other events that arise out of the call to active duty as the Town and the employee may
agree as to both timing and duration.

“Military caregiver leave” may be requested to care for a covered servicemember
if the employee is the covered servicemember’s spouse, child, parent, or next of kin. For
purposes of this leave, a covered servicemember is a current member of the Armed Forces,
including a member of the National Guard or Reserves who is undergoing medical treatment,
recuperation, or therapy, is otherwise in outpatient status, or is otherwise on the temporary
disability retired list, for a serious injury or illness, or a veteran who is undergoing medical
treatment, recuperation, or therapy, for a serious injury or illness who was a member of the
Armed Forces (including a member of the National Guard or Reserves) at any time during the
five years preceding the date on which the veteran undergoes medical treatment, recuperation, or
therapy.

3) Substitution of Paid Leave. Employees are required to substitute
accrued vacation time and other paid personal leave (except sick leave) for all family care,
medical leaves, and military leaves. Employees are required to substitute sick leave only for the
employee’s own medical leaves. Employees may elect to substitute sick leave to attend to an
illness of a child, parent, spouse or domestic partner of the employee or for other types of family
care leave.

4 Amount of Leave.

€) Family Care, Medical, and Military Caregiver Leave.
Provided all the conditions of this policy are met, an employee may take a maximum of 12
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weeks of family care, medical, and military exigency leave in a rolling 12-month period
measured backwards from the date the employee’s leave commences.

Employees who are unable to work due to pregnancy disability will be
granted the greater of 12 weeks leave or the amount of leave to which the employee may be
entitled under California state law for a pregnancy-related disability or in connection with
childbirth. See Section Il of this Guide. Family care leaves for the birth, adoption, or foster
care placement of a child must be concluded within one year of the birth, adoption, or placement.

(b) Military Careqgiver Leave. Provided all the conditions of
this policy are met, an employee may take a maximum of 26 weeks of military caregiver leave in
a single 12-month period, inclusive of the time the employee takes for a family care, medical, or
military exigency leave during that period. This 12-month period will be measured forward from
the first day leave is taken.

Spouses who are both employed by the Town may take a maximum
combined total of 26 weeks in the 12-month period for the care of the servicemember and the
birth, adoption, or foster care of their child or to care for an ill parent, provided that no more than
12 weeks of this combined 26-week period may be taken for reasons other than to care for the
servicemember.

(© Intermittent Leave. Medical leave for the employee’s own
serious health condition, family care leave for the serious health condition of the employee’s
spouse, parent, or child, and military caregiver leave may be taken intermittently or on a reduced
schedule when medically necessary. Where the intermittent or reduced schedule leave is for
planned medical treatment, the employee must make an attempt to schedule the treatment so as
not to disrupt unduly the Town’s operations. Where the family care leave is to be taken in
connection with the birth, adoption, or foster placement of a child, the minimum duration for
each period of leave is two weeks, except that the employee may request leave of less than two
weeks duration on any two occasions. Military exigency leave also may be taken intermittently
or on a reduced schedule.

(5) Leave’s Effect on Pay. Except to the extent that other paid leave is
substituted for family care, medical, and military family leave, leave under the FMLA and the
CFRA is unpaid. However, employees may be entitled to California State Disability Insurance
(“SDI”). Employees also may be entitled to Paid Family Leave (“PFL”) for up to six (6) weeks
in any twelve month period during leaves to care for qualifying family members. PFL provides a
partial wage replacement for absences from work to care for a seriously ill or injured family
member or for bonding with a minor child within one year of the birth or placement of the child
in connection with foster care or adoption. Employee contributions provide funding for this
program. PFL is administered like SDI by the California Employment Development
Department. PFL must be taken concurrently with family care leave and does not entitle an
employee to take any additional time off. In addition, an employee must use up to two weeks of
any accrued but unused vacation before the employee will be eligible to receive PFL.
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(6) Leave’s Effect on Benefits. During an employee’s family care,
medical, and military family leave, the Town will continue to pay for the employee’s
participation in the Town’s group health plans, if any, to the same extent and under the same
terms and conditions as would apply had the employee not taken leave. Thus, the employee
must continue to pay his or her share of the health plan premiums during the leave. If the
employee substitutes paid leave for the unpaid leave, such payments will be deducted from the
employee’s pay through the regular payroll deductions. Otherwise, the employee must make
arrangements with the Town for the payment of such premiums. All other benefits will be
governed in accordance with the terms of each benefit plan and are the sole responsibility of the
employee.

If the employee fails to pay his or her share of the premiums during leave, or if the
employee fails to return from the leave at the expiration of 12 weeks (or 26 weeks in the case of
a military caregiver leave) for a reason other than the recurrence, continuation, or onset of a
serious health condition for which leave under this policy is allowed or other circumstances
beyond the employee’s control, the Town can recover any health plan premiums paid by the
Town on the employee’s behalf during any periods of the leave.

Employees on family care, medical, and military family leave accrue employment
benefits such as sick leave, vacation benefits, or seniority only when paid leave is being
substituted for unpaid leave and only if the employee would otherwise be entitled to such
accrual.

Use of FMLA leave will not result in the loss of any employment benefit that accrued
prior to the start of an employee’s leave.

@) Procedure for Requesting Family Care, Medical, and Military
Family Leave.

@ Notice Requirements. Employees must notify the Town of
their request for family care, medical, military exigency, or military caregiver leave as soon as
they are aware of the need for such leave. For foreseeable family care, medical, and military
caregiver leave, the employee must provide 30 calendar days’ advance notice to the Town of the
need for leave. For events that are unforeseeable 30 days in advance, the employee must notify
the Town as soon as is practicable and generally must comply with the Town’s normal call-in or
notice procedures. If the leave is requested in connection with a planned, non-emergency
medical treatment, the employee must make an attempt to schedule such treatment so as to avoid
unduly disrupting Town operations, and may be requested to reschedule the treatment so as to
minimize disruption of the Town’s business.

If an employee fails to provide the requisite 30-day advance notice for
foreseeable events without any reasonable excuse for the delay, the Town reserves the right to
delay the taking of the leave until at least 30 days after the date the employee provides notice of
the need for family care or medical leave.
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All requests for family care, medical, military exigency, and military
caregiver leave should include enough information to make the Town aware that the employee
needs qualifying leave, and the anticipated timing and duration of the leave, if known. Sufficient
information may include that the employee is unable to perform job functions, the family
member is unable to perform daily activities, the need for hospitalization or continuing treatment
by a health care provider, or circumstances supporting the need for military family leave.
Employees also must inform the Town if the requested leave is for a reason for which FMLA
leave was previously taken or certified.

Any requests for extensions of leave under this policy must be received as
soon as is practicable and must include the revised anticipated date(s) and duration of the leave.
To the extent permitted by law, the Town reserves the right to deny requests for extensions or
deny reinstatement to an employee who exceeds the leave amounts provided by this policy or
fails to provide requested medical certification. In addition, if you have a disability, you may be
eligible for leave under the Americans with Disabilities Act (“ADA”) or state law. For more
detailed information on extended leaves, please contact the General Manager.

Once the Town is aware of the employee’s need for leave, it will inform
the employee whether he or she is eligible under the FMLA. If the employee is eligible, the
notice will specify any additional information required as well as the employees’ rights and
responsibilities. If the employee is not eligible, the Town will provide a reason for the
ineligibility.

(b) Certification. Any request for medical leave for an
employee’s own serious health condition, for family care leave to care for a child, spouse,
domestic partner or parent with a serious health condition or for a serious injury, or for military
caregiver leave must be supported by medical certification from a health care provider. For
military caregiver leave, the employee must provide confirmation of a family relationship to the
seriously ill or injured servicemember. Employees generally must provide the required
certification within 15 calendar days after the Town’s request for certification. For foreseeable
leaves, employees must provide the required medical certification before the leave begins. When
this is not possible, employees must provide the required certification within 15 calendar days
after the Town’s request for certification, unless it is not practicable under the circumstances to
do so, despite the employee’s good faith efforts.

The medical certification for a child, spouse, domestic partner or parent
with a serious health condition or for the serious injury or illness of a qualifying service member
must include (a) the date on which the serious health condition or serious injury or illness
commenced; (b) the probable duration of the condition or injury or illness; (c) the health care
provider’s estimate of the amount of time needed for family care; (d) the health care provider’s
assurance that the health care condition or injury or illness warrants the participation of the
employee to provide family care; and (e) in the case of intermittent or reduced schedule leave
where medically necessary, the probable duration of such a schedule.

The medical certification for leave for the employee’s own serious health
condition must include (a) the date on which the serious health condition commenced; (b) the
probable duration of the condition; (c) a statement that, due to the serious health condition, the
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employee is unable to perform the essential functions of his or her position; and (d) in the case of
intermittent leave or reduced schedule leave where medically necessary, the probable duration of
such a schedule. In addition, the certification may, at the employee’s option, identify the nature
of the serious health condition involved.

Failure to timely provide the required certification may result in the denial
of foreseeable leave until such certification is provided. In the case of unforeseeable leaves,
failure to timely provide the required certification may result in a denial of the employee’s
continued leave. Where the employee’s need for leave due to the employee’s own serious health
condition, or the serious health condition of the employee’s covered family member, lasts
beyond a single leave year, the Town may require the employee to provide a new medical
certification in each subsequent leave year. Any request for an extension of the leave also must
be supported by an updated medical certification.

The Town has developed forms for use in obtaining medical certifications
that satisfy the requirements of this policy. For military caregiver leave, the Town will accept
Invitational Travel Orders (“ITOs”) or Invitational Travel Authorizations (“ITAs”) in lieu of its
medical certification form.

It is the employee’s responsibility either to furnish a complete and
sufficient certification or to furnish the health care provider providing the certification with any
necessary authorization from the employee or the employee’s family member in order for the
health care provider to release a complete and sufficient certification to the Town to support the
employee’s leave request.

Where permitted by law, if the Town has reason to doubt the validity of
the medical certification provided by the employee, the Town may require the employee to
obtain a second opinion from a doctor of the Town’s choosing at the Town’s expense. If the
employee’s health care provider providing the original certification and the doctor providing the
second opinion do not agree, the Town may require a third opinion, also at the Town’s expense,
performed by a mutually agreeable doctor who will make a final determination. It is the
employee’s responsibility to furnish his or her health care provider with the necessary
authorization for the disclosure of medical information to the doctor(s) who will provide the
second and third opinions. If the employee fails to provide the necessary authorization, the
request for leave may be denied, in accordance with applicable law.

(8) Designation of Protected Leave. Once the Town has enough
information to determine whether the leave is FMLA-qualifying, the Town will inform the
employee if leave will be designated as FMLA-protected and, if known at that time, the amount
of leave that will be counted against the employee’s leave entitlement. If the Town determines
that the leave is not protected, the Town will notify the employee.

9 Recertification. The employee taking leave because of his or her
own serious medical condition or the serious medical condition of a family member may be
required, except in cases of military caregiver leave, to provide the Town with recertification at
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appropriate intervals. For purposes of recertification, the employer may request the same
information as allowed by law for the original certification. As part of that request, the Town
may provide the health care provider with a record of the employee’s absence pattern to confirm
whether such a pattern is consistent with the need for leave. The employee must provide the
requested recertification within 15 calendar days of such a request, unless it is not practicable to
do so despite the employee’s diligent, good faith efforts.

(10) Return to Work Certification. Where the leave is for the
employee’s own serious health condition, the Town requires employees to provide medical
certification that he or she is fit for duty and able to return to work. The Town may delay
restoring the employee to employment or terminate the employee without such certificate.

(11) Leave’s Effect on Reinstatement. Employees timely returning
from a leave covered under this policy are entitled to reinstatement to the same or equivalent
position consistent with applicable law. The Town may deny reinstatement to employees who
are among the highest paid ten percent of all employees employed by the Town within 75 miles
of the employees’ worksite and whose reinstatement would cause substantial and grievous
economic injury to the Town’s operations. An employee has no greater right to reinstatement
than if he or she had been continuously employed rather than on leave. The Town will comply
with all applicable laws pertaining to reinstatement of employees, including where required, the
reasonable accommodation of employees who have been on an approved leave.

The Town complies with applicable family care, medical leave, and military
family leave laws. Under the FMLA it is unlawful for any employer to: interfere with, restrain,
or deny the exercise of any right provided under the FMLA,; or discharge or discriminate against
any person for opposing any practice made unlawful by the FMLA or for involvement in any
proceeding under or relating to the FMLA. If an employer has done so, an employee may file a
complaint with the U.S. Department of Labor or may bring a private lawsuit against an
employer. The FMLA does not affect any federal or state law prohibiting discrimination, or
supersede any state or local law or collective bargaining agreement that provides greater family
or medical leave rights. If you have questions, or would like further clarification about your
rights under the FMLA or other types of leave, please contact the Human Resources Department.

C. Pregnancy-Related Disability Rights.

Q) Leaves of Absence and Transfers. Any employee who is disabled
on account of pregnancy, childbirth, or related conditions may take a pregnancy-related disability
leave for the period of actual disability of up to four months, in addition to any family care or
medical leave to which the employee may be entitled under Section 3.5 of this policy (Family
Care, Medical and Military Family Leaves). Pregnancy-related disability leaves may be taken
intermittently, or on a reduced-hours schedule, as medically necessary.

Moreover, an employee is entitled to a reasonable accommodation for pregnancy,
childbirth, or related medical conditions if she so requests and provides the Town with medical
certification from her health care provider. In addition to other forms of reasonable
accommodation, a pregnant employee is entitled to transfer temporarily to a less strenuous or
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hazardous position or to less hazardous or strenuous duties if she so requests, the transfer request
is supported by proper medical certification, and the transfer can be reasonably accommodated.

2 Substitution of Paid Leave for Pregnancy-Related Disability
Leave. An employee taking pregnancy-related disability leave must substitute any available sick
pay for her leave and may, at her option, substitute any accrued vacation time for her leave. The
substitution of paid leave for pregnancy-related disability leave does not extend the total duration
of the leave to which an employee is entitled.

3) Leave’s Effect on Benefits. During an employee’s family care,
medical, and military family leave, the Town will continue to pay for the employee’s
participation in the Town’s group health plans, to the same extent and under the same terms and
conditions as would apply had the employee not taken leave. Thus, the employee must continue
to pay his or her share of the health plan premiums during the leave. If the employee substitutes
paid leave for the unpaid leave, such payments will be deducted from the employee’s pay
through the regular payroll deductions. Otherwise, the employee must make arrangements with
the Town for the payment of such premiums. All other benefits will be governed in accordance
with the terms of each benefit plan and are the sole responsibility of the employee.

The Town may recover from the employee the premium that the Town paid to
maintain coverage for the employee under the group health plan if the employee fails to return
from leave after the period of leave has expired and the employee’s failure to return is for a
reason other than: (i) the employee is taking leave under the California Family Rights Act; (ii)
the continuation, recurrence, or onset of a health condition that entitles the employee to leave for
pregnancy disability or other circumstances beyond the employee’s control.

Employees on Pregnancy-Disability leave will accrue employment benefits, such
as sick leave, vacation leave, and seniority only when paid leave is being substituted for unpaid
leave and only if the employee would otherwise be entitled to such accrual. Employee benefits
may be continued during the unpaid portion of the Pregnancy-Disability leave according to the
provisions of the Town’s various employee benefit plans.

4) Other Terms and Conditions of Leave. The provisions of the
Town’s Family Care, Medical and Military Family Leave policy regarding the leave’s effect on
pay, notice requirements, medical certification requirements, and reinstatement also apply to all
pregnancy-related disability leaves. However, for pregnancy-related disabilities, there is no
process for obtaining more than one medical opinion, and there is no reinstatement exception for
key employees. For the purpose of applying those provisions, an employee’s pregnancy-related
disability is considered to be a serious health condition.

D. Other Disability Leaves. In addition to medical or pregnancy-related
disability leaves described in Sections Il and I, employees may take a temporary disability
leave of absence if necessary to reasonably accommodate a workplace injury or a disability
under the ADA or the FEHA. Any disability leave under this section will run concurrently with
any medical leave to which the employee is entitled under Section Il of this policy. Disability
leaves under this section will be unpaid.
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Employees taking disability leave must comply with the Family Care, Medical and
Military Family Leave provisions regarding substitution of paid leaves, notice, and medical
certification. For the purpose of applying these provisions, a disability leave will be considered
to be a medical leave.

If a disability leave under this section extends beyond 12 weeks in a 12-month period, the
employee will not be entitled to any continued employer contributions towards any employee
benefit plan unless otherwise required by law. An employee, however, may elect to continue
participating in such benefit plans, at the employee’s own expense, to the extent permitted by
such plans.

The duration of a leave under this section shall be consistent with applicable law, but in
no event shall the leave extend past the date on which an employee becomes capable of
performing the essential functions of his or her position, with or without reasonable
accommodation. For a full explanation of leave duration and reinstatement rights, employees
should contact the General Manager.

E. Other Leaves Of Absence. The Town also grants eligible employees
leaves of absence for military leave, jury or witness duty, certain court appearances, appearances
at school or daycare activities, emergency duty as a volunteer firefighter, a reserve peace officer,
or emergency rescue personnel, to vote in a statewide election, for bereavement leave, for leave
related to domestic violence, crime victims leave, or leave for the donation of an organ or bone
marrow. Unless otherwise required by law or set forth herein, employees will not be paid for
such leaves of absence.

Employees wishing to take a leave of absence for one of these reasons should refer to the
procedures outlined below or contact the General Manager.

1) Military Leave Of Absence. The Town will grant employees a
military leave of absence to the extent required by applicable federal and state law.

2 Military Spouse Leave. At any time that it regularly employs 25 or
more persons, or as otherwise required by applicable federal and state law, the Town will grant
qualified California employees up to ten (10) days leave during that time in which the
employee’s spouse or domestic partner is on leave from deployment in a combat zone with the
active duty or reserve military or national guard during a period of military conflict. Employees
may use accrued vacation time to cover this absence. If the employee has no accrued vacation,
the employee must request time off without pay.

Qualifying employees are employees who work an average of 20 hours per week
and have a spouse or domestic partner who is serving as (1) a member of the U.S. Armed Forces
and who has been deployed during a period of military conflict to an area designated as a combat
theater or combat zone by the President of the United States or (2) a member of the Armed
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Forces Reserve Components or the National Guard and has been deployed during a period of
military conflict.

Qualifying employees who wish to request this leave must provide the Town with
a written request for such leave within two business days of receiving official notice that the
military spouse or domestic partner will be on leave from deployment. The employee must also
provide written documentation to the Town certifying that the military member will be on
military leave from deployment.

3) Jury and Witness Duty. The Town will provide employees time
off to serve, as required by law, on a jury or grand jury if the employee provides reasonable
advance notice. The Town will also provide employees with time off to appear in court or other
judicial proceedings as a witness to comply with a valid subpoena or other court order. Leaves
under this section will be unpaid.

However, exempt employees who work any portion of a workweek in which they
also serve on jury duty or appear as a witness will receive their full salary for that workweek.
Employees may elect to substitute accrued vacation during any unpaid leave due to jury duty or a
witness appearance.

Employees are required to provide reasonable advance notice of the need for
jury/witness leave. Employees also are expected to report to work each day or portion of a day
they are not performing jury/witness duty.

4) Leave to Attend Children’s School at Teacher’s Request. The
Town will grant employees who are parents or guardians of a pupil time off without pay to
appear at their children’s school pursuant to a teacher’s request under Education Code section
48900.1, if the employee, prior to taking the time off, gives reasonable notice to the Town that he
or she is requested to appear in the school.

(5) Leave For Educational/Daycare Purposes. At any time that it
regularly employs twenty-five (25) or more persons, or as otherwise required by applicable
federal and state law, the Town will grant employees time off without pay for up to forty (40)
hours per calendar year, but no more than eight hours in any calendar month, to participate in the
activities of schools or licensed child daycare facilities attended by their children. Employees
must substitute accrued vacation for purposes of a planned absence under this Section.

Employees wishing to take time off under this Section must provide their
supervisors with reasonable notice of the planned absence. If both parents of a child are
employed by the Town at the same worksite, the request for time off under this Section will be
granted to the first parent to provide notice of the need for time off. The request from the second
parent will be accommodated if possible.

The Town reserves the right to request that the employee furnish written
verification from the school or daycare facility as proof that the employee participated in school
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or daycare activities on the specific date and at a particular time. Failure to provide written
verification is grounds for disciplinary action.

(6) Volunteer Firefighter, Reserve Peace Officer, and Emergency
Rescue Personnel. Nonexempt employees will be granted time off without pay to perform
emergency duties as a volunteer firefighter, reserve peace officer, or emergency rescue
personnel. At any time that it regularly employs fifty (50) or more persons, or as otherwise
required by applicable federal and state law, Town will grant employees who are volunteer
firefighters a leave of up to 14 days per calendar year for fire or law enforcement training.
Exempt employees who work any portion of a workweek in which they also perform such
emergency duties or training will receive their full salary for that workweek. Otherwise, exempt
employees will be granted time off without pay. Employees may substitute vacation pay for any
unpaid portion of leave to perform such emergency duties or training.

(7)  Voting Time Off. Employees who do not have sufficient time
outside of their regular working hours to vote in a statewide election may request time off to
vote. If possible, employees should make their request at least two days in advance of the
election. Up to two hours of paid time off will be provided, at the beginning or end of the
employee’s regular shift, whichever will allow the most free time for voting and the least time
off work.

(8) Bereavement Leave. All employees who suffer a death in their
immediate family may have a paid leave for three (3) scheduled work days for each death of an
immediate family member. For purposes of this policy an employee’s immediate family is
defined to include the employee’s current spouse, domestic partner, child, parent, sibling,
grandparent, grandchild of employee, or child, sibling, parent or grandchild of employee’s
spouse or domestic partner. Employees must take this leave within a seven (7) consecutive day
period will be paid only for days and hours they were scheduled to work.

If an employee requires more than three (3) days off for bereavement leave, the
employee may request additional unpaid leave or may request the opportunity to use any accrued
vacation time at the discretion of the General Manager.

9 Leave Related To Domestic Violence or Sexual Assault. The
Town will grant unpaid time off to an employee who is a victim of domestic violence or a victim
of sexual assault for the employee to obtain or attempt to obtain any relief, including, but not
limited to, a temporary restraining order, restraining order, or other injunctive relief, to help
ensure the health, safety, or welfare of the victim or his or her child.

At any time that it regularly employs twenty-five (25) or more persons, or as
otherwise required by applicable federal and state law, the Town will also grant unpaid time off
to an employee who has been the victim of domestic violence or sexual assault to attend court
proceedings, to receive services from a domestic violence shelter, program or rape crisis center,
counseling, medical attention, and for participation in safety planning programs.
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The Town requires reasonable advance notice of the leave when feasible. If time
off is taken due to an emergency, the employee must, within fifteen (15) days of the absence,
provide the Town with certification of the need for the leave such as a police report, court order,
documentation from a healthcare provider, victims advocate, or counselor.

(10)  Crime Victims’ Leave. The Town will provide time off to an
employee to attend judicial proceedings related to a crime, if that employee is a victim of crime,
an immediate family member of a victim, a registered domestic partner of a victim, or the child
of a registered domestic partner of a victim. The Town requires that where feasible, in advance
of taking leave, the employee provide it with a copy of the notice of each scheduled proceeding
that is provided to the victim by the agency responsible for providing notice. If advance notice is
not possible, the employee is required to provide the Town with a copy of the notice within a
reasonable time.

(11) Leave for Organ and Bone Marrow Donation. At any time that it
regularly employs twenty-five (25) or more persons, or as otherwise required by applicable
federal and state law, the Town will grant an employee the following paid leaves of absence for
the purpose of organ or bone marrow donation:

@ A leave of absence of up to five (5) days in any one-year
period for the purpose of donating the employee’s bone marrow to another person.

(b) A leave of absence of up to thirty (30) days in any one-year
period for the purpose of the employee donating his or her organ to another person.

A leave of absence for the purpose of organ or bone marrow donation will be
provided with pay, however, if an employee has earned and unused sick or vacation time
available, the employee is required to first use up to five days of paid sick or vacation time for a
bone marrow donation and up to two weeks of sick or vacation time for organ donation.

In order to receive a leave of absence pursuant to this policy, the employee must
provide written verification to the General Manager that he or she is an organ or bone marrow
donor and that there is a medical necessity for the donation of the organ or bone marrow.

Any leave taken for the donation of an organ or bone marrow will not constitute a
break in service for purposes of the employee’s right to salary adjustments, sick leave, vacation,
annual leave, or seniority. During any leave taken under this policy, the Town will maintain and
pay for coverage under any group health plan, for the full duration of this leave. Leave provided
under this policy may be taken in one or more periods. Leave taken under this policy will not
run concurrently with any leave taken pursuant to the federal Family and Medical Leave Act or
the California Family Rights Act.

Upon expiration of a leave of absence authorized by this policy, the Town will
restore the employee to the position held by the employee when the leave began or to a position
with equivalent seniority status, employee benefits, pay, and other terms and conditions of
employment. The Town may decline to restore an employee because of reasons unrelated to the
exercise of rights under this policy by the employee.
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(12) Administrative Time Off. Notwithstanding any other portion of
this Manual, it is recognized that exempt employees do not receive overtime compensation, and
may work irregular hours, and may not be able to take vacation when desired. Accordingly, the
General Manager shall be entitled to receive eighty (80) hours annually of paid administrative
leave in addition to any leave otherwise authorized in the General Manager’s employment
contract. All other exempt employees shall be entitled to receive sixty (60) hours of paid
administrative leave each fixed year. Administrative leave is not, however, a vested or earned
form of compensation. Any administrative time unused at the end of the year shall be forfeited,
and it shall not be compensated for upon termination.

Section 3.5. Employment During Leave of Absence. An employee on any leave under
this section may not accept employment with any other employer without the Town’s written
permission. An employee who accepts such employment will be deemed to have resigned from
the employment at the Town.

ARTICLE 4
HOURS OF WORK, OVERTIME, AND PAY DAY

Section 4.1. Hours of Work. The Town’s office hours are generally from 8:30 a.m. to
5:00 p.m., Monday through Friday. However, employees will be assigned specific hours, shifts,
and days of work, dependent upon the need of the department, by the General Manager or by the
employee’s supervisor. Due to the nature of Town operations, employees may be required to
work shifts, or hours, outside regular office hours. The General Manager or the employee’s
Supervisor may reschedule an employee’s hours, shifts, and days whenever necessary based
upon the needs of the Town.

Section 4.2. Meal and Rest Periods.

A. Rest Periods. The Town authorizes and permits nonexempt employees
working at least three and one-half hours in a day to take a ten-minute, off-duty paid rest period
for each four hours worked or major fraction thereof. The 10 minutes do not include the
reasonable time it takes to walk to and from a break area. Employees who work up to six hours
in a day may take a second rest period. Employees who work more than 10 hours in a day may
take a third rest period. Employees should take their rest periods in the middle of each work
period to the extent it is practicable to do so, and not combine them with meal periods or skip
them to leave work early.

Employees who feel they were not provided the opportunity to take all rest
periods authorized and permitted under this policy should inform their supervisor or manager,
and (if not corrected) Human Resources immediately.

B. Meal Periods. The Town provides employees who work more than five
hours in a day with an unpaid 30-minute, uninterrupted meal period starting no later than the end
of the fifth hour of work. The Town provides employees who work more than 10 hours in a day
with a second unpaid 30-minute, uninterrupted meal period starting no later than the end of the
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10th hour of work. Employees who work no more than six hours in a day may waive the first
meal period. Employees who work no more than 12 hours in a day may waive the second meal
period if they took their first meal periods. Employees are entitled, encouraged, and expected to
take all meal periods provided under this policy and not waived. During meal periods, the Town
will relieve employees of all duty and will not exercise control over employees’ activities.
Employees are free to spend their meal period time as they choose (consistent with any other
Town policies that may apply during off-duty time) and are free to leave the worksite. No
supervisor or manager may impede or discourage employees from taking meal periods provided
under this policy.

Employees who feel they were not provided a meal period that complies with this
policy should inform their supervisor or manager, and (if not corrected) the General Manager
immediately.

Section 4.3. Overtime Pay.
A. Overtime Definition and Rates of Pay. All nonexempt employees who

work more than forty (40) hours in one workweek will receive overtime pay computed as
follows:

1) Overtime at the rate of 1 Y times the employee’s regular rate of
pay will be provided for all hours worked in excess of forty (40) in any one workweek.

(2 Overtime will be computed on actual minutes worked, adjusted to
the nearest increment of 15 minutes. Only those hours actually worked are added together to
determine an employee’s overtime pay. Compensated holidays, for example, are not hours
worked and are therefore not counted in making overtime calculations.

B. Workweek and Workday. Unless otherwise provided, for purposes of
calculating overtime each workweek begins on Sunday and each workday begins at 12:01 a.m.

C. Pre-Authorization. No nonexempt employee may work overtime without
the express prior approval of his or her supervisor.

D. Non-Exempt Employees Prohibited from Working at Home. Non-exempt
employees are strictly prohibited from completing any work for the Town while at home and not
during regularly scheduled working hours, unless express prior approval of the General Manager
in writing is obtained.

Section 4.4. Other Types of Pay.

A. Reporting Time Pay. Nonexempt employees who report to work at the
Town’s request, but are furnished less than half of their usual or scheduled day’s work, will be
paid for half the usual or scheduled day’s work, but not less than two hours’ pay or more than
four hours’ pay at their regular rate, without regard to the number of hours they actually worked,
unless the reasons for the lack of work are beyond the Town’s control. Reporting time pay will

TOWN OF DISCOVERY BAY
PERSONNEL MANUAL

796774-1 Agenda Item F-3



not be paid to an employee on paid standby status who is called to perform assigned work at a
time other than the employee’s scheduled reporting time. Reporting time hours are not counted
as “hours worked” for overtime purposes beyond the time in which work is actually performed.
For example, if an employee who is scheduled to work an eight-hour shift is sent home after
three hours, the employee will receive four hours’ pay for that day, but the fourth hour of
reporting time pay will not be treated as time worked for overtime purposes.

B. Callback Pay. Any non-exempt employee who is called back to work for
a second work period in any one workday and is furnished with less than two hours’ work is paid
a minimum of two hours pay at the regular straight-time rate for the second work period, without
regard to the number of hours actually worked, unless the reasons for lack of work are beyond
the Town’s control.

C. Holiday Pay. Non-exempt employees are paid their regular straight-time
wages for holidays as set forth under Article 3 of this manual. To receive holiday pay, the
employee must work the regularly scheduled workdays preceding and following the holiday, or
receive prior approval from his or her Supervisor to take the time off.

D. Pay Advances. There will be no pay advances.

Section 4.5. Place and Time for Payment of Wages.

A. Regular Pay Days. Employees are paid biweekly, twenty-six (26) times
annually. Employees must complete their time cards in a timely manner in order to ensure that
they are paid for all hours worked. If a pay day falls on a holiday, paychecks will be distributed
on the preceding workday. For employees who are not on direct deposit, checks are distributed
on the date assigned for payment. If the employee is absent when the paycheck is distributed,
the employee may claim the paycheck from his or her immediate supervisor when the employee
returns.

B. Payment on Resignation, Termination, or Completion of Assignment or
Term. If an employee resigns, his or her paycheck will be available on the final day of work,
provided the employee has given at least 72 hours’ prior notice. If an employee resigns without
giving 72 hours’ notice, his or her paycheck will be made available within 72 hours after the
employee gives notice of the resignation, unless the employee requests in writing that his or her
final paycheck be mailed, in which case the Town will mail the final paycheck within three days
after the employee gives notice. Employees who are terminated involuntarily will be paid on the
day of the discharge. If an employee is hired for a specific assignment or otherwise has a
defined term of employment, his or her paycheck will be available upon the completion of the
assignment or employment term. In all cases, employees’ final paychecks will include payment
for all wages owed and any accrued but unused vacation time.

ARTICLE 5§
RULES OF CONDUCT
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Section 5.1. Open Door. The Town has an Open Door Policy that encourages employee
participation in decisions affecting them and their daily professional responsibilities. Employees
who have job-related concerns or complaints are encouraged to talk them over with their
immediate Supervisor or any other management representative with whom they feel comfortable.
The Town believes that employee concerns are best addressed through this type of informal and
open communication.

Section 5.2. Termination, Discipline, and Rules of Conduct.

A. Termination.

(1)  Voluntary Termination. The Town will consider an employee to
have voluntarily terminated his or her employment if an employee does any of the following:

@ Elects to resign from the Town;

(b) Fails to return from an approved leave of absence on the
date specified by the Town; or

(© Fails to report for work without notice to the Town for
three (3) consecutive days.

(2 Involuntary Termination. An employee may be terminated
involuntarily for reasons that may include, but are not limited to, poor performance, misconduct,
or other violations of the Town’s rules of conduct as set forth below. Notwithstanding this list of
rules, the Town reserves the right to discharge or demote any employee with or without cause
and with or without prior notice.

B. Discipline and Rules of Conduct.

1) Policy. Employees are expected to observe certain standards of
job performance and good conduct. When performance or conduct does not meet Town
standards, the Town will endeavor when it deems appropriate to provide the employee a
reasonable opportunity to correct the deficiency. If, however, the employee fails to make the
correction, he or she will be subject to discipline up to and including termination.

The rules set forth below are intended to provide employees with fair
notice of what is expected of them. Necessarily, however, such rules cannot identify every type
of unacceptable conduct and performance. Therefore, employees should be aware that conduct
not specifically listed below but which adversely affects or is otherwise detrimental to the
interests of the Town, other employees, or customers, may also result in disciplinary action. The
listing of these rules does not in any way abrogate or modify the at-will policy set forth in
Section 1.6 of this manual.
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2 Job Performance. Employees may be disciplined for poor job
performance, including but not limited, to the following:

@ Unsatisfactory work quality or quantity;

(b) Poor attitude (for example, rudeness or lack of
cooperation);

(c) Excessive absenteeism, tardiness, or abuse of rest break and
meal period policies;

(d) Failure to follow instructions or Town procedures; or
(e) Failure to follow established safety regulations.

3) Misconduct. Employees may be disciplined for misconduct,
including, but not limited to, the following:

@ Insubordination;
(b) Dishonesty;

(©) Theft;

(d) Discourtesy;

(e) Misusing or destroying Town property or the property of
another on Town property.

()] Violating conflict of interest rules;

(9) Disclosing or using confidential or proprietary information
without authorization;

(h) Falsifying or altering Town records, including the
application for employment;

0] Interfering with the work performance of others;
()] Altercations, physical or verbal;

(k) Harassing, including sexually harassing employees,
customers, contractors, or others while acting within the scope of their employment;
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U] Being under the influence of, manufacturing, dispensing,
distributing, using, or possessing alcohol or illegal or controlled substances on Town property or
while conducting Town business;

(m)  Gambling on Town premises or while conducting Town
business;

(n) Sleeping on the job or leaving your work location or
worksite without authorization;

(o) Possessing a firearm or other dangerous weapon on Town
property or while conducting Town business.

(p) Being convicted of a crime that indicates unfitness for the
job or raises a threat to the safety or well-being of the Town, its employees, customers, or

property;

() Failing to report to the Town, within five (5) days, any
conviction under any criminal drug statute for a violation occurring in the work place;

(9] Use of foul, abusive, or offensive language; or
(s) Smoking in non-designated areas.
4) Attendance. In addition to the general rules state above,
employees may be disciplined for failing to observe the following specific requirements relating

to attendance:

@ Reporting to work on time, observing the rest break and
meal period policies, and obtaining approval to leave work early; and

(b) Notifying the supervisor in advance of anticipated tardiness
or absence.

C. Discipline Procedure

Except as set forth below, discharge or demotion for poor performance ordinarily will be
preceded by an oral warning and a written warning. The Town reserves the right to proceed
directly to a written warning, demotion, or termination for misconduct or performance
deficiency, without resort to prior disciplinary steps, when the Town deems such action
appropriate.

Section 5.3. Exit Interview. Employees who leave the Town for any reason may be
asked to participate in an exit interview. This interview is intended to permit terminating
employees the opportunity to communicate their views regarding their work with the Town,
including job duties, job training, job supervision, and job benefits. At the time of the interview,
employees are expected to return all Town-furnished property, such as uniforms, tools,
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equipment, I.D. cards, keys, credit cards, documents, and Manuals. Arrangements for clearing
any outstanding debts with the Town and for receiving final pay also will be made at this time.

Section 5.4. Employment at Will. Nothing in this Guideline is intended to alter the at-
will status of employment with the Town. Either you or the Town may terminate the
employment relationship at any time with or without cause and with or without prior notice. The
Town reserves the right to terminate any employment relationship, to demote, or to otherwise
discipline an employee without resort to the above disciplinary procedures.

ARTICLE 6
WORK REGULATIONS

Section 6.1. Personnel Records.

A. Personnel Files. The information in an employee’s personnel file is
permanent and confidential, and must be kept up to date. Employees should inform the
Personnel Manager immediately whenever there are changes in personal data such as address,
telephone number, marital status, number of dependents, and person(s) to notify in case of
emergency.

Employees have the right to inspect their personnel files at reasonable times and
on reasonable notice. In addition, employees have the right to request copies of all employment-
related documents that they have signed. An employee may inspect only his or her own
personnel file and only in the presence of a supervisor of the General Manager. Personnel files
are the property of the Town and may not be removed from the Town’s premises without written
authorization from the General Manager.

B. Payroll Records. Employees also have the right to inspect and copy
certain Town payroll records regarding their compensation, and deductions from their
compensation, upon reasonable request to the Town. Employees wishing to review or copy
payroll records should notify the General Manager.

Section 6.2. Personal Telephone Calls. Personal telephone calls are to be limited to
essential matters and kept as brief as possible. Continued excessive use of phones for personal
matters is subject to disciplinary action.

Section 6.3. Smoking. The Town prohibits smoking in the workplace. Smoking is
prohibited within the confines of any office or vehicle. Smoking will be permitted out of doors
only, and in accordance with all applicable laws and regulations. All cigarettes are to be
extinguished and disposed of prior to entering any office or vehicle. Employees violating this
policy will be subject to disciplinary action.

Section 6.4. Dress and Grooming Standards. The Town considers the presentation of the
Town image to its clients, suppliers, and the public at large to be extremely important.
Accordingly, it is expected that all employees dress in a manner consistent with proper hygiene,
safety, and taste. Employees whose jobs require them to come in contact with clients, customers,
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suppliers, or the public are expected to wear apparel the Town considers appropriate for dealing
with the public. Each employee is expected to be neat and clean in appearance, with clean
clothing or clean uniform and good personal hygiene. Clothing should be appropriate for the
particular work area and type of work performed.

Section 6.5. Employment of Relatives. The Town will only allow for the employment of
relatives of existing employees under specific situations, as identified below and as set forth in
this section and only with the advanced written approval of the General Manager. Relatives of
present employees may be hired by the Town only if (1) the individuals concerned will not work
in a direct supervisory relationship with one another, (2) the individuals concerned do not work
in the same work unit or area or under the same direct Supervisor, and (3) the employment will
not pose difficulties for supervision, security, safety, or morale. This policy will not apply to
employees of the Town who are employees of the Town as of the effective date of this Manual,
but such employees may, in the discretion of the General Manager, be reassigned to positions
satisfying subsections (1), (2), and (3) above. “Relatives” are defined as spouses, domestic
partners, children, sisters, brothers, mothers, or fathers, and persons related by marriage or
domestic partnership. Present employees who marry or form a domestic partnership, or become
related by marriage or domestic partnership, will be permitted to continue employment with the
Town only if they do not work in a direct supervisory relationship with one another, or otherwise
pose difficulties for supervision, security, safety, or morale. If employees who marry or form a
domestic partnership, or become related by marriage or domestic partnership, do work in a direct
supervisory relationship with one another, the Town will attempt to reassign one of the
employees to another position for which he or she is qualified, if such a position is available. If
no such position is available, then one of the employees will be required to leave the Town’s
employment. The decision as to which employee will separate from employment is left to the
sole discretion of the employees. In the event that no alternative position is available and neither
employee voluntarily leaves the Town, the employee with lesser seniority will be terminated.

Section 6.6. Conflicts of Interest. Employees are expected to devote their best efforts
and attention to the full-time performance of their jobs. They are expected to use good
judgment, to adhere to high ethical standards, and to avoid situations that create an actual or
potential conflict between the employee’s personal interest and the interest of the Town. A
conflict of interest exists where the employee’s loyalties or actions are divided between the
Town’s interest and those of another, such as a competitor, supplier, or customer. Both the fact
and the appearance of a conflict of interest should be avoided. Employees unsure as to whether a
certain transaction, activity, or relationship constitutes a conflict of interest should discuss it with
their immediate supervisor or the General Manager for clarification. Any expectations to this
guideline must be approved in writing by the General Manager.

Where it is not feasible to describe all possible conflicts of interest that could develop,
some of the more common conflicts, from which employees should refrain, include the
following.

A. Accepting personal gifts or entertainment from competitors, customers,
suppliers, or potential suppliers;

B. Working for a competitor, supplier, or customer;
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C. Engaging in self-employment in competition with the Town;

D. Using proprietary or confidential Town information for personal gain or to
the Town’s detriment;

E. Having a direct or indirect financial interest in or relationship with a
customer or supplier;

F. Using Town property or labor for personal use;

G. Acquiring any interest in property or assets of any kind for the purpose of
selling or leasing it to the Town.

H. Committing the Town to give financial or other support to any outside
activity or organization.

l. Developing a personal relationship with a subordinate employee of the
Town or with an employee of a competitor, supplier, or customer that might interfere with the
exercise of impartial judgment in decisions affecting the Town or any employees of the Town.

If an employee or someone with whom an employee has a close relationship (a family
member or close companion), has a financial or employment relationship with a competitor,
customer, supplier, or potential supplier, the employee must disclose this fact in writing to the
General Manager. Employees should be aware that if they enter into a personal relationship with
a subordinate employee or with an employee of a competitor, supplier, or customer, a conflict of
interest may exist which requires full disclosure to the Town.

Part-time employees may engage in outside employment, provided that they disclose
such employment and get written approval from their immediate supervisor.

Failure to adhere to this guideline, including failure to disclose any conflicts or to seek an
exception, may result in discipline, up to and including termination of employment.

If there are questions, the employee shall discuss them with their immediate supervisor,
the General Manager, or both. Please refer to the Town’s adopted Conflict of Interest Code for
additional information.

ARTICLE 7
DRUG-FREE WORKPLACE

Section 7.1. Purpose of Guideline. It is the intent of the Town to maintain a workplace
that is free of drugs and alcohol and to discourage drug and alcohol abuse by its employees.
Employees who are under the influence of a drug or alcohol on the job compromise the Town’s
interests and endanger their own health and safety and the health and safety of others. Substance
abuse in the workplace can also cause a number of other work-related problems, including
absenteeism and tardiness, substandard job performance, increased workloads for co-workers,
behavior that disrupts other employees, and inferior quality in products or service.
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To further its interest in avoiding accidents, to promote and maintain safe and efficient
working conditions for its employees, and to protect its business, property, equipment, and
operations, the Town has established this Guideline concerning the use of alcohol and drugs. As
a condition of continued employment with the Town, each employee must abide by this
Guideline.

Section 7.2. Definitions. For purposes of this Guideline:

A. “Illegal drugs or other controlled substances” means any drug or substance
that (a) is not legally obtainable; or (b) is legally obtainable but has not been legally obtained; or
(c) has been legally obtained but is being sold or distributed unlawfully.

B. “Legal drug” means any drug, including any prescription drug or over-the-
counter drug, that has been legally obtained and that is not unlawfully sold or distributed.

C. “Abuse of any legal drug” means the use of any legal drug (a) for any
purpose other than the purpose for which it was prescribed or manufactured; or (b) in a quantity,
frequency, or manner that is contrary to the instructions or recommendations of the prescribing
physician or manufacturer.

D. “Reasonable suspicion” includes a suspicion that is based on specific
personal observations such as an employee’s manner, disposition, muscular movement,
appearance, behavior, speech or breath odor; information provided to management by an
employee, by law enforcement officials, by a security service, or by other persons believed to be
reliable; or a suspicion that is based on other surrounding circumstances.

E. “Possession” means that an employee has the substance on his or her
person or otherwise under his or her control.

Section 7.3. Prohibited Conduct.

A. Scope. The prohibitions of this section apply whenever the interests of the
Town may be adversely affected, including any time an employee is:

Q) On Town premises;
2 Conducting or performing Town business, regardless of location;

3 Operating or responsible for the operation, custody, or care of
Town equipment or other property; or

4) Responsible for the safety of others in connection with, or while
performing, Town-related business.
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B. Alcohol. The following acts are prohibited and will subject an employee
to discharge:

1) The unauthorized use, possession, purchase, sale, manufacture,
distribution, transportation, or dispensation of alcohol; or

2 Being under the influence of alcohol.

C. Illegal Drugs. The following acts are prohibited and will subject an
employee to discharge:

(1)  The use, possession, purchase, sale, manufacture, distribution,
transportation, or dispensation of any illegal drug or other controlled substance; or

2 Being under the influence of any illegal drug or other controlled
substance.

D. Legal Drugs. The following acts are prohibited and will subject an
employee to discharge:

Q) The abuse of any legal drug, including medicinal marijuana;

(2 The purchase, sale, manufacture, distribution, transportation,
dispensation, or possession of any legal prescription drug in a manner inconsistent with law; or

3) Working while impaired by the use of a legal drug whenever such
impairment might:

@ Endanger the safety of the employee or some other person;

(b) Pose a risk of significant damage to Town property or
equipment; or

(© Substantially interfere  with the employee’s job
performance or the efficient operation of the Town’s business or equipment.

Section 7.4. Disciplinary Action.

A. Discharge for Violation of Guideline. A first violation of this Guideline
will result in immediate discharge whenever the prohibited conduct:

1) Caused injury to the employee or any other person, or, in the sole
opinion of management, endangered the safety of the employee or any other person;
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2 Resulted in significant damage to Town property or equipment, or,
in the sole opinion of management, posed a risk of significant damage;

3) Involved the sale or manufacture of illegal drugs or other
controlled substances;

4) Involved the possession, distribution, or dispensation of illegal
drugs or other controlled substances or alcohol,;

(5) Involved an employee who had not completed the introductory
period or was a casual, seasonal, or temporary employee; or

(6) Involved the failure of an employee to report a criminal conviction,
as required by Section 7.4.C, below.

B. Discretion Not to Discharge. In circumstances other than those described
in Paragraph A, above, the Town, in the discretion of management, may choose not to discharge
an employee for a first violation of this Guideline, if the employee satisfactorily completes
participation in an approved drug or alcohol abuse assistance or rehabilitation program when
recommended by the Town.

C. Effect of Criminal Conviction. An employee who is convicted under a
criminal drug statute for a violation occurring in the workplace or during any Town-related
activity or event will be deemed to have violated this Guideline.

D. Written Warning. An employee who is not discharged for a first violation
of this Guideline will receive a final written warning.

E. Effect of Second Violation. A second violation of this Guideline at any
time will result in immediate discharge.

F. Effect of Discharge on Eligibility for Rehire. Employees who are
discharged for a violation of this Guideline will not be eligible for rehire by the Town.

Section 7.5. Management Awareness. Managers and supervisors should be attentive to
the performance and conduct of those who work with them and should not permit an employee to
work in an impaired condition or to otherwise engage in conduct that violates this Guideline.
When management has reasonable suspicion to believe that an employee or employees are
working in violation of this Guideline, prompt action will be taken. If the employee occupies a
designated safety-sensitive position, such action may include drug testing in accordance with the
procedures outlined in this policy.

Section 7.6. Use of Legal Drugs. The Town recognizes that employees may, from time
to time, be prescribed legal drugs that, when taken as prescribed or according to the
manufacturer’s instructions, may result in impairment. Employees may not work while impaired
by the use of legal drugs if the impairment might endanger the employee or someone else, pose a
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risk of significant damage to Town property, or substantially interfere with the employee’s job
performance. If an employee is so impaired by the appropriate use of legal drugs, he or she may
not report to work. To accommodate the absence, the employee may use accrued sick leave or
vacation time. The employee may also contact the General Manager to determine whether or not
he or she qualifies for an unpaid leave of absence, such as family care or medical leave. Nothing
in this Guideline is intended to sanction the use of accrued sick leave or vacation time to
accommodate absences due to the abuse of legal drugs. Further, nothing in this Guideline is
intended to diminish the Town’s commitment to employ and reasonably accommodate qualified
disabled individuals. The Town will reasonably accommodate qualified disabled employees who
must take legal drugs because of their disability.

Section 7.7. Unrequlated or Authorized Conduct.

A. Customary Use of Over-the-Counter Drugs. Nothing in this Guideline is
intended to prohibit the customary and ordinary purchase, sale, use, possession, or dispensation
of over-the-counter drugs, so long as that activity does not violate any law or result in an
employee being impaired by the use of such drugs in violation of this Guideline.

B. Authorized Use of Alcohol. The Town may provide alcohol for
consumption at certain events, such as social functions. The consumption of alcohol at these
events does not violate this Guideline.

Section 7.8. Confidentiality. Disclosures made by employees to the General Manager
concerning their use of legal drugs will be treated confidentially and will not be revealed to
managers or supervisors unless there is an important work-related reason to do so in order to
determine whether it is advisable for the employee to continue working. Disclosures made by
employees to the General Manager concerning their participation in any drug or alcohol
rehabilitation program will be treated confidentially.

Section 7.9. Drug Testing for Safety-Sensitive Positions. Employees in safety-sensitive
positions, as defined by the United States Department of Transportation regulations including
those employees whose position requires possession of a Class 1 Commercial Drivers license,
will be tested for drugs and alcohol as part of the Town’s employment screening process and
during employment in accordance with applicable state and federal law including, but not limited
to, The Omnibus Transportation Employee Testing Act of 1991 and any subsequent amendments
thereto.

ARTICLE 8
TECHNOLOGY

Section 8.1. Voice-Mail, E-Mails and Technology Policy. The Town maintains and
utilizes, as part of its operations, a computer system, voice-mail, e-mail, cellular and smart
phone, iPads and other methods of technological communication. These systems are provided to
assist employees in the conduct of Town business. Each employee has a responsibility to use the
Town’s Technology Resources in a manner that increases productivity, enhances the Town’s
public image, and is respectful of other employees. Failure to follow the Town’s policies
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regarding Technology Resources may lead to disciplinary measures, up to and including
termination of employment.

Section 8.2. Technology Resources Definition. Technology Resources consist of all
electronic devices, software, and means of electronic communication including any of the
following: personal computers and workstations; laptop computers; mini and mainframe
computers; computer hardware such as disk drives and tape drives; peripheral equipment such as
printers, modems, fax machines, and copiers; computer software applications and associated files
and data, including software that grants access to external services, such as the Internet;
electronic mail; telephones; cellular and smart phones; iPads; personal organizers and other
handheld devices; pagers; voicemail systems; and instant messaging systems.

Section 8.3. Authorization. Access to the Town’s Technology Resources is within the
sole discretion of the Town. Generally, employees are given access to the Town’s various
technologies based on their job functions. Only employees whose job performance will benefit
from the use of the Town’s Technology Resources are authorized to access and use the necessary
technology. Additionally, employees must successfully complete Town-approved training
before they are authorized to access and use the Town’s Technology Resources.

Section 8.4. Use. The Town’s Technology Resources are to be used by employees only
for the purpose of conducting Town business and personal use of such Resources is discouraged.
Employees may, however, use the Town’s Technology Resources for the following incidental
personal uses as long as such use does not interfere with the employee’s duties, is not done for
pecuniary gain, does not conflict with the Town’s business, and does not violate any Town

policy:
1) To use the telephone system for brief and necessary personal calls;

(2) To send and receive necessary and occasional personal
communications;

3) To prepare and store incidental personal data (such as personal
calendars, personal address lists, and similar incidental personal data) in a reasonable manner;
and

4 To access the Internet for brief personal searches and inquiries
during meal times or other breaks, or outside of work hours, provided that employees adhere to
all other usage policies.

The Town assumes no liability for loss, damage, destruction, alteration, receipt,
transmission, disclosure, or misuse of any personal data or communications transmitted over or
stored on the Town’s Technology Resources. The Town accepts no responsibility or liability for
the loss or non-delivery of any personal electronic mail or voicemail communications or any
personal data stored on any Town property. The Town strongly discourages employees from
storing any personal data on any of the Town’s Technology Resources.
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Section 8.5. Improper Use.

A. Prohibition Against Harassing, Discriminatory and Defamatory Use. The
Town is aware that employees use electronic mail for correspondence that is less formal than
written memoranda. Employees must take care, however, not to let informality degenerate into
improper use. As set forth more fully in the Town’s “Policy Against Harassment,” the Town
does not tolerate discrimination or harassment based on gender, pregnancy, childbirth (or related
medical conditions), race, color, religion, national origin, ancestry, age, physical disability,
mental disability, medical condition, marital status, sexual orientation, family care or medical
leave status, veteran status, or any other status protected by state and federal laws. Under no
circumstances shall employees use the Town’s Technology Resources to transmit, receive, or
store any information that is discriminatory, harassing, defamatory, obscene, indecent,
threatening, or that otherwise could adversely affect any individual, group, or entity (e.g.,
sexually explicit or racial messages, jokes, or cartoons).

B. Prohibition Against Violating Copyright Laws. Employees shall not use
the Town’s Technology Resources to copy, retrieve, forward, or send copyrighted materials
unless the employee has the author’s permission or is accessing a single copy only for the
employee’s reference.

C. Other Prohibited Uses. Employees shall not use the Town’s Technology
Resources for any illegal purpose, violation of any Town policy, in a manner contrary to the best
interests of the Town, in any way that discloses confidential or proprietary information of the
Town or third parties, or for personal or pecuniary gain.

Section 8.6. Town Access To Technology Resources. All messages sent and received,
including personal messages, and all data and information stored on the Town’s Technology
Resources (including on its electronic mail system, voicemail system, or computer systems) are
Town property regardless of the content. As such, the Town reserves the right to access all of its
Technology Resources including its computers, voicemail, and electronic mail systems, at any
time, in its sole discretion. No employee, other than the President of the Board of Directors, has
authority to waive, vary or amend the Town’s right to access its Technology Resources.

A. No Reasonable Expectation Of Privacy. On occasion, the Town may need
to access its Technology Resources including computer files, electronic mail messages, and
voicemail messages. Employees should understand, therefore, that they have no right of privacy
with respect to any messages or information created, collected, or maintained on the Town’s
Technology Resources, including personal information or messages. The Town may, at its
discretion, inspect all files or messages on its Technology Resources at any time for any reason.
The Town may also monitor its Technology Resources at any time in order to determine
compliance with its policies, for purposes of legal proceedings, to investigate misconduct, to
locate information, or for any other business purpose.

B. Passwords. Certain of the Town’s Technology Resources can be accessed
only by entering a password. Passwords are intended to prevent unauthorized access to
information. Passwords do not confer any right of privacy upon any employee of the Town.
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Thus, even though employees may maintain passwords for accessing Technology Resources,
employees must not expect that any information maintained on Technology Resources, including
electronic mail and voicemail messages, are private. Employees are expected to maintain their
passwords as confidential. Employees must not share passwords and must not access coworkers’
systems without express authorization.

C. Data Collection. The best way for employees to ensure the privacy of
personal information is not to store or transmit it on the Town’s Technology Resources. So that
employees understand the extent to which information is collected and stored, examples of
information currently maintained by the Town are provided below. The Town may, however, in
its sole discretion, and at any time, alter the amount and type of information that it retains.

(1)  Telephone Use and Voicemail: Records are kept of all calls made
from and to a given telephone extension. Although voicemail is password-protected, an
authorized administrator can listen to voicemail messages and also reset the password.

(2) Electronic Mail: Electronic mail is backed up and archived.
Although electronic mail is password-protected, an authorized administrator can read electronic
mail and also reset the password.

3) Desktop Facsimile Use: Copies of all facsimile transmissions are
maintained in the facsimile server.

4) Document Use: Each document stored on Town computers has a
history that shows which users have accessed the document for any purpose.

(5) Internet Use: Internet sites visited, the number of times visited,
and the total time connected to each site are recorded and periodically monitored.

D. Deleted Information. Deleting or erasing information, documents, or
messages maintained on the Town’s Technology Resources is, in most cases, ineffective. All
employees should understand that any information kept on the Town’s Technology Resources
may be electronically recalled or recreated regardless of whether it may have been “deleted” or
“erased” by an employee. Because the Town periodically backs up all files and messages, and
because of the way in which computers reuse file storage space, files and messages may exist
that are thought to have been deleted or erased. Therefore, employees who delete or erase
information or messages should not assume that such information or messages are confidential or
ever were confidential. If a legal dispute arises, or may arise in the future, it may be unlawful to
attempt to delete or erase certain information. Employees shall fully comply with Town policy
regarding retention or destruction of information.

Section 8.7. The Internet And On-Line Services. The Town provides authorized
employees access to online services such as the Internet. The Town expects that employees will
use these services in a responsible way and for business-related purposes only. Under no
circumstances are employees permitted to use the Town’s Technology Resources to access,
download, or contribute to Internet sites that contain inappropriate content such as that which is
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discriminatory, harassing, defamatory, obscene, indecent, threatening, or that otherwise could
adversely affect any individual, group, or entity.

Additionally, employees may not use the Town’s Technology Resources to post,
comment, send, or otherwise upload any information to any Web sites or other online groups,
including web logs (i.e., “blogs”), social networking Web sites, newsgroups, discussion groups,
or non-Town email groups. These actions will likely generate junk electronic mail and may
expose the Town to liability or unwanted attention because of comments or other contributions
that employees may make. The Town strongly encourages employees who wish to access the
Internet for non-work-related activities to obtain their own personal Internet access accounts that
are unaffiliated with the Town, and to use such accounts at home on their own personal computer
without making any reference to the Town.

Section 8.8. Monitoring. The Town monitors both the amount of time spent using online
services and the sites visited by individual employees. The Town reserves the right to limit such
access by any means available to it, including revoking access altogether. The Town, through
technological tools, may also prohibit or limit access to certain Web sites considered
inappropriate by the Town or its technology provider.

Section 8.9. Confidential Information. The Town is very sensitive to the issue of
protection of trade secrets and other confidential and proprietary information of both the Town
and third parties (“Confidential Information”). Therefore, employees are expected to use good
judgment and to adhere to the highest ethical standards when using or transmitting Confidential
Information on the Town’s Technology Resources.

Confidential Information should not be accessed through the Town’s Technology
Resources in the presence of unauthorized individuals. Similarly, Confidential Information
should not be left visible or unattended. Moreover, any Confidential Information transmitted via
Technology Resources should be marked with the following confidentiality legend: “This
message contains confidential information. Unless you are the addressee (or authorized to
receive for the addressee), you may not copy, use, or distribute this information. If you have
received this message in error, please advise [employee’s name] immediately at [employee’s
telephone number] or return it promptly by mail.”

Employees should adhere to Town’s security policy with regard to Confidential
Information and take all appropriate measures to safeguard the confidentiality and security of
such information. Employees should avoid sending Confidential Information via the Internet,
except when absolutely necessary. Employees should also verify electronic mail addresses
before transmitting any messages containing Confidential Information.

Section 8.10. Software Use / License Restrictions. All software in use on the Town’s
Technology Resources is officially licensed software. No software is to be installed or used that
has not been duly paid for and licensed appropriately for the use to which it is being put. No
employee may load any software on the Town’s computers, by any means of transmission,
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unless authorized in writing in advance by the General Manager or the President of the Board of
Directors, and thoroughly scanned for viruses or other malware prior to installation.

Section 8.11. Software For Home Use. Employees are prohibited from transferring or
copying any software from a Town Technology Resource to another computer or other device,
unless employees have received written authorization from the General Manager or the President
of the Board of Directors.

Section 8.12. Security. The Town has installed a variety of programs and devices to
ensure the safety and security of the Town’s Technology Resources. Any employee found
tampering with or disabling any of the Town’s security devices will be subject to discipline up to
and including termination. Moreover, the Town reserves the right to advise appropriate legal
authorities of any violation of law by an employee that results in the misappropriation, theft, or
unlawful use of Town’s property or proprietary information. To maintain the effectiveness of
the Town’s security measures, employees should use only secure networks established by the
Town to access or use Confidential Information. Such information may not be downloaded,
stored, or copied on any non-Town equipment or media (including personally owned computer,
handheld devices, external memory devices, or disks) without prior written approval of the
General Manager. If Confidential Information is downloaded, stored, or copied on non-Town
equipment or media, employee must take all appropriate measures to safeguard against loss,
theft, damage, or breach of such equipment or media. If Confidential Information is
downloaded, stored, or copied on non-Town equipment or media, employees must permanently
delete such information prior to selling or otherwise transferring out of their own possession or
control such equipment or media. If Confidential Information is downloaded, stored, or copied
on non-Town equipment or media and employee resigns, is terminated, or is requested to do so
by management, employees must delete all Confidential Information they received, including
any and all copies thereof. Similarly, employees may not send Confidential Information to their
personal e-mail accounts, even for work-related purposes, without prior written approval of the
General Manager or President of the Board of Directors.

Any loss or suspected loss of Confidential Information, or any suspicious activity such as
external hacking attempts or unusual internal activity, should be reported immediately to Town
management.

Section 8.13. Remote Access To Technology Resources. The Town may, at its sole
discretion, provide certain employees with remote access systems such as a laptop, iPad, smart
phone, or other personal organizer to allow such employees to handle the tasks associated with
their jobs while working away from the office. Employees must take care to ensure the security
of all Town-provided equipment. Employees must not share network passwords or other PINs
with anyone. As soon as an employee believes Town-provided equipment is lost or that the
security and confidentiality of the data on that equipment has been compromised, he or she must
notify the General Manager. If Town-provided equipment is lost, or if it is damaged as a result
of carelessness, employees may be responsible for replacement fees. The Town-provided remote
access system should only be used for Town-related business. The Town may decide that it is no
longer necessary for certain employees to possess a remote access system and their ability to use
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such systems may be discontinued, in which case such employees are expected to return any
Town-issued remote access systems in accordance with Town’s “Town Property” policy.

The Town does not expect or require employees to work on tasks (including e-mail, work
product, etc.) during meal periods or after scheduled working times. Any and all use of remote
access systems shall be made in compliance with Town’s “Hours Of Work, Overtime, And Pay
Day policy.” Non-exempt Employees are strictly prohibited from working on any tasks outside
of scheduled working hours unless with the express written authorization of the General
Manager.

Use of public or home networks, such as unencrypted WiFi networks, can be a threat to
the security and reliability of the Town’s Technology Resources. Accordingly, employees must
only access Town Technology Resources via means that are specifically approved by the Town.

Section 8.14. Audits. The Town may perform auditing activity or monitoring to
determine compliance with these policies. Audits of software and data stored on the Town’s
Technology Resources may be conducted without warning at any time.

ARTICLE 9
VIOLENCE IN THE WORKPLACE

Section 9.1. Statement of Policy. The Town recognizes that workplace violence is a
concern among employers and employees across the country. The Town is committed to
providing a safe, violence-free workplace. In this regard, the Town strictly prohibits employees,
consultants, customers, visitors, or anyone else on Town premises or engaging in a Town-related
activity from behaving in a violent or threatening manner. Moreover, the Town seeks to prevent
workplace violence before it begins and reserves the right to address certain behaviors, even in
the absence of violent behavior.

The Town believes that prevention of workplace violence begins with recognition and
awareness of potential early warning signs and has established procedures for responding to any
situation that presents the possibility of violence.

Section 9.2. Workplace Violence Defined. Workplace violence includes, but is not
limited to, the following:

Q) Threats of any kind,;

2 Threatening, physically aggressive, or violent behavior, such as
intimidation of or attempts to instill fear in others;

3) Other behavior that suggests a propensity towards violence, which
can include belligerent speech, excessive arguing or swearing, sabotage, or threats of sabotage of
Town property, or a demonstrated pattern of refusal to follow Town policies and procedures;

4) Defacing Town property or causing physical damage to the
facilities; or
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(5) With the exception of security personnel, bringing weapons or
firearms of any kind on Town premises, in Town parking lots, or while conducting Town
business.

Section 9.3. Reporting. If any employee observes or becomes aware of any of the
above-listed actions or behavior by an employee, customer, consultant, visitor, or anyone else, he
or she should notify a supervisor or the General Manager immediately.

Further, employees should notify the General Manager if any restraining order is in
effect, or if a potentially violent nonwork-related situation exists that could result in violence in
the workplace.

Section 9.4. Investigation. All reports of workplace violence will be taken seriously and
will be investigated promptly and thoroughly. In appropriate circumstances, the Town will
inform the reporting individual of the results of the investigation. To the extent possible, the
Town will maintain the confidentiality of the reporting employee and of the investigation. The
Town may, however, need to disclose results in appropriate circumstances, for example, in order
to protect individual safety. The Town will not tolerate retaliation against any employee who
reports workplace violence.

Section 9.5. Corrective Action and Discipline. If the Town determines that workplace
violence has occurred, the Town will take appropriate corrective action and will impose
discipline on offending employees. The appropriate discipline will depend on the particular facts
but may include written or oral warnings, probation, reassignment of responsibilities, suspension,
or termination. If the violent behavior is that of a non-employee, the Town will take appropriate
corrective action in an attempt to ensure that such behavior is not repeated.

Under certain circumstances, the Town may forego disciplinary action on the condition
that the employee takes a medical leave of absence. In addition, the Town may request that the
employee participate in counseling, either voluntarily or as a condition of continued
employment.

ARTICLE 10
MOBILE DEVICE POLICY

Section 10.1. Mobile Device Policy. The Town prohibits the use of all handheld mobile
devices including telephone, data, personal organizer, or other devices for work purposes while
operating a motor vehicle or for personal purposes while operating a motor vehicle during work
hours or on Town business. Moreover, all use of Town-issued mobile devices, or personally
purchased mobile devices used for work-related purposes, must be made in accordance with
Town policy.

Employees may use hands-free mobile devices while driving when safe to do so. Special
care should be taken in situations where there is heavy traffic, inclement weather, or the
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employee is driving in an unfamiliar area. Employees must adhere to all federal, state, and local
rules and regulations regarding the use of mobile devices while driving.

Under no circumstances are employees allowed to use text devices to type or review text
messages for work purposes while operating a motor vehicle or for personal purposes while
operating a motor vehicle during work hours or on Town business.

ARTICLE 11
VEHICLE USAGE POLICY

Section 11.1. Vehicle Usage Policy. The Town maintains a Vehicle Usage Policy.
While the policy is considered part of this Manual, it is set forth in a separate document. A copy
of the Vehicle Usage Policy will be provided to you.
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EMPLOYEE ACKNOWLEDGMENT

PLEASE READ THE EMPLOYEE MANUAL AND FILL OUT AND RETURN THIS PORTION
TO YOUR SUPERVISOR.

Employee Name:

I acknowledge that | have received a copy of the Town’s Employee Manual. | understand that |
am responsible for reading the Manual and for knowing and complying with the policies set forth in the
Manual during my employment with the Town.

| further understand, however, that the guidelines contained in the Manual are guidelines only and
are not intended to create any contractual rights or obligations, express or implied, and shall not be
construed to create any type of right to a “fair procedure” prior to termination or other disciplinary action.
I also understand that, except for the Town’s at-will employment policy, the Town may amend, interpret,
modify, or withdraw any of the provisions of the Manual at any time in its sole discretion, with or without
notice. Furthermore, | understand that, because the Town cannot anticipate every issue that may arise
during my employment, if | have any questions regarding any of the Town’s guidelines or procedures, |
should consult my immediate supervisor or the General Manager.

I understand and agree that my relationship with the Town is “at-will,” which means that my
employment is for no definite period and may be terminated by me or by the Town at any time and for
any reason, with or without cause or advance notice. | also understand that the Town may demote or
discipline me or otherwise alter the terms of my employment at any time at its sole discretion, with or
without cause or advance notice.

I understand and agree that the terms of this Acknowledgment may not be modified or superseded
except by a written agreement approved by a majority vote of the Board of Directors, that no other
employee or representative of the Town has the authority to enter into any such agreement, and that any
agreement to employ me for any specified period of time or that is otherwise inconsistent with the terms
of this Acknowledgment will be unenforceable unless in writing and signed by me and the President of
the Board of Directors of the Town. | further understand and agree that if the terms of this
Acknowledgment are inconsistent with any guideline or practice of the Town now or in the future, the
terms of this Acknowledgment shall control.

Finally, I understand and agree that this Acknowledgment contains a full and complete statement
of the agreements and understandings that it recites, that no one has made any promises or commitments
to me contrary to the foregoing, and that this Acknowledgment supersedes all previous agreements,
whether written or oral, express or implied, relating to the subjects covered in this Acknowledgment.

I have carefully read this Acknowledgement of Receipt.
Date:

Employee’s Signature

Employee’s Name (Please Print)
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Town of Discovery Bay Meeting Date

“A Community Services District”

AGENDA REPORT February 5, 2014

Prepared By:  Gregory Harris, District Engineer .~}
Submitted By: Rick Howard, General Manager

Agenda Title

Lift Station “F” Award of Bid to Koch and Koch, Inc. in the amount of $410,700.00

Recommended Action

That the Board: (1) Reject the bid from the lowest Bid from Roger Cook Construction as non-responsive and non-responsible to
the bid documents; (2) Award the bid to the lowest responsive and responsible bidder, Koch and Koch, Inc. in the amount of
$410,700.00; (3) authorize the General Manager to approve Contract Change Orders up to 10% of the contracted bid price; and
(4) authorize the General Manager to execute all contract documents.

Executive Summary

Lift Station “F” has been identified as a critical pump station for the Town. The majority of the sewage from original Discovery
Bay flows through this Lift Station. The Lift Station has had no significant work in more than 40 years. The Wastewater
Committee identified Lift Station F as a priority 2 years ago, and $500,000.00 was placed in the Bond to rehabilitate this pump
station. This rehabilitation is scheduled to take place when school is out during the Summer of 2014. Design of the Control
Panels and SCADA integration is a critical component of the project as well as the project schedule.

The overall project includes (amongst other items) conversion of the pump station to submersible pumps, rehabilitation of the
wet well, new electrical service and SCADA control.

The construction component of the project was out to bid and the bid opening was Tuesday, January 28, 2014 at 2:00 p.m.
There were five bids received (see attached bidders list). The project estimate for the project was $325,000.00 and the lowest
responsive and responsible bid was in the amount of $410,700.00, or $85,000.00 above the initial project estimate.

The responsive project bidders submitted bids between $410,700.00 and $436,562.00, within 6% of each other, indicating that
the bid documents were clear and the remaining bids were consistent with the true project cost.

At this time, staff recommends that the funds for this project continue to be Bond, and that the project be a part of that overall
fund and balanced at the conclusion of construction.

Fiscal Impact:
Amount Requested $410,700.00

Sufficient Budgeted Funds Available?: YES (If no, see attached fiscal analysis)
Prog/Fund #  Category: Pers. Optg. Cap. X -or- CIP# Fund# Bond

Previous Relevant Board Actions for This Iltem

Adoption of FY 2012-13 CIP and Approval of Capital Financed Projects
Authorization to Purchase Lift Station F Pumps — December 18, 2013
Task Order Authorization with Veolia — January 22, 2014

Attachments

Bid Result Sheet -Pump Station F Rehabilitation Project
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BID SUMMARY

PUMP STATION F REHABILITATION

Owner: Town of Discovery Bay CSD
Project: Pump Station F Rehabilitation
Date:  January 28, 2014 - 2:00 p.m.

Bids Opened by: Sue Heinl
Witness: Virgil Koehne

Date Time
Contractor Company Name Received Received Bid dollar Amount
Roger Cook Construction 1/28/2014 1:55pm $332,740.00
Koch & Koch, Inc. 1/28/2014 1:47pm $410,700.00
TNT Industrial Contractors, Inc. 1/28/2014 1:55pm $413,840.00
Conco West, Inc. 1/28/2014 1:56pm $428,500.00
Pacific Infrastructure Corp. 1/28/2014 1:56pm $436,562.00
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Town of Discovery Bay Meeting Date

“A Community Services District”

AGENDA REPORT February 5, 2014

Prepared By: Rick Howard, General Manager -, -
Submitted By: Rick Howard, General Manager

Agenda Title

Establishment of Community Center Foundation

Recommended Action

As Necessary

Executive Summary

At the January 8, 2014 Board meeting, discussions took place regarding the possible formation of a Community
Foundation. At that meeting, while no formal action was taken, the Board expressed their general support in the
establishment of a Foundation. It is still very early in the planning phase, and many more decisions will need to be made
prior to the formation of the Foundation.

At the meeting on January 8", the Board did seek to determine if staff time and initial minimal funding can be used to
assist in the planning and establishment of the Foundation. After conversing with legal staff, it was concluded that the
District could, in fact, provide seed funding and in-kind support (minimal staff time) to assist in its establishment.

Director Wiesen has been working with Recreation staff on hosting a health fair in May. The health fair is estimated to
raise approximately $2,000.00 net. It was Director's Wiesen'’s intention to utilize that source of funds, thus relieving the
Town of any financial commitment, to aid in the formation of the Foundation.

At this time, staff is only seeking confirmation of these actions from the Board.

Fiscal Impact:
Amount Requested $ N/A

Sufficient Budgeted Funds Available?:  (If no, see attached fiscal analysis)
Prog/Fund # Category: Pers. Optg. Cap. -or- CIP# Fund#

Previous Relevant Board Actions for This Item

N/A

Attachments

N/A
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Town of Discovery Bay Meeting Date

“A Community Services District”

AGENDA REPORT February 5, 2014

Prepared By: Carol McCool, Administrative Assistant «,j s
Submitted By: Rick Howard, General Manager

Agenda Title

Agency Comment Request — Land Use Permit Application — LP14-2003 — Hofmann Holdings L.P.

Recommended Action

As Necessary

Executive Summary

The Contra Costa County Department of Conservation and Development has requested Board input into a proposed
Land Use Permit Application from Hofmann Holdings L.P. for consideration of establishing a Wine and Cheese Bar with
on premise alcoholic beverage sales along with an outdoor seating area (approximately 30’ X 21°) in an existing location
at the Discovery Bay Shopping Center - 1520 Discovery Bay Boulevard, Suite 300.

A diagram of the property is attached.

The Contra Costa County Department of Conservation and Development is seeking Board input into this proposed
application.

Fiscal Impact:

Amount Requested $N/A
Sufficient Budgeted Funds Available?: (If no, see attached fiscal analysis)
Prog/Fund # Category: Pers. Optg. Cap. -or- CIP# Fund#

Previous Relevant Board Actions for This ltem

N/A

Attachments

Agency Comment Request — LP14-2003
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CONTRA COSTA COUNTY
DEPARTMENT OF CONSERVATION AND DEVELOPMENT
COMMUNITY DEVELOPMENT DIVI§3}O

o0 Hscoveryiiny LS

30 Muir Road = Gonsmirod
Martinez, CA 94553-4601 Hooeed
Phone: 925-674-7205 JAR 1 20k

Fax: 925-674-7258
AGENCY COMMENT REQUEST

Date Javi. 27, 14

We request your comments regarding the attached application currently under review.

DISTRIBUTION Please submit your comments fo:
internal ' Project Planneré-l-—ﬂ 7] Muvae kcx
2<_Building inspection  ___Grading Inspection | Phone # 925 &7 = 77%1
___Advance Planning ___Housing Programs E-mail 54'&” o Muvaoka @dcd.cecounty,us
___Trans. Planning ___Telecom Planner County File # LP[H - ZOO%
___ALUC Staff ____HCPINCCP Staff

Prior to F&'O WCLY“\‘J [7'; 2014

k% kR

_X/APC Fioodplain Tech ___County Geologist
Health Services Depariment

We have found the foliowing special programs apply

X _Environmental Health ___Hazardous Materials | {o this appiication:
Public Works Department N Active Fault Zone (Alquist-Prioio)
X_Engineering Services (Full-size) __ Traffic E Flood Hazard Area, Panel #
X_F[ood Control (Full-size) ___ Special Districts N 60-dBA Noise Control
Local .
= CA EPA Hazardous Waste Site
A/_Fire District East Con“\'m ( 05%51 ’ ok kR
___Sanitary District e .
L AGENCIES: Please indicate the applicable code
. Water District section for any recommendation required by law or
City of ordinance. Please send copies of your response to

the Applicant and Owner.

__ School District(s)
___LAFCO Comments: None Below Attached

/N Reclamation District # UQD

___ East Bay Regional Park District
K_Diabio@rockeit csb
__ MACITAC
___Improvement/Community Association

Others/Non-local

____CHRIS - Sonoma State

____CAFish and Wildlife, Region 3 — Bay Delta
Additional Recipients

X ( onsol r p]a\(_e_d Fl" e fire@cccfpd.org
x ABC _

Print Name

Signature DATE

Agency phone #

REVISED 07/01/2843. TO PRINT MORE COPIES: Gi\Current PlanningtAPC\APG Forms\CURRENT FORMS\Agency Comment Reguest.doc
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CONTRA COSTA COUNTY
DEPARTMENT OF CONSERVATION & DEVELOPMENT
COMMUNITY DEVELOPMENT DIVISION |

TOBEFH_,]‘_,ED OUTBYAPPLICANTQRO - . il .

L o
OWNER _ ? - APPLICANT € 5=
Name #)pyy}ann Lé»/ffv‘m/s : Name ﬁ»’#fmw/ ﬂzw[” & - =
Address ;& 7,0 ), 3wty J?;f—w ﬂ? Lo Addréss /1 XS Quf/m &(ﬁﬁk,ac%"f = =2
City, Stae D smany By CH City, State £, (4" ¢ =
Phone -~ . | Phone [2oG) /2. OB L Ez o3

By signing bel_ow, owner agrees to pay all costs, inciuding any accrued | By signing below, applicant agrees to pay el cests Yo processing this
interest, if the applicant does not pay costs. application, plus any accrued interest, if the costs are not paid within 30

0 Check here if billings are to be sent 16 p¢fplicant raffer than owner, days of i invoicing,
gner’s signature T A pplicant’s signature
CONTACT PERSON (optmnal) L lirg }/ ). j | PROJECT DATA
| Neme e Leielle, puth / C T ot s s
Address . | Proposed Number of Units: ]
City, State Proposed Square Footage: . 3 /% A

Phone *‘?%5’—7%2—;—1{7 ) 7] - 052 ) Bstimated Project Value%f S 000, 0

DESCRIPTION OF REQUEST (attach supplemcntal statement if NECEessary):

OFFICEUSEONLY -

Application descnpuon W V4 /L( 4' @LLZ)@/&-Z, &ﬁ

APPLILANT RgQheSTS A4F/ROVRL OF A LAWP WF /ﬁi’fw?’ 70__£3. mcm?’

A_WnE prD) (HEESE BHR Whdli OK - [REWSE ALLofor/C BEVERSBE
SHVS  [f A ZWST A Sweff/MG  cerre)l) waE i indudion

establichment of an  outdedr seatina area mfr%‘maﬁi\; O YANE 3 sizd,
Property description: _£4p///n/ § cEWIER. /M DY CORES 557 DISCovERy DAy FBLLD.

Ordinance Ref.: £z - -S’P L6021 TYPE OF FEE . FEE S"CODE Asscssor s No.: 004/ / 57 2 . ﬂﬁb/ -
~ ©z7. 00 % {520 Piscovery Bav BLYD,
Area: DISCOVERY BAY *BaseFee}Deposn S- Site Address: gu/7E Boo Sl
g EAST woNTRA COSIA -Late Filing Penalty _ 7
Fire District: — p/AF (+50% of above if applicable). | $ 5-066 | Zoning District: p- 1.
' 14% est, value , . : - .
Sphere of Influence: over $100,000 $ $:020 | CensusTract F040.60
#Units: x$19500( & .
Flood Zone: /4 . [~ SqFexs020 [s 5014 | AtlasPage: A~ 2§
feSTet
Panel Number: Notification Fee $30.00 5-052 ] General Plan; 5 0
: : Fish & Game Posting .
x-ref Files: (if not CEOA exemot) | $75.00 $-048 | LP/DP Combination: (YES) / NO
£7-00
Env. Health Dept. SEFOT 5884 Supemsonal District: ?
Oher: 1§ Received by: ani@l
Concurrent Files: 5 5,06700 TOTAL | § ;% 7 i F68 | Date Filed: \, 2\ ] i!’l
Receipt# |V~ 005 72% | File Number: LP{H - 2003
* Additional fess based on time and materials
will be charged if s1aff costs exceed base fee,

INSTRUCTIONS ON REVERSE SIDE
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TR SHTET g,

SHEET INDEX

3. FULL MANJAL ¢ AUTOMATIC FIRE ALARM FER CBG 90123,

MISUNDERSTANDING PRIOR TO SUBMITTING A BID. CONTRACTOR SHALL BE RESPONSIBLE FOR ALL WORK AS
DESCRIBED AND SHOWN.

PESCRIPTION oFF USE HINE BAR
TYPE OF CONSTRICTION VB

D) WRITTEN CERTIFICATION FROM A LICENSED MECHAN'GAL
CONTRAZTOR CERTIFYING ALL T2d5TING PREMISE HYAC HAS

VICINITY MAP - 3
NOT TO SCALE A I D =
- ¥, SHEET TITLE
BRENTROOD | POINT OF TIMBER RD. ) ¢ Y ¥ . SDERAL
BLVD. \< ' TITLE SHEET e
’ SENERAL NOTES &
W INE & CHEESE BAR —
§ 48 ;N BERSY CALCILATICNS 7-241
= EMERSY CALOLATIONS T-24-2
g FLANTL
BYRON, R
MARSH GRLEE( RD. FLOOR PLAY Ar2
= CONTRA COSTA COUNTY JURISDICTION) s
( FALL ¢ CELING DETALS A2
STE CETALS 22
INITIAL ISSUE: 01-15-14 s
h * PECHANCAL R FLAN, SCHEDILE, § LETARS %4
LB
CRNER BECTRICAL
ANTHONT ROOST ANTHONY ROOST OVERALL FLECTRICAL SITE FLAN, LISHTING FLOOR FLAN AND FOHER
£e1 CANON CREEK RAY FACEL CAEAE, RECTRGAL PETALS A IE60D i
FH: (209) 112-0826 ’
ARCHITECT
506 ARCHITECTS, ING, LANCE CRANNELL, AlA
3361 NALNIT BLVD,, SIATE 120
BRENTROOD, CA 4453
PH: (425) 634-1000
FX: {425) 634-8020
TITLE 24 ENERSY CONGULTANT
ALEXANDER SCHEFLO AND ASSOCIATES, INC. MITCH SCHEFLO
2426 PACIFIC AVENE
STOCKTON, CA 45204
PH: (204) 948-418]
Fx. (207) 44125 COMMERCIAL CHECKLIST
667 CANYON CREEK WAY
PRIOR TO THE FINAL INSPECTION AND ANY SUBSEQUENT RUBLIC
SCOPE OF WORK GALT, CA 95632 GCCUPANCY: THE BULDING FERMIT HOLDER SHALL FURNISH A
(209) 712-0826 COMPLETED COMMERCIAL PROECT COMPLETION CHECKLIST
' ! - (ATTACHED) ALONG WiTH SUPPORTING DOCUVENTETION TO THE
PROVIDE INTERIOR [MPROVEMENTS TO AN EXISTING 109 54, FT, SPACE - :
™ CODATE A N HNE AN ZLEECE BAR BULDING INSFECTOR AT TIME OF FINAL INSPECTION.
A} YERIPY WITH COINTY REGARDING BUSINGSS LICENSE
PERMIT.
DEFERRED SUBMITTALS GENERAL NOTES PROJECT DATA
B) CONTRA COSTA FIRE DISTRIGT FINAL INSPECTION AND
) ARITTEN APFROVAL TO OCOFY.
I FIRE SPRINCLER I, A)THE CONTRACTOR SHALL VERIFY ON SITE ALL GRADES, EXISTING IMPROVEMENTS, PROPERTY LINES, EASEVMENTS, SITE ADDRESS 1520 DISCOVERY BAY BLYD, SHTE 300
SETBACKS, UTILITIES AND SUBSTRUGTURES, WHERE DISCREPANCIES CCCUR, CONTACT ARCHITECT. BYRON, CA 44505 €) PRITTEN CERTIFICATION FROM A LICENSED ELECTRIGAL
2. FIRE ALARM / SPRINKLER MONITORNG PROJECT DESCRIPTION  TENANT IMPROVEMENT CONTRACTOR CERTIFYING ALL. EXISTING PREMISE ELECTRICAL
BJIT SHALL BE THE RESPONSIBILITY OF THE CONTRACTOR TO FAMILLARIZE HIMSELF WiTH THE SITE ARD FLAYS OF APK CO4-182-006 HAS BEEN CHECKED AND THAT THE SYSTEM APPEARS SAFE
THIS WORK. CONTRACTOR SHALL CLARIFY WITH THE ARCHITECT AND OPRER ALL POINTS OF FONNG P AITH KO APPARENT HAZARDS,

SDG Architects, Inc.
Architecture / Planning

o
3361 Walnut Bivd. Ste. 120
Brentwood, CA 94513
(925) 634-T000
FAX; (925) 634-8020

13T

UNWINED
WINE &
CHEESE BAR

BYRON, CA

15T

CCOPREY A2
SPECIAL INSPECTION 2. ALL NEA CONSTRICTION SHALL CONFORM TO THE LATEST EDITION OF CODES ADOFTED BY LOCAL GOVERNNG SPRINKLERS TES BEEN CHECKED AND THAT THE SYSTEM APPEARS SAFE WTH
ASENCIES. THESE SHALL INCLUDE (BUT NOT LIMITED TO) THE THE APPLICABLE CODES, LAIS, AND REGULATIONS NG, OF STORIES ONE NG APPARENT HAZARDS.
1. T-BAR CEILING LISTED WNDER “‘CODE INFORMATION' ON THIS SHEET, AS FELL AS ALL HEALTH AND SAFETY CODES AND FLOOR AREA W06 S0, FT.
ORDWANCES ADOFTED BY THE LOCAL GOVERNNG AGENGIES. E) ALL ONSITE IMPROVEMENTS SHALL BE I00% COMPLETE
PRIOR TO ANY OCCUPANCY.
3. THESE PLANG ARE FOR GENERAL CONSTRUGTION PURPOSES ONLY. THEY ARE ROT EXHAUSTIVELY DETAILED OR APPLICABLE CORES, LANG AND REGULATIONS
FULLY SPECIFIED, IT IS THE RESPONS'BILITY OF THE CONTRACTOR TO SELECT, VERIFY, RESOLVE AND INSTALL F) A SATISFAGTORY FINAL INSPECTION BY CONTRA COSTA TITLE SHEET
ALL MATERIALS AND EQUIPMENT, 2013 CALIFORNA BUILDING CODE (CB.C) COUNTY BIALDING DEPARTMENT.
2013 CALIFORNIA MECHANCAL CODE (CMe)
4, THE ARCHITECT SHALL NOT BE GBSERVING THE CONSTRICTION OF THIS PROJECT. THE CONTRACTOR IS 2013 CALIFORNIA PLUMBING CODE (C.PG) 6) UPON YOUR SUCCESSEUL COMPLETION OF ALL THE ABGVE
RESPONSIBLE FOR THE GUALITY CONTROL AND CONSTRICTION STANDARDS FOR THIS PROJECT. 2013 CALIFORNIA ELECTRICAL CODE (CEC) AND YOU PRESENTING ALL THE PRESCRIBED DOCUMENTATION
2013 CALIFORNA ENERSY CODE TO THIS BALDING DEPARTMENT, TOU MAY BE ISSUED A
5, ALL SMOXE AN HEAT DETECTION AND FIRE ALARM SYSTEMS SHALL BE SUBJEGT TO CONTRA COSTA COMNTY 2013 GALIFORNIA GREEN BUILDING STANDARDS CODE (CALGREEN CODE) CERTIFICATE OF OCCUPANGY FOR THIS FROECT. REVISIONS
FiRE DISTRICT PLAN REVIEW, PERMIT AXD INSPECTION APPROVAL.
6. FPLIMBING FIXTURES AND FITTINGS SHALL MEET THE FOLLOWNG CRITERIA CONCERNING WATER USAGE PER AND ANY OTHER APFLICABLE LOCAL, STATE, AND FEDERAL LANS
CALGREEN TABLE 530322 AND REGULATIONS.
A, ATER CLOSETS: MAXIMIM |6 GALLONS PER FLUSH -
B, SHOMER HEADS: MAXIMM FLOR RATE - 25 GALLONSMMNE AT 80 P5), FLANG MUST COMPLY WITH CITY OF BYRON SECURITY GROINANCE
). FAUCETS: MAXIMIM FLOH RATE - 05 GALLONS/MINITE AT 0. P51,
: QOCCUPANCY DATA SET BATE
ALL PARKING SHALL BE PROVIDER BY {E) DEVELOPMENT, TOTAL MAX. GCCUPANCY: 26 oo
ISSUE DATE Py
AREA TYFE i KITCHEN STORASE | RESTROOM ECALE 25
Froe £} 4 51 ] DRAWN 1
ricton s 00 RiA A e 900321
ccomcr| B f e Im i Io" ™
e ! ! [ [ PLAN - SHEET
] TR I I TS
DO NOT SCALE THESE DRAWINGS
S MR ARE TEY 1O TE ASSENES YD ANY T=IEX AR + TN P OF 506 ARCATL™S MG

B 505 ARLATEGTS B EORESA,Y SR /5 [T GOMAN LA COFYRET A CFER PROFERTY REATS by TESE FLAG. THESE PLAKS A2 WOt 10 B REPROGLOED), Cials (R GOFTED) T4 AT O O PAHER Pl ity
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HANDICAPPED ACCESSIBILITY NOTES

CLEAR FL.OOR OR GROUND SPACE FOR. WHEF CHAIRS

L THE MDIHM, CLEAR FLOOR OR SROND SPACE REGIRED TO ACCOMODATE A SN6LE,
STATIONARY FHEELCHAR AND GOCUPANT 15 30 DNCHES X 4D MNCHES,  THE MNMM
)4 FoR

o MHTOANOB.EGT. CLEAR FLOOR OR SROKD SPME
FCRNEB.GPA‘ESMAYBEPARTOFT?‘EK‘E&FACE REGHRED \WORR S0t OBECTS,

2. PROVIDE AN ADGITIONAL 12 INCHES RDTH ON ONE SDE FOR ALCONES GREATER
THAN [5 BCHES DEEF AND DESISNED FOR STE AFPROACH,

3. PROVIDE AN ADDITIONAL & INCHES WDTH O OME S'DE FOR ALCOWES GREATER,
THEAN 24 INCHES DEEP AND DES'SNED FOR FRONTAL APPROACH,

HAZARDS AND PROTRUDING OBIECTS

L OBECTS PROECTNG FROM RALLS WTH THER LEADNS EDGES BETrEEN 21 NCHES
AND 8O BCHES ABOVE THE FNSHED FLOCR SHALL PROTRDE B MORE THAN 4
INCHES INTO IRALKS, HALLS, CORRIORS, PASSASEIATS, OR AISLES.

2. CBECTS MONTED WTH THER LEADING EDSES AT OR BELON 71 INGHES ABOVE THE
FIRSHED FLOCR MAY PROTRUIDE ANY AMONT,

B, FREE-STANDNG CBUBLTS MONTED CH POSTS OR PTLOAS MATY OVERHANG 12 DNCHES
FAGHUM FROM 21 INCHES TO BO INGHES ABOVE THE 6ROND CR FXISHED FLOOR.

4, PROTRIDNG ORJECTS GHALL ROT REDUCE THE REQARED CLEAR ROTH oF AN
ACCESSBLE ROITE OR VANBNRNG SPAE.

5. ANY OBSTRUCTION OVERFANSNG A PEDESTRIAN HAY SHALL 82 A MNMM oF 20
M%AB?‘M&TPEW“&WMEMW TQ THE BOTTOM OF THE
R g

WALXS AND SIDEWALKS

L RALKS AND STEAMKS SHALL PAVE A CONTNIGUS COMMON SURFACE KoT
INTERRUPTED BY STEFS OR, BY ADRIPT CHANGES IN LEVE. EXCEEDING /2 INGHES,
AND GHALL BZ A MISMM OF 4B NCHES N HBTH,

2. QRFACE CROSS SLOPES SHALL KoT EXCEED 1/4 et PER FOOT,

3. KALKS, SDEAALKS, AND PEDESTRIAN FAYS SHAL L BE TREE OF SRATMG
POSSTLE. SRID OFENDNGS WTHN GRATINGS LOCATED IN THE SURFACE OF ANT OF
THESE AREAS SHALL BE LEATED TO U2 ICH N THE DRECTION OF THE TRAFTKC FLON,

4. MHEN THE SLOPE [N THE DIRZCTION OF TRAVEL OF ANY ALK EXCEEDS | VERTICAL TO
26 FORIZONTAL, [T SHALL oMLY HITH THE PROYESIGNS OF PEDESTRIANS RAMPS.

ENTRANCES/DOORS

L ALL PRAMARY ENTRANCES AND EXTERICR 6RND ALOOR EXIT DOORS TO BULDINGS
AND FACLITES SHANLL BE MADE ACCESSBLE TO THE PHYSTCALLY D'SABLED.

2. AL ACCESSTRE ENTRANCES SHALL BE IDENTIFED PETH AT LEAST OME STANDARD
BIGN AND WTH ADDITIONAL DRECTICNAL SENS5, AS REGSRED, VISBLE FROM
APPROMCHNG FEDESTRIAN HAYS.

3. EVERY REOURED ENTRANGE OR PASGASE DOORAMY SHALL BEOF ASIE ASTO
FERMT THE INSTALLATICN OF A DOOR NOT LESS THAN 35 DIGHES B KDTH AND a7
LESG THAN BG INGHES N HEGHT, DOORS SHALL BE CAPADLE OF OFENNG AT LEAST
A2 DEGREES AND SHALL BE S0 HOUNTED THAT THE CLEAR KDTH OF THE DOORRAY
IS NOT LESS THAN 32 INCHES.

4. LATCHNSG AND LOCK NS DOORS THAT ARE HAND ACTIVATED AND FHEH ARE N A
PATH GF TRAVEL, SHA L BE CPERABLE HTH A SNGLE FFTORT BY LEVER TITE
HARDAARE, PANG BARS, PISH-PULL ACTIVATING BARS, OR OTHER HARDIARE
DESSNED TO PROVIDE PASSASE N THOUT REAIRNG THE ABLITY T 6RASE THE
CFENNG HARDAARE,

5. HAXD ASTIVATED DOOR QPENNG HARDRARE SHALL BE CENTERTD BETHEDH 20
INGHES AND 44 INCHES ABOVE THE FLOOR,

6. THE TLOOR R LANDNG LENGTH ON EACH S0 OF AN ENTRANCE OR A PASGASE
DOOR SHALL BE LEVEL AND CLEAR AT LEAST 60 MCHES [N THE DIRECTION OF THE

DOORS, AND 1B BOHES PAST THE STRXE EDSE FOR INTERWGR DOGRS.

1. THE FLOOR QR LANDNG SH'ALL NOT BE MORE THAN /2 INCH LOWER, THAN THE
THRESHOLD OF THE DOORAAY, CHANGES IN LEVEL BETAEEN 174 INCH AND 112 i
SHALL BE LEVISED MITH A SLOPE KO GREATER THAN 12,

B, THE BOTTOM 10 INCHES OF ALL DOORS (EXCEFT MUTOVATIC AND SLIDAG) SHALL
HAVE A SHMOOTH INNTERRETED SRFACE T0 ALLON THE POOR TO BE OFEMED BY A
PHELCHAR, FOOTREST WITHOUT CREATING A TRAP OR, HAZARDGUS CORITION,
MHERE NARROM FRAME DOGRS ARE VSED, A | INCH HioH SMOGTH PANEL SHALL BE
INSTALLET? O THE FUSH SIDE OF THE DOOR, FHCH NLL ALLOW THE DOCR 1O BE
CFENED BY A FHEELGHAR FOOTREST.

4. THE MASSMM EFFCRT TO OFERATE DOORS SHALL KOT EXCEED B-{42 LBS, FOR
EXTERIOR POORS AND 5 (55, FOR INTERIOR DOORS, sicH PULL OR Pt BFTORT
BENG APFLIED AT RIGHT ANGLES TO HNGED DOORS AND AT THE CENTER PLANE OF
SLDNG OR FOLDNG DOORE. "

ARE REGURED, THE PANMM EFFORT TO OFERATE THE DOOR MAY }oT B’ZEE?EL%

SANITARY FACILITIES (GENERAL)

L ALL DOORAATS LEADNG TO SANITARY FACLITES SHALL HAVE 32 NCH GLEAR
NOBSTRUGTED CPENMNSS.

2. ML NS, FAICET GONTROLS, AND CPERATING MECHAN S5 SHALL BE GPERASLE
NTH OHE HAND: AND SHALL NOT REGUIRE TRAHT SRASPNS, PACHNG, OR  TWSTING OF
TrE hRIST. THE FORCE REOURED T ACTIVATE GONTROLS SHALL  BE N GREATER
THAN 5 LBS. LEVER-OFERATED, PUSH-TYFE, AND ELECTRONCALLY
MECHANSMS ARE EXAMPLES OF ACOEFTABLE DESSAD. SELF-CLOSNG VALYED ARE

ALLOSED I THE FAICET REMANS OPEN FOR AT LEAST 10 SECCNDS,

5, LAYATORES SHALL BE MOKTED WTH A MMM DISTANCE OF 18 ICHES FROM A
RALL OR PARTITION TO THE CERTER LING OF THE FXTURE. ACCESSERE LAVATORES
GHALL BE MONTED WTH THE R OR COUNTER SURFACE N0 HGHER THAN 34 INCHES
ASOHE THE FINSHED RLOCR.

TOILET ROOM FIXTURES AND ACCESSQRIES

L

Io.

THE HELSHT OF° ACCESSBLE WATER CLOSETS SHALL BE A MINMM OF T INGHES
AND A MAGHIM OF 1 INCHES MEASURED T THE TOF OF THE TOLET SEAT.

FPROVIDE 16 DHES FROM THE CENTERUNE OF THE RATER CLOSET TO THE
ADACENT RALL

TOLET AND LRAAL FLUSH CONTROLS SHALL BE CPERABLE WTH GRE HAND AND
SHALL HOT REGURE TISHT SRASPING, PANCHNG, OR TriSTING OF THE ARUST.
CORTROLS FOR THE FLUSH VALVES SHALL BE MONTED ON THE S'DFE ¢FF THE TOLET
RO HORE THAN 44 INGHES ASOVE THE RLOOR. THE FORCE REGURED TO ACTIVATE
SONTRGLS SHALL BE NG GREATER THAN 5 185,

FHERE LRANALS ARE PROVIDED, AT LEAST OME SHALL HAVE A CLEAR SPACE 3¢
INGHES WD X 45 INGHES LONG [N FRONT OF THE LIRNAL. AT LEAST CAE URNAL RTH
A RM PROECTHNG A MINMM OF 14 PEHES FROM YHE RALL AND A HANGMM OF 1
BEHES ABOVE THE FLOOR SHALL B2 NSTALLED.

A CLEAR FLOOR SPACE 30 INCHES IWDE X 45 INCHES LONG SHALL BE PROVIDED N
FRONT OF A LAVATORC TO ALLGH A FORAARD APPROMCH, SUCH CLEAR FLOOR,
SEAMCE SHALL ADUGN OR OVERLAP AN AGCESCELE ROVTE AND SHALL EXTEYD INTO
FMEE AND TOE SPACE UNDERNEATH THE LAVATORY,

LAVATORES SHALL BE MONTED NTH A CLEARANGE OF AT LEAST 29 INCHES FROM
THE FLOOR. 10 THE BOTTOM OF THE AFRON IWTH INEE CLEARANCE WOER THE
FRENT LIP EXTENDNG A MMM OF 20 INCHES N WDTH WTH & INCHES  PINMM
DEPTH AT THE TOP. TOE CLEARANCE SHALL BE THE SAME HDTH AND SMLLEE A
PINMM OF 9 [NCHES HigH FROM THE FLOGR. AND A MINMM oF 11 IHES OEFP
FROM THE FROWT OF THE LAVATORY,

HOT RATER AR DRAN PIFES LNDER LAVATORES SHALL BE NELATED OR OTHRN'SE
COVERED., THERE SHALL BE NO SHARP OR ASRASNE GRFACES IADER LAYATORES.

. MIRRORS SHALL BE MONTED WTH THE BOTTOH EDGE ROT MORE THAN 40 INHES
FRAM THE RLOOR.

LOCATE PASER TOVEL. DISPENSERS, SANTARY RAPKN DISFENSERS, AND HASTE
RECEPTACLES NTH ALL CFERABLE PARTS HOT HORE THAN 40 INGHES FROM THE FLOOR,

LGCATE TOLET TISEE DISPENSERS OX THE HALL IWTHN (2 INGHES OF THE FRONT
EDSE OF TrE TOLET SEAT,

MULTIFLE ACCOMMODATION TOILET FACILITIES

L

A CLEAR SPACE MEASIRED TROM THE FLOUR TO A HEGHT OF 21 INGHES ABGYE
THE FLOGR, NTHN THE SANTARY FACLITY ROCE, OF SUFFICTNT SI7E TO INSCREBE
A CROLE WTH A DIAMETIR NOT LESS THAN 60 NGHES, O‘ZAO.ENZ SPME NOT
1E55 THAN. 56 BCHES X 63 INCHDS N SIE SHALL DE FROVIDED,  DOORS OTHR
THAK THE DOUR, TO THE DISABLED TOLET COMPARIMENT, IN ARY POE{MPAY
ENCROMCH 1O THS SPALE BY NOT MORE THAN 12 INCHES,

AN ACLESSELE INOVIAAL TOLET STALL SHALL PROVIDE AT LEAST 20 INGHES GLEAR
SPACE FROM A FXMRE OR 32 INGHES CLEAR SPACE FROM A KALL AT ONE SDE OF
THE HATER CLOSET, A 48 NCH LONG CLEAR SPACE INFRONT OF THE WATER CLOSET
SHALL BE PROVIDED I THE COMPARTMENT HAS AN BMD OPENNS DOOR (FACNS THE
HATER CLOSET). A 6O INCH LONS CLEAR SPACE SHALL BE FROVOTD N A
COMPARTVENT NHEN THE DOOR 15 LOCATED AT THE STE. 6RAB BARS SHALL NOT
PROECT MORE THAN 3 BGHES INTO THE CLEAR SPACES AS SPECFED ABOYE.

HATER CLOSET COMPARTMENTS SHALL B2 EQUPPED WITH A DOOR THAT HAS AN

AHOMATIC CLOSHS PEVICE, AND SHALL FAVE A CLEAR INOBSTRICTED OPENNG WODTH
OF 52 INCHES KHEN LOCATED AT THE END AND 34 INCHES HEN LOCATED AT TRE STE
HITH THE DOOR FONTICNED AT AN ANGLE OF 40 DESREES PROM ITS CLOSED FOSITICN,

EXCEFT FOR DOOR OFTRNG IRDTHS ARD DOGR SNGD, A CLEAR INCESTRICTED
ACCESG NOT LESG TRAN 44 PCHES SHALL BE PRGYIDED TO HATER CLOSET
COMPARTVENTS DESISNED FOR LIEE BY THE DiSABLED. THE SPACE MVEDIATELY N
FRONT OF A HATER CLOSET COMPARTMENT SHALL B HOT LESS THAN 45 ROHES AS
FEASRED AT RiGHT ARSLES TO THE COHPARTHENT DOGR M TS CLOSED FOATION,

GRAB BARS

GRAS BARS SHALL BE LOCATED ON CAE SIDE AND THE BACK oF THE PrYS'CALLY
DISABLED TOLET STALL OR COMPARTMENT AND SHALL BE SECURELY ATTAZHED 22
NCHES ADCVE AND PARALLEL TO THE FLOOR.

SRAD BARD AT THE STDE GHALL BT AT LEAST 42 ICHES LONSG WTH THE FRONT 20
FOSITIONED 24 BCHES N FRONT OF THE HATER CLOSET STOOL. 6RAD BARS AT THE

THE DIAMETER OR RIDTH OF THE SRPPNS SURFACES OF A &RA8 BAR SHALL B2 U4
INGHES OR, THE SHARE SHALL PROVIOE AN BOUVALENT GRIFPNS SURFACE F THE
GRAD BARS ARE MONTED ADJACENT TO A RALL, THE SPACE BETHEEN THE KALL AND
THE SRAD DARS SHALL B2 H/2 INCHES.

. A GRAB BAR AND ANY HALL OR OTHER SRFACE ADIALENT TO IT SPALL BE FREE

OF MY SHARP OR, ABRASIVE ELEMENTS, $RAD BAR EDOTS SHALL HAVE A MNMM
RADYS OF I/B REH,

SRAB BARS SHALL ROT ROTATE WTHN THER ATTRGS,
GRAS BARS SPALL BE DESSNED 10 SFFORT A 20 POMD FORLE

ADDITIONAL REQUIREMENTS

L

»

THE BOTICM OF RECEFTACLE QUTLETS AND COMMMNCATION SYSTEH RECEPTALLES SHALL
BE LOCATED KOT LESS THAN 15 INCHES ROR HORE THAN 48 INCHES ABZ/E THE FLOOR OR.
THE CENTER OF THE SRIP O THE OPERATING HANDLE OF SWITCHES ITERDED 1O BE ISED
BY THE OCCUPANT OF THE ROOM CR AREA TO CONTROL LIGHTNG AN RECEFTACLE
CUTLETS, ASPLIANCES, DR COOLYNG, HEATNG AND YENTHATNG BQUFHENT, SHALL B2 NoT
ﬁﬂ’a\ﬂswﬁmw THAN 4 BCHES ABOVE THE FLOOR OR MORKNG

THE CENTER OF FIRE ALARM INTTATING DEVICES (BOXES) SHALL BE LOCATED 48 ICHES
ABGVE THE LEVEL OF THE FLOOR, RORKING FLATIORM, 6R0MD SURFALE, OR STDERALK

THE INTERNATIONAL SYHBOL OF ACZESSEBLITY SHALL BE THE STANDARD 125D TO IDENTHY
FACLITES THAT ARE ACCESSTLE TO AND USABLE BY PHYSICALLY  DISABLED FERSONS.

WSMMEM%WT&AMIEP%MWWM
THE BLLE SHALL BE EQUAL TG COLOR MO 5040 IN FEDERAL STANZARD 454,

L CONTRAGTOR SHALL, PRIOR TQ COMYENCEMENT OF WORK, FELD VERFY ALL EXSTING
FPROECT CONATIONS, TALDING DMENSONS AND UTILITY LOCATICNS § UNLIY SU7595,

GRADES, ELEVATIONS, CRITICAL LOCATIONS, § STRIGTRAL SUPPORTS. THE CONTRACTOR
SHALL REFORT ANY TASCREFANGIES TO THE ARCHITECT.

A FEAD COFRMATICN OF DISCREPANGES SHALL BE RECORDED ON A REPRODUCELE
DOOMENT AND TMEDATELY TRANSMITTED TO THE ORNER AND THE ARCHTECT FOR
FROEGT RECORD, COORDNATICH, AND NECESSARY RESOLUTION PRIOR TO CONTINUNG
KTH poRil.

B. WTNSIMVRFYNDBEWO‘&BLEFOQALL?\O?&A‘DPATBUM
PELLIDNG THOSE FURNSHED BY SUBCINTRACTORS.

C. mmp%mfmmmmmaﬁm
PRARNSS TO PETERMAE ANY LOCATIONS, TYE ARCHITECT SHALL BE NOTIFED 6F ANY
PSCREPANGESD, PRIOR TO CONTINGG PTH RO,

D, SACULD LOAFLICTS OCOUR, BCTHEEN THE DRARNSS AND SEECFICATIONS, THE
DRANNSS SHALL SCAERN IN HATTERS OF DIMENSION OR GUANTITY; SPEGCFICATIONS
SFALL SOYERN N HATTERS OF MATERIALS, FINGHES, § QUALITY,

E THE CONTRAGTOR SHALL FERFORM ALL HORK I MCORDANCE NTH THE

DEA“FEDVALOF THE GRER AD THE ARCHITEGT, N FRITING,

F. THE GENERAL CONTRAGTOR SHALL PROMIDE OR MAKE AVALASLE A COVPLETE SET OF
CORSTRICTION POCUENTS { INGLUDING DRANNGS AND SPECICATIONS ) TO EVERY
SUBCONTRALTOR DDDING ANT FORTION OF THS PROECT. THE 6EMNERAL CINTRACTOR
SHML REGURE BIIDNG SUBCONTRAGTOR YO REVEN WE ENTIRE SET OF CONSTRUGTICN
DOCMENTS TO OBTAN CLARITY ON THE COMPLETE SCOPE OF RORE, AND REFTR 1O
CROY PISCIPLINE DRARNGS FOR FUL COORDINATION oF HORK MITH GTHER TRADES, AD
TO BE APARE OF ALL RORK PHCH DOES ROT APPEAR INTHN THE PARTICILAR DISCPLMNE
DRARNGS FOR THE SEBCONTRAGTORS TRADE. RIRTHERMORE, THE SEMERAL CONTRALTOR
SHALL ENSLRE THAT EACH SUBCONTRACTOR WWWEMTPAWL“EAM
SET OF CONSTRICTION DOCIVENTS THROUSH OUT THE CONSTRUCTICN OF THE PROECT,

&, ALL DIMENSIONS ON PLANS ARE TO CENTERLIE OF HALLS f COLIMNS, ANZ FACE OF
STV F.05), FACE OF SHEATHRG (FO. SHTS) OR FACE OF MASONTY (FOM), MLESS KOTED
OTERAISE

HTHE ARCHTECT SHALL PAVE LATED OBSERVATION OF THE CONSTRICTICN OF TS
FROECT. THE CONTRAZTOR 15 RESAONSTELE FOR THE QUALITY CoNTRAL, AN
CRSTRICTIN STANDARDS FOR THS PROECT,

L CONTRACTOR TO THORDUGHLY REVIEN DRANNGS § ALERT ARCHTECT OF ANY
DISCREPANGES OR CONFLICTS.

2. ML AORK SHALL CONTORM TO THE LATEST ADGETED EDITIONS OF ALL AFFLICAELE
BJW\GGODEMMLM&LOWE?LMM’ER‘\‘GCODE&A‘QM\G& SicH
¥ ORDNANCES SHALL TAKE PRECEDANCE OVER DRAWINSGS AND SEECFICATIONS,
RWTD&CREFA\OE TO THE ARCHITECT DAEDIATRLY.
3. THE CONTRACTOR SHALL REFORT TO THE ARCHITECT ANY ERRORS, NCANSSTENCIES, OR
CMESRS HE MAT DISCOVER. THE CONTRAGTOR OR B RESPONS'ELE FOR CORRECTING ANY
ERSOR AFTER. THE START OF CONSTRUIGTION HHCH HAS hoT BEEN BROUGHT 1O THE
ATTENTCH OF THE GRMER, THE MEANS OF GORREGTING ANY ERRGR SHALL RRST BE
APPROED BY THE GHIER,

4. THE GENERAL BADNG PERMITS SHALL BE PAID FOR BY THE iR, ALL OTHER

FERMTS SHALL BE SECURED AND PAD FOR BY THE SUBCONTRACTOR DRECTLY
RESFONSBLE.

A ML REGURED CITY ANDAOR COIRTY LICENSES SHML BE ACGURED AND PAD FOR BY
THE MNOIVLUAL TRADES.

B, ML CONTRAGTORS SHALL HAVE VALID CERTIRCATES OF NORKMANS COMPENSATION
ON FLE PiTH THE AFFROFRIATE AGENCIES.

5 (T SALL B2 THE RESECRSBLITY oF THE CONTRACTOR TO LOCATE ALL EXGTING

A oF UNH
ANDER OTHER PROPERTY DAMASED BY CFERATICNS I COMLIGTICN WTH THE EXECUTION
OF THE HORK.

6. CITY APPROWVED FLARS SHALL EE KEPT N A PLAN BOX AND SHALL ROT BE 156D BY
FORKVEN. ALL CONSTRUCTION SETS SHALL REFLECT THE SAME INFORMATICN. THE
CNTRAGTOR SHALL ALSO MANTAN, N 800D CONDITION, GhE GOMPLETE $ET OF PLANS
HTH ALL REYVISONS, ADPENDA, AND CHANSE CRDERS ON THE PREMEES AT ALL TMES.
THESE ARE TO BE INDER, THE CARE OF THE JOB SUPTRNTENDENT.

7. THE CONTRACTOR SHALL BE RESPOASELE FOR TrE COMPALETE SECURITY OF THE SHE
PHLE JOB i5 1N PROGRESS AP INTE. J0B 15 COMPLETE.

. CONTRACTOR SHALL MANTAN THE SITE N A CLEAR AND ORDERLY MANNER. ALL
DEBRS SHALL BE REMOWED FROM PREMISES, AND ALL AREAS SHALL BE BT IN A
ERGOV-CLEAN CONDITION AT ALL TRMES.

A THE CONTRACTOR SHALL LOGA!‘E AND HANTAN A TRASH BIN AT THE STE. SUcH BN
KEEFP THE SITE CLEAN AT ALL THES. THE BN
SHALL BE REMGWED AND EVPTIED AS REGURED.

4 CONTRACTOR SHALL PROVIDE PERESTRIAN FROTECTION B ACCORDANCE WITH ALL
AFFLICABLE BILDNS COVES.

1. CONTRAGTOR SHALL TAKE ALL NECESCARY PRECAUTICNS TO ENSWRE THE SAFETY OF
THE CCOPANTS AND RORKERS AT ALL TVES.

1L CONTRAGTOR SEALL PROVDE AL REQIRED PROTECTION. INCLUDNG, BUT NOT LIMTED
T, SHORING, DRACING, AND ML SUPPORTS NECESSARY TO MANTAN OVERML STRICTURAL
INTBSRITY OF THE BVLDING.

[2. O STRUCTLRAL PEMEERS SHALL BE QN T ACCEPT PIFES, YENTS, DUCTS, ETG, EXCEPT
AS DETALED OR SPECFED HREN.

B. 6YPHM HALLBOARD AN a&ﬂavaoaams BTBTEMS SHALL CONFORM TO ALL LOTAL
GCNIRNNG BALDING CODES AND ORDINANCES,

14, THE 6ENERAL CLNTRACTOR SHALL BE RESPONSTLE FOR, AND SHALL REFLACE OR
REMEDY ANY FALTY, MPROPER OR INFERIOR MATERIALS OR FORKMANSHF ARD/GR ANY
DAMASE PHCH SPALL AFFEAR WTHN OAE () YEAR AFTER THE COMPLETICN AT
ACCEPTANGE OF THE NORK WDER, THS CONTRALT,
A N ADDITION TO EQUIPHERT INARRANTES, FRNISH ONNER A FRITTEN GUARANTEE
ASARST LATENT AND PATENT DEFECTS N MATERIALS AND RORGMANSHP FOR OAZ YEAR,
GUARANTEE. SAALL NGLLDE REPAR, PAVASE TO, OR REPLACEMENT OF, ANY PART OF
ECOFENT PROVOED.
5. Pﬂsoawcrsmmmewmwﬂemmaoﬁasmumﬁm
N STRICTRAL IMLESS SPECTCALLY DETALED, SEE MECHARCAL, BLECTRICAL,
AD STRIGTURAL DRAANGS FOR LOCATION OF SLEEYES, ACCESSORES, ETC.
15, AL BLECTRICAL, MECHANCAL, AND FUMBNS HORK SHALL SONFORM TO THE
REQISEVENTS OF LESALLY CONSTITUMED AUTHORITIES HAVING JURISTROTION.
1. LONTRAGTOR SHALL REFER AND LONFORM TO ALL RECOMMENDATICNS AND FNDNGS

SET FORTH M THE 015 REFORT. THE ARCHITECT ACCEPTS KC RESFCNS BT FUR THE
ACORMY OF THE RNDNGS KOR FOR THE FiNAL RECOMMENDATICNS.

13, WATHE CONTRASTOR SHALL KOTIFY 505 BNGHEER FOR INSTRICTIONS FRICR TO
CONTRING PORE SHOWLD ANY |HEAL CONDITICNS BECOME APPARENT DLRNG GRADNG OR
TOWNDATION CONSTRIGTION,

H. AL PANT CELOR ANDIOR MATERIAL TRANSITIONS ARE TO OCOR AT PE/DE CORNERS
VoK),

20, WASOLS ENGMEER SHALL BE RETANED TO PROVIDE COSERVATICN ARD TESTNG

2L COMPLETE SHOP DRANYGS AND EGUPVENT SUBMITTALS SHALL BE PROVIDED 10
ARCHTECT FOR REYIER AND APPROVAL PRIOR. T0 FABRICATION, AND/OR CROERNG OF ANY
ECUPHENT, FIXTURES, MATERIALS, ASGEMELES, ETC.
A THE ONNER'S REPRESENTATIVE OR ARGHITECT RLL REVIEN AND AFFROVE SHOP
DRAXRGS AN SAMPLES FOR CONFORMANGE 1TH DESISN INTENT OF THE PROECT
ONY. AFPROVH. OF A SEPARATE [TEH SHALL NOT INDCATE APPROVAL OF AN
ASERBLY TN FHCH THE (TEM FNGTIS.

GENERAL NOTES

B. ALL SHOP DRANNSS ARD SUBMITTALS SHALL BE ROUTED
THROUGH THE GEERAL CONTRAGTOR, KO DOCUMENTS SHALL
BC SUBMITTED PRECTLY TO THE ARCHITECT, OR T¢ THE
ARCHTELT'S CONGLTANTS,

4. SBMT ALL SHOP DRANNGS N THE FORH OF G 247 x 4°

TRANSPARENGY (SEPIA) OF EACH SHEET, BLURLAES OR BLACKLINGS ARE
ROT ACCEPTABLE.

P. MHEN SHOP DRAWNGS INVOLVE MANFAGTURER'S DATA OR MATERIAL LIST, SUEMT
AP”\}WOFFNEGOP.ESFO‘{R.‘VE“A.‘BAFFRO

22, EXTERIOR OFERNGS SHALL COVPLY NITH AL SECURITY REGUREVNENTS A3 OUTLINED

23, MORATE ASBULT DRAINGS SPALL BE 6ENERATED BY CONTRACTOR DRMS
CONSTRICTION AND SUBMTTED T THE OMMER LPON COMPLETION OF FNAL PIRCH ST, BJT
PRIOR TO REGLEST FOR FNAL PAYMET,

24. FOUR SETS OF EQFFMENT GPERATING AND HAINTENANCE HANUALS SHALL BE
SUBRATIED TO ARCHITEST UPON COMPLETION OF PROUECT, BUT PRICOR 10 REGLEST FOR
FAL PATMENT.

25, CONTRACTOR $HML ASSHT OWNER IN OBTANNS "CERTIFICATE OF OCOPANGT (R
"LIPRNCY FERMT AS RECESSARY.

26, ROOF OBSTRIGTIONS SICH AS TV, ANTEMNA, GUY ERES, SOLAR
PANG S, AND RAZOR REBAMN SHALL KOT PREVENT FIRE DEFARTMIENT
ALCESS OR ESRESS M THE EVENT OF AFRE.

Z1. CONTRACTOR SHALL HOT EXCAVATE TRENCHES OR EXCAVATIONS, RVE
(5} FEET OR MORE N DEFTH, INTO HHCH A PERSCM 15 REGURED TO
LESCEND, MITHOUT PRIOR BULTANS DEPARTMENT APPROVAL.

28, YERFY FIRE EXTRGFSHER REGIREMINTS AND LOCATIONS IWITH FIRE MARSHAL.

THE GEMNERAL CONTRALTOR SHALL PSTALL ALL HATERIALS AND PRODUCTS IN
5TRCT MW’JJA‘CE PTH MANFACTURER'S RECOMMDNDATICNS AND APPLICABLE K80
REPORTS.

20, N THE EVENT CERTAN FEATURES OF THE CONSTRUCTION ARE ROT FULLY SHOVH o4
THE DRANNSS OR CALLED FOR M THE NOTES OR SPECFICATIONS, THEN THER
CONSTRICTION SHALL BE OF THE SAME CHARACTER AS FOR SMLAR COADITIONS THAT
ARE SHORN OR CALLED FOR IN THE CORSTRICTEON POGIMVENTS,

3. NETHER THE ARCHITECT, KOR THE BRGMERG, MUEMEZQ‘N-LEE
RESFONSTLE FOR  CONSTRIGTION
PROCEPRES OF THE CORTRAGTOR; FRECAUTIONS AND
CGNMTG{.HEMEWW%DFHEWTRORWEFAWOFW
CONTRALTOR TO CARRY QUT THE NORK N ALCORDANCE NTH THE CONSTRUGTRCN

82, THE BECTRICAL DESISN INDICATED OH THE ARCHTEGTURAL DRANNGS ARE FOR
GRASHE FURFOSES ALY, THE ELEGTRICAL PORTICN OF THE PROUECT 18 10 BE
CONSTARED PEON BAD, THE CONTRACTOR IS TO PROVIDE ALL REQIRED DESISY
DRAANSS, CALGLATIONS, AND ANY ADTHTICRAL INFORMATIGN DEEHED NECESAART BY
ﬂEG{T‘(A‘DPAY)LLFﬂREG’}&;D TO ACQUFRE ALL PLAN CHECKS AND FERMIS.

25, THE MDCH, § PLHBNS DESISN INDICATED (N THE ARCHITECTURAL DRANNGS ARE
FORWHRFOEEQ&L‘(. THE FIRE MEGH. & PLIMBRS FORTION oF THE FROECT IS

, THE QONTRAGTOR 15 TO PROYIDE ALL REGHRED
DESEN ¢ MAHO\E, AND ARY ADDITIONA. RFORMATION CFEVED
WWBTT}-EOIW AND PAY ALL TEES REGURED TO ACEIRE ALL PLAN CHECKS
AND FERMITS,

LONSTRICTION FRPOSES GALY, THEY ARE hoT
EXHASTIVELY PETALED OR RLLY SPTGED, 1T i THE RESPCASTBAITY OF THE
CONTRAGTOR 10 SELEGT, YERFY, RESOLVE, AND IRSTALL ALL MATERIALS AND

BOUPHENT.

35. DECORATIVE MATERIALS SHALL BE KCACOMBUSTIBLE OR FLAME-RETARDANT
TREATED N AN APPROVED MANER, SHALL BE PRGVIDED NITH A STATE FSE MARSHAL'S
CERTECATCN STAMP, AND SALL BE APFROYEDR BY THE FIRE PEFARTMENT PRIOR TG
MSTALLATION,

b, BTCRASE, DISPENSING, AND USE OF ANY FLAMMABLE AND COVBLSTELE LIUIDS,
FLAMVADLE AND COMPRESSED SASES, AND OTHER FAZARDOUS MATERIALS, SHALL
COMPLY FTH HITH ALL APFLICABLE FRE LODE THORS,

31 THE CONTRACTOR SHALL SUBMIT TO THE ARCH, COMPLETE RRE SPRINKLER SYSTEY
DFia' WTH ASFROVALS BY AL ASERCTES HAVING JBRISTIGTION INFCATED ON ALL 5679
PROR TO DGTALLATION,

28, FELD MODFICATIONS AND REVISIONG TQ AFPROVED PLANS SHALL BE SUBHITTED TO
FRE PSTRICT TOR REVEAL

21 CONTACT FIRE DISTRIGT (MNMM Trd FORKING DAYE KOTICE REQURED) FOR
REGRED DEFLCTIONS AND FINAL NSPEGTICN OF THE BILDANG FRIOR TO GCCUPANDY.

40, THE FiRE SPRMKLER DESISN ND)GATEDCN THE ARCHTECTURAL DRARNSS

WAMDEEWB\' THE CiTY, AT PAY AL FEES REGIRED T
ALAUIRE AL PLAN CHECKS AND FERMITS,

A HATER SUPFLY YALVES CONTROLLING AUTCHATIC SPRAKIER SYSTEMS SHALL BE
BEECTRONCALLY HONTORED IRHERE OME HMNDRED €, MORE SORNKLER HEADS AR
FEQURED. PROVDE ASFPROVED CENTRAL STATICH SUFERVIS'CH FOR FLOY AND
TAVFER, SUBMIT (2) COPES OF CENTRAL STATICN SUPERYISICH BLANS Ao
SPECHCATINS FOR FRE DISTRICT REVEN AND AFPROYAL PRIOR TO INSTALLATICN.

B. PROVIDE AN APPROVED LISTED AUTGMATIC AND VANIAL FRE MLARM SYSTEM, TVE
OFERATION OF THE AUTOMATIG SPRINKLER SHALL ANTGMATICALLY AGTIVATE THE FIRE
ALARM SYSTEM, IRCLUDNG ALARH SENALING DEVICHS! ISTALLED ON EXTERGR OF
€. SURAT (2) COMVPLETE SETS OF FIRE M AR STSTEM FLANG AND SEECIFCATIONS
CONFORMING NTH 1913 NTPA 12 TO THE FRE DISTRIGT FOR REVIEN WD APPROVAL
PRIOR TO DSTALLATIGN INDACATING THE FOLLOWNY

FROVIDE STATE FRE MARSUALL AND UL, LISTINGS OF ALL COMPORENTS OF FFRE

ALARM SYSTEM STSTEM NELUDING KRG MODE. NMBERS FOR ALL ECUFMENT,

DEVICES, AND MATERIALS)

FROVIDE FLOOR PLANS SHOWMNG ALL ALARM DEVICES AND ALL ROOM G

CLASSFICATINS,

FROVIDE A PONT TO POINT FRRNG AND ALARM SYSTEM RISER DIASRAM,

PROVIDE WRITIEN DESCRIPTICN INDICATNG SEGUERCE OF ALARM OFERATION OR

PROVOE MATRIX TABLE

PROVDE YOLTASE DROP AND BATIERY CALOLATIONS.

FROVE SUPPLY CALCULATIONS SHOWAG POPER CONSIMPTION OF ALL DEVICES.

FREYDE CALFORIA, STATE LICERSE STAWP ON FLAN (rBT STAMPR).

COMPLETE FRE ALARM PLAN SEVEA NLL OGGUR AFTER FiRE ALARM PLANS,

SPECTICATIONS, AND CALGULATIONS HAVE BEEN SUBMITTED:,

FRE SPRNKLERS SHALL BE AUTOMATIC TO PROVIDE 100% COVERMGE AND SHALL

COVPLY niTH THE REGOMVENDATIONS OF THE NATIGNAL FIRE PROTECTION

Assoc»wm AFPA) STADARDS PAHPHLET KO, B (LATEST EITIGH) AND THE

4L ML BADNG Fwsaw.l.ﬁmmvmcmrs 15 PLACED FTH AN
ASTROVED TERMITE GONTROL AGENT AFPLED AT LABEL RATE BY A STATE LICENSED
INDIVIDUAL f iR, A CERTFICATE VERIFYING COMPLIANCE HUST BE SUBMITTED 10 THE
BADNG DVISION BEFORE FOMNDATION SFECTICN (BMC 5.04130)

42, CITY BENESS LILENSES SHALL BE REQURED FOR ALL CONTRALTORS AND
SBCONTRALTORS PROVIDNG KGR, O\ THE BADING OR SITE.

FARET IO 6

SDG Architects, Inc.
Architecture / Planning

L]

3361 Walnut Bivd. Ste. 120
Breatwood, CA 94513
(925) 634-7000
FAX: {925) 634-8020
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AN STATE CODE REGUREMENTS, PONT 5' FROM THE LATCH, MEASIRED T0 THE
LANDZNG EDSE OF THE DOOR.
B. PROVIE A ViSUAL ALARM STSTEM (LE STROBE
LIEHTS) 1O BE VISELE TO THE HEARNS MPARED B. EXT DOOR FDTHS MUST COMPLY I/ CBC SECTION
I IN ALL AREAS WHERE THE FRRE ALARM STSTEM 1§ 1005). LOCATICHS THAT CONSTITUTE THE NEED FOR
’ ADBLE AN N ALL ACCESSORY A5 BT DOORT WDER THAN 36°, PLEASE SR
TOLET, BREAK RACHS, LORRIDORS, ETC. AS OLOPRGY LOAD G&Q.LAW TONERFY
1 PER $E6TION 4016231 ¢F THE CFC. %qﬁg?omhmm\rmmﬁ
| 4. FiRE REG'STAVCE OF EXTERIOR RALLS AND
[ PROTEGTION OF GPENNGS CONFORM T TABLE 14. FER £BG 966, 10051 MN. KDTH OF DOORS MAY BE
1 €02 OF THE 2010 £86. DAYDED "APPROXMATELY™ EGUALLY AMONS THE
{ MEANS OF BSRESS SERVMG AS
5 \DE AFPROVED FIRE ALARM STSTEM EXIT-ACLESS DOORRAYS MEN MORE THAN oA
i FROVIDE AS MANIAL
TR, THE HOLE BULEANS, ATOMATIC EXIT SERVES A BULDNG OR PORTIGN THERFOFR,
HSHOUT
| SPRIKLER SYSTEM AND SHOKE DETEGTORS SUALL
| B2 IN ACCORDANCE TH CHAPTER 4 OF THE GFG, 5. PER THE 2040 CBG SEGTION K00812 DOORS SHALL
SYSTEMS SHALL BE CONECTED TO THE SAING IN THE PATH OF TRAVEL FHEN EERYING AY
| ScH AL
i BULDNG FRE ALARM STSTEM, AND THE BULDNG OSOPANT LOAD OF 50 OR MORE PERSONS,
| FRE ALARM 5YSTEM SHALL BE BOTH AUTOMATIC
e MAX SLOFE N ASD PARUAL, SECTION 907, CFG, FIRE SUPPRESSION 6. PER THE 2010 CBG SECTION 1009110 DOCRS
' o o D FIRE ALARM DRAVNGS SHALL BE SUBMITTED SERVING A OCOPANT LOAD OF 50 OR MORE R
I AR DIREGTION IOEPROERILY ARD INDER A SEPARATE PERMT ERELE B DCOIPATCIES SHALL BE PROVIDED HTH SITE PLAN & PATH
| 5 APPLICATION TQ THE FRE PEPARTMENT, PANG HARDHARE OR FIRE EXIT RPARDARE,
l A SENASE OF TRAVEL
\ 9” \3, L EXIT SiNASE: THE PATH OF TRAYEL TO AND WTHY
\ o/ 3 F EXITS N A BALDING SHALL BE IDENTIFED BY EXT
N / CONFORMAG TO THE REGUREMENTS OF B0
~ - gﬁﬁi‘ﬁz&“ﬂ- SEGTICN 1081, EXIT SI5A5 SHALL BE READLY VISELE
~ - FROM THE DIREGTION OF AFPROACH, EXIT SIS
- - =" ’ﬁ%ﬁm‘& SHALL BE LOCATED AS MECESSARY TO NDICATE THE REVISIONS
=, DRECTION OF ESRESS TRAVEL. Ko POINT $HALL B2
n o o o o MORE THEN 100 F7, FROM THEE NEAREST YGBLE 564
) 2. EXIT 51685 ARE HORMALLY 1LLUMNATED AT ALL
TMES AND PROVICED 1iTH AN BHERSERGY
ELECTRICAL STSTEM FROM STORASE BATTERES CR
NIT EGUEVENT SET TO INSURE CONTMER
ILLWMINATION FOR, AT LEAST 15 HORS N CASE OF
FRIVARY PORER LOSG. LLLMINATICN INTERSITY SHALL
KOT BE LESS THAN | FT. CARDLE AT FLOOR LEVE..
3. APPLY SPBoL OF A BLITY O
OR ADYCENT TO BLDR6 ENTRANCE, THE STME0L
SHALL BEE A IHTE RSURE ON A BLUE BACKSROD,
STOATE
4, SMOKING HONS SHALL BE PROVIDED PER THE 2000 5l20k
SITE PLAN& FC BHC. 305, AT
P ATH OF 'I'RAVBL 5. PROVIDE TAGTLE EXIT S6HASE THAT COMPLIES Hird FONIE -
CBG [HTBE] AT LOGATIONS INDIGATED. H5 KOTED
L SeHE et CRAWH
A
FOR FLOCR PLAN LOCATION IN BULDING SEE SHEET A-2 o8 woom
P |°° [P |°" ™

NOTE: PATH OF TRAVEL SHALL COMPLY WTH ALL AFPLICABLE ADA
REMENTS.

REGU

AFRIAL MAP

SCALE: N.TS,

PLAN - SHEET
Al-0
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4505 ARGATELTS P EFRESRLY RRAES 15 CO-HN LA LTRSS AD CTHR FRIFEGY RG-S K HESE FLANG [-5E FLANS ARE WGT 10 I RETRODUCES, CrANUEl O COF €0 M AST FORM 6% FANER PRS00 R \OR ARE T-EY F0 U ARG 19 ANY T-H83 PARTY proekT (8 AN T-E EGvmhS MRTTEN FERESSON AN COMENS OF 506 ARSECTS M




BLECTRICAL SYMBOLS

CABLE

- TELEPYONE GUTLET AT +8* ABOVE FLOGR/CONTER
Z@ 20 PPLEA CORVENENCE OUTLET

S= ¥ 3] E23v DPLEX 6FC] QUTLET

2= OITLET AS KOTED
HD JMCTION BOX
. SnTEH
:;)3 CEOUPANGY SENSOR SAITCH
RECESSED FIXIURE (260 FLUOR. (VERFY SriTeH
REGUREMENTS)

B X " EXPAET FAN
TRACK, LIGHTNG

WALL OR, CELING MOKNTED BMERSENGT LIGHTING
T PTH TAN HEADS AND BATTERT PACK.

SUFPLY AR RESSTER (4" X 167

DPROP T-BAR CELING, PER FiNGH SCHELE
SEE NOTE #1.

X
IE RETEN AR REGSTER (8" X 16%

4 FALUORESCENT SURFACE MONTED FIXTURE

x4 FLUCRESCERT SURFACE MONTED FINTURE

FYPEM BOARD CELRNG, FER FINoH SCHEDLE.

BOTE:
L SEF SHEET & BECTRCAL MOTES FOR AUDITICRAL
INFORMATION,

2. &S 10 BE PROVIDTD WiTH SHATTERPROCE FROTEC TION
OR CONTADMENT MHEN LOCATED OVER AREAS UEED FOR
FOOD PREPARATICN, UTBNS'L HASHNG, AND oFEN Foon
STORASE.

3. LKGHTING REGLIREMENTS:
@ LIGHT OF AT LEAST 50 FOOT-CANDLE {H-c) INTERSITY MST

SMLAR TYPE EGUPMENT, AMD N ALL ARFAS DRNS
CLEANNG OFERATIONS. THE KITCHEN INGALIDCS UTENSL
HASHNG AREAS,

b. LWGHT OF AT LEAST 26 t-c INTENSITY MUST BE FROVIDED IN
CRETCVER SHF-SERVE AREAS AND INSIDE INDER CONTER

¢ LVGHT OF AT LEAST I ¢ MUST BE PROVIDED NS
PALE-IN REFRIGERATION UNTS AND DRY FOODS STORASE
AREAS,

d. LIGHT INTENSITY OF AT LEAST 5G Tt~ 15 REG/RED N AL
AREAS OF THE FACLITY DRNG CLEANNG ACTIVITES.

4. OTHER ARZAS MAY OFERATE KITH A LISHT INTDANSITY OF AT
LEAST 10 #-¢, EXCEPT DARMS CLEANYNS ACTIVITES HHEN AT
LEAST 50 H- INTENSITY MUST £2 PROVIPED,

. AT ENTRY 7 LOB3Y LOCATION, FROVIDE EXIT SN

LOCATIONS THAT ARE REAULY VISELE AND SHOW THE
DIRECTICN TO THE STA'RS AFTER PASSNG THROGH THE
Looy.

=

FIRE SPRAMKLER DRANNGS T0 BC SURATTED BY CONTRACTOR.

FOR EXACT LOCATION OF FIRE SPRINLER SYSTEM SEE
GFRAKLER DRAANSS BY OTHERS.

s o=

7. HEAVY DUTY T-BAR SR STSTEM SRALL BE NSTALLED PER ASCE

T-05 SECTION 5.6,
STCH— ] ———
£

L
II—-O(?.\VENEZE OJTLET,
TV OR PHOAE

TYPICAL INSTALLATION HTS,

HOTE: ML HESHTS TYPICAL UNLESS OTHERINSE NOTED

s
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WALL LEGEND

=== EXSTNG NALLS TO BE REMOVED
EXSTING DOCRS, RADOWS TO BE REMOVED

SDG Architects, Inc.
Architecture / Planning

o
3361 Walnut Blvd, Ste, 120

FAX: (925) 634-8020
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UNWINED
WINE &
CHEESE BAR

BYRON,CA
é’\ ] 4
5 \\L <
N 25 KAME EQUIP}'W;FW!‘IST @ HAKE AND Mo
\ﬂ’ DISHASHER I |Lon e - FER orER
e, (i MR PR | | e oo
(2} |mw s 1 |rer ArrovD
@ 3 COMPARTMENT 536 I |restrey reoomaolza
H @ FLOOR 60K I |#5F arrrovED
T —e | e 1 i | D e | == N N [ O] e U |oxer meczuces
(1) eeR cootem | |eeverase-as woss
HDEMOLITION PLAN p— B Fr——
‘/\
PATIO WALL LEGEND
E 2T EsTiNG SHELL OR GORE HALL
8 N 208 INTERIGR STV WALL @ 16° 05, oY 55" GTF. B2,
o = BOTH SIDES TO BOTIOM OF T-BAR CELNG.
o 1 efroon) — IR
I I STROC ' i
| [ J
| 1 FLOOR FLAX HOTES
o N e O T
: | ™= A
£ kJﬂ = ! O : @sz'mz\j‘g;fo?op;;‘\gmae
DINING AN i s 7=y @ o
| 4 ® (8) 20'%48" (M) CLEAR H.oOR
I 2 (= SRICE
[ ——" | 3 (B) PROVIDE TAGTLE EXIT $i64 n/
N s v vl : " 5L AeTROACH DEMOLITION PLAN
®\{ ) e (® 200" armo decess PROPOSED FLOOR
. G PLAN REFLECTED
3066 FRIFR {2) Pt 8 CEILING FLAN
1 r%/ﬂl <:>7\\‘ . o REVISIONS T
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STORAGE . Y -
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I [ [ 77777 SET DATE P
L ——] 1550 OATE P
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BUILDING KE M [Twe [%m
~PROPOSED FLLOOR PLAN s =1 PLAN - SHEET

SCALE: 14 =T'4*

e ————— A
§ 506 MRSCELTS MG TPREIELY ROSIRTS T8 Lo HOn L SOPTRET W00 GHER PROPEETY R by L8 PLNS, TESE PLARS ARE WOT 10 BE KIPRODLED, CraNSLD G COPED B ANY TORH GR FASTR P00 DL
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LAAATPLAN 13A1.2 ENLARGED PLAND A ACCTSEIRTLITY DOTAILK et 171473019 L0010 AN, twitters

xb&m

o
/
(((l

L LD SOAP DEPDEER,
E2 PLAN FOR LOGATION
LAVATORY (6 112" MAK. DEFTH)

(1) HANDICAFFED ACCESSBLE WATER CLOSEY, SEE DETAL I THS SHEET
(2) HADICAPFED ALCELGELE LAVATORY, SEE DETALS b THS SHEET
(3) FRP.BOARD OR ORERIGBI, APPROVED EGUAL T0 48" AFF, PR GBS, 8072,

PROVIDE HTL. EDSE TRIM AS REGURED, CONTIE 45" PINL AT TOULET SDE HALL,
SEECTION OF FRP. BY OWER

[O)] %m&ﬁﬁ?&gavmfmmmmmawmjmﬁ
(B) BOBRICK SANITARY NAPKN DISPENSER, OR APPROVED EQUAL, SEE DETAL 16 THS SHEET)
(8) BOERICK TOLET TISSE RISPENSER OR APPROVED EQUAL, S6E DETAL M THS GHEET
() BOBRICK FALL MOKTED LIAD SOAP DISPENSER OR APTROVED EGUAL
Wrowmrwmvﬁmmxwwwmsﬁemmwms

@ FNSH FLOGRNG TO BE SHEET VIiNTL OR GANER/C B.C. APFROVED EGUAL. COVE UP PALL
5 MN, FIR CBL. 601)1

BOBRICK GRAB BAR OR APPROVED EQUAL, SCE DETAL 20 THS SHEET. 6RAB BAR
EHALL BE INSTALLED TO SUSTAN A DEAD LOAD HOEHT OF 260 POURDS FER LN FOoY
FOR 5 MRAUTES AND PER ALL AFPLICABLE COUES. A GRAS BAR AND ANY FALL OR
OTHER SURFALE ADUACENT 1O IT SHALL BE FREE O ANY SHARP OR ABRASIVE
ELEMENTS. GRAS BAR FDGES SHALL HAVE A MNMM RADIS OF V8", 6RAD BARS SHALLY
NOT ROTATE FETHN THER FITTINGS.

() 048" MDL CLEAR SPACE PER ADA
® $IR0RS SHALL PR MONTED FSTH THE GTTOM EDSE K0T MORE THAN 40 RHES FROM

SDG Axchitects, Inc.

Architecture / Planning

ol
3361 Walnut Bivd. Ste, 120
Brentwood, CA 94513
{925) 634-7000
PAX: {925) 634-8020
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UNWINED

WINE &
CHEESE BAR

£ BO.OF MRROR ¢ LSO MECRANSH . g @AQEMSPMFWW{“EWTOAMOFﬂ'W&ﬂEW
NTHN THE SANTARY FAGLITY ROOM, OF SFFICENT SITE TO INSCREE A CIRCLE NTH A BYRON,CA
F DIAVETER KOT LESG TPAN 607, OR A CLEAR SPACE NOT LESS TRAN S6°%63" INGHES I
SI7E SPHALL BE FROVIDED. DOORS OTHER THAN THE DOOR 10 THE DoABLFD TO1ET i 1>+
COMPARTMENT, IN ARY FOSITION, MAY ENGROACH INTO THS SPACE BY KOT MORE THAN
2°
> () STATE HANPICAPPED ACCESSBITY Si8H S2E DETAL 12 THS SHEET
\ "5\ § (B) ADA HANPCAPFED ACCESGBAITY SN, SEF DETAL 12 TS GHEET - v T
!
| 5|y [@® sones vt cram arvranci PR poA x
2 23
%& # 5 oM [ nuons na, 22 rooo sos
By ki) o B W
NN NN \ \\\ o 1
o I
) H
i &\ %ﬂ | [
we— it
SFAE "
FOF SEE FLAN,
Cermredl _Srk
SCAMLE: I'=0" TR GO
THERMOSTAT ¥ T
Pz
.
I
< o . © E_?g_
| = ]
ROAEN I [HHH
= | |
I, 2 ,, '
"i'lzm'm{
STATE ACCESSIBILITY S!6N: f
STMBOL SHALL BE /4" THOK AND DISTIGILY DIFFERENT FROH THE DOCR COLER M
CONTRAST. SI6NG SHALL HAVE PALE AND FEMALE PICTOGRAMS 0N THEM, CENTER THE |
SYMBOL GH THE DOOR AT 50" ABOVE RNSH FLOOR, 1 v
ENLARGED PLANS &
(1) ENLARGED RESTROOM PLANS DETAILS
- s B
£ ROTES BELOH FOR DESLS 113" 2 42* STAILESS STEEL $RAB BAR
SPECFICA A / {ONE SIDE) LOCATED 33' ABOVE FLOOR REVISIONS
' " — TeH i
i zo y/ s TOLET TESE DFBER ¢ STUS TYP. BEYOND
) o~ TOLET SEAT (COVER DISPENSER
DOCR FER SCHEDILE @4 28, BLES. TYP @ GRAB
y N L, < HOTE: FATER CLOSET CONTROLS TO B2 BAR SUEFORT PONTS &/
' / k¢ \ o1 FITHN 44" OF FLOCR. CONTROLS TO B2 2-6d THR) STUDS EA
oA o — PAFER TOPEL SANTARY RAPKSN 3 % uﬁ;.— Dl CrERABLE w/ KO GREATER FORCE THAN 5 B
NOTES ABGVE » VETR ™ PONDS AR SHALL BE AGTIVATED N/ ONE
SPECTCATIONS d € = HAND AND SHALL NOT REGURE TISHT .
TOLET SEAT T ERASPING, PNCHKS, OR TWSTNG OF THE 112" DA, STARLESS
CORR FRIST, CONTROL TO BE LOCATED (N THE STEEL &RAB BAR
DrieERr L Eo AR g}ezﬁmmmﬁ.ﬂmm
. y RISD SPACER, MSTALL
ADA ACCESSIBILITY Si6Y. <}bmmmm  Epl. - FRP.BoNDTO 4 AFF . aE PIR MRS MSTRICTIONS
SHALL BE A MNMM OF 66", LETTERS SHALL BE RASED U52° st/ CHARAGTERS ¢F AT ERLARGED FLAN FOR BXTRNT If5 - 20 x 4 /2" RD Hp
LEAST 5/0° BUT LESS THAN 2°, LETTERS SHALL BE ACCOMPANED w GRADE 2 BRALLE. Si6h . 1 1/2° DA x 86° STANLESG STEEL VANDEL REGISTANT
70 BAVE MALE (8 beNT) A E&&W’S} PHEELCHAR ACLES PICTOGRAMS ¥ fewémmmilmrmaa‘ ToelE BOLT of Lock
N BELOH. IS8 SHALL BE NON-GLARE FINSH, CHARASTERS § STMBOLS ! = ‘37 ABOVE FLOOR. PAGHER © TOSGLE
SHALL CONTRAST MTH THER BACKEROND, @ @ E .I Bt ke
e CERAMC TLE of &P ED.
r v f 1 \P»epimmese-awwmsee
s —6'|, PLIMBNG LAY ™
. H-Gi2 Ho-O0 TER m-of4 Ho-03
wr. - . oo
SCALE: 4'= 10 RB SCALE YR TG R1E SCALE 40 SCALE: | /2¢O RTB PLAN - SHEET

(20) ACCESSIBILITY SIGNAGE

FIXTURE & ACCESSORY MOUNTING {12)

.HC

ACCESSABLE WATER CLOSET

(4) GRAB BAR SUPPORT

Al-2

0504 AROTELTR B
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M, twiterts,

L

2

DOORS

[1] & poose:
A INTERICR DOORS SHALL BE NErl BIREH SNALE SLICE DOORS FiTH
NATURE STAN COLOR PRE-FNSH OR OFAER ACPROVED ERAL
B. EXTERCOR POVBLE DOORS SHALL MATCH EXISTING EXTERIOR POGRS.

2. HNSES: SHML BE GHROME FRNsH, -2 PAR BUTTS PER POCR (TYF).
3, HARDAARE. SHALL BE SCHLAGE' AL SERES NPTAE' STYLE LEVERSET W/

2 {f2° HTL INTERYOR STUD AL @
24° 06 i/ 5°8° TTFE X' 6YF. D
EACH FALE.

S

T e T

|~ HETAL STLD RALL W/ 6TP. BD, BOTH STES

PR AN I O]

&

PRMED METAL KALL END TO BE PANTED TO
HATEH WAL [CENTERED? Ch STOREFRONT
ML}

[ ROOF STRACTRE

i 14" DIA X 5" BYE SCRPA

<

[SJSFEMJEDMJ‘}T'N.EGT'EN!
ERD. BN PIR REFLECTER
CELRNG PLAN n/ 8 12 HIRCAFTORT

SD@G Architects, Inc.

Dharsa B,

SLVER FINSH FALTION AS KoTED).
A PRIVAGY LATCH Sliegils ———/\/\/:: (SPLATED) ATTAGHED YO FRAVENS. Architecture / Planning
4. ML ASSOCATED FARDAARE SHALL BE POLISHED CHROME COLORED FINISH, M - AS REGURED EXISTHG STOREPRONT MALIOH AN,
myawmoammsxw FRAVES Syi;mvewéua.ossmva PANT YD, DOOR FRAVE * TYPE X' GYP. BD. TENANT GiDE ]
TO MATCH ADJACERT KALL COLOR U0 BRCH S¥6LE SLICE Dook HTH YOTE IBE & SA. NSE AT SUSFENDED OLY o2 12 ML 5TU7 HALL 0 * 05 3361 Walnut Blvd. Ste, 120
GRADE DRIAALL / FLASTER CELING AND TO EXTEND T0 BGTTOM OF RALL.
[3] AL BTERIOR DOORS SHALL HAVE S1ENGERS PANT SRADE FNSH. B e oy e o Breatwood, 4(_‘_:% 083513
[4] THE HaxM M EFFERT TO OPERATE DOORS SHALL KOT EXCEED 5 LBS, SUCH PAX: (925) 634-8020
PULL OR PysH EFTORT BENG APTAIED AT RIGHT ANGLES TO HNGED DODRS
AND AT THE CERTER FLANE GF SLIZING OR FOLTNG DOORS, COMPENGATNG o OF {E] CONCRETE SLAD GCO024
DEVICES OR AUTOMATIC DOGR, CFERATORS MAY BE UTILIZED TO MEET THE SCAED = [-0' ED o420-03 | SCALED = 100 SER OT3%-05 | SCALENTS. N 1za3Ms | SCALESY « 1ot N G224 1t 1
MBO(E STANDARDS, IHEN FIRE DOOR ARE REGURED, THE MAXMM EFFCRT 10
CRERNETIE 0% W o B B 11) INTERIOR DOOR HEAD / JAMB (7) WALL END @ STOREFRONT (4) SPLAY WIRE ATTACHMENT (1) THRU CEILING PARTITION WALL UNWINED
{B] LATCHNG AN LackNs DOORS THAT ARE HAND AGTIVATED AND HHICH ARE N . 0 w
A PATH OF TRAVEL, SHALL DE DFERABLE HTH A SNGLE BFTORT BY LEVER WmE&
TYPE HARDHUEE PANG BASS, PUSHALL ACTVATIS BASS ROTHER. A
RONARE DESHENED 10 PROVIDE PASGASE NTHOUT REGIRINS THE - -
T SRASE THE CFENNS HARDIARE. /mmm«smmu g EXISTHG ROCE FRAES CHEESE BAR
[8] 24' x 10" h STANLESS STERL KIGK FLATES SHALL BE MONTED FLLEH NTH A, 8 1] BYRON, CA
BOTIOM ON KICK STE OF DOORS. F/—i-‘?m”fﬁé‘%?‘“?}‘?ﬁt;‘ 4 15t .
ALL DOOR BARDHARE SUPFLIED? + NSTALLED BY DOOR, SUFFLER. ] ‘CORE" STE OLY. YT
3 PROVIDE SEISHIG BRMING
mw&oﬁufww&mmxce:rﬁMWAm%pawwﬁ B [ [ FER DETAL 2 4 8/ A1 f
ETES B A W IS o EEoe TIONT SREATE Ak o 1C ,/ V2" RoE x 22 6A DIASCHAL SESHC ERAE
HAZARDOUS CORDITION. THERE NARROW FRAVE DOORS ARE LSED, A | ICH 1 D w1 FOR SLAY Five 10 STRICTIRE ABGVE 8 46" 0. HAX)
m&lc‘iﬂﬂmﬂmwmrmm;ﬁwweoimm /ﬂi}l-}&ﬁﬁﬂiﬂﬁ? 548 TYPE 'XC 1P, BD, LG of 5 V2 m STASGERED, 2) MM, PER FALL SEGMENT, e WAL s
FLL ALLOH THE DOOR TO B2 FOOTREST. FETAL STUDS 8 167 0.0 SEFENDED T-BAR CELNG, KOTCH AS REQD
oPRED e sEAAT X o 16 ROOF A To RooF
[2] zoor 70 2 EQlFFED KT ATGHATIG CLotER. =F STEREFRONT FENDON STYSTEL B SA PASSER NS FRARS @ BRACES, ST ALOOR PLAN FOR HT. FRAMYG
&—’/—nsrmmmvmnmm | i DRAALL FURRNS A & 26° O TAX A I 4 WRAPS (3) #0 TEX SCRES x 1/2' 8 EACH BRACE
[ m&wmwrowmmraxmmrmrm VEREY ALTUAL CONFIG. + ..__J‘\/V CHAEL cLP i |1t o ROUED & T TO TOP CHANEL
SEET A32 :
. ¢ 43" MAX. 05, p—
52" SYPSM BO. - 4
[1] %mnimwsemmwyﬁwmwnnfwusew& m‘ng‘smmrgmsw scEreD 12 00 ‘/ W2 DRYAALL AURRNG CHANEL &/Wéhxavz VETAL STUD & 24 00,
SFECH EFFORT, EDSE MORTEED FLUSH AND SURF ALY (AS AFPLCABLE) of 3 /2' METAL V1" Dl 5CREPS & 24* MAX OF,
BOLTS ARE PROMBITED. (PANIG HARDINARE REGURED) DOOR OPENNG STUD WALL 0 3¢ 05 T0 EXTBD 10 | / | BOTTCHM CHANMEL n/ B/4° HLTI PN SHOT 2'
HARDIRARE SUILL B2 CENTERED BETREEN 80° AND 447 KBOE FNSH HLGOR BOTTOM of HALL )i g ! I
[2] EnmrANCES SHALL B IDEXTIRED HTH A 6% x 6" 516N OR STIAER OF THE e o e e v R R
SIERATICNRL STHDOL OF HASICAPTED ACCESSBLITY ViSBLE FROH e o
PEDESTRIAN APFPROMCH, CONCRETE SLAB .
SCALE: 30 Y 034402 | SCALE 34 s ot = BR OR2-05 | SCALENTS, N M5 | SCALE M = [0 SR oI5
BN AT HEAD OF DOOR TO READ THS DOOR TG REVAN INLOGKED DRNG
BUSINESH HOURS' N LETTERS HOT LESS THAN 1 HEH OHL A CONTRASTING
B 12) INTERIOR WINDOW HEAD / JAMB GYP. BD. CEILING (5) SUSPENDED GYP.BD.CEILING () INTERIOR WALL
(4] PANG PARDINARE IRTR ACTIVATING MEMBER MOINTED BETREEN 507 MN AND
44 MAX, ABOVE FINGH FLOOR. LNLATCHNS FORCE SHALL NOT EXCEED 5
PONDS IR-EN ASPLIED I DIRECTION OF TRAVEL. LATCHNG BOORS ; :
RN
GLATNG SHALL BE TRPERED OR LAVINATED SAFETY 6LASS N LOCATIONS : REFLECTED CEILING NOTES ALEGIRICAL METALLIC TUBNG  METAL STUDS ]
FHERE THE NEAREST EDGE OF THE ELAZING 15 WIKN A 24° ARG OF HTHER D) o) IS SmbW L 2E LA i) B e T
VERMCAL EDSE OF THE DOCR M A OR THE BOTION EOSE 15 \ ¥ [[] BXcEPT HERE RIS DRACES ARE D TO LIVIT LATERAL DEFLECTIONS, ES 5.3 " HLeEs) 40t DECK AT DEMSHS WAL
TN 18° ABGVE THE FLGOR LOE (S4FETY GLATNG BOICATES RTH A T) ] } SFRMAER HEADIS AND OTHER PEETRATICNS SHALL HAVE A 2° OVERSIZE I 45 B oA, CADITONS
. NG, SLEEVE OR ADASTER THROUSH THE CBLIG TIE 10 ALLGH Fom F=E 14 86" (575" LAKGES) 80"
: \BvE. [Toseir  mERUL S HOVEVENT OF AT LEAST |* B ALL HORIZONTAL DIREGTIONS. ATERATVELT, A 12 9107
WNDOKS F SAMNG JONT THAT CAN ACCOMMODATE I* OF CEILING MOVEENT N ALL > 21 - T-BAR CLS. SUPENSION
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PLUMBING SPECFICATIONS
PART | GENERAL
12 GENERAL CONDITIONS:

A THE CONTRACTOR 8HALL FURNISH ALL PLANT, LABCR, EQUIPFENT, AND 8HALL PERFORM ALL OPERATIONS
N CORNNECTION RITH THE PLUMBMNG STATEMS) AS OUTLINED IN THE DRAUNGS AND IN 8TRICT ACCORDANCE WTH THE
CONDITHNS OF THE CONTRACT. ANY INCIDENTAL WORK NOT SHOUN OR SPECFIED UHICH CAN REASCNABLY BE
TAKEN OR BFERRED AS BELONGING TO THE WORK AND NECEBSARY TO FROVIDE THE STHTEM DESCRIBED OR
SHOUN SHALL BE THE CONTRASTOR'S RESEONSIBILITY, THE WORK SHALL BE COMPLETE AND READY FOR BERVICE
A% SHOIN AND/OR BIFECFIED, AND PE BATISFACTORY T2 THE ARCHITECT.

B, REFER TO ARCHITECTURAL SPECFICAFIONS FOR CORRELATIONS AND GENERAL REQUIREMENTS.
127 LR INCLUDED:

A THE SYSTEMS TO BE INSTALLED CONSIST ESSENTIALLY OF THE FOLLOWMNG:
SANITART SEUER , VENT, WATER AND GAS PiPNG.

PLUMBMNG FIXTURES,

TRENCHNG AND BACKFILL.

TEST G AND ADMSTMENT OF THE PLIFBNG STSTEM.

OTHER TEMS A% MAY BE SPECFIED OR SHOIN ON THE DRATINGS,

(22 PORKHANSHIP: WHERE OTHER NSTRUCTIONS ARE NOT GIVEN, EQUIFTENT $HALL BE MNSTALLED N ACCORDANCE
WTH THE RECCHIENDATIONS OF THE MANFFACTURER AND THE BEST STANDARD PRACTICE FOR THIS TYPE OF WORK,

104 S ES, FEGULATIONS, AND CODES

A ALL uoRK AND MATERIALS $HALL BE N RULL ACCORDANCE WITH THE LATEST RULES, CODES, AND
REGULATICNS OF THE FOLLOUNG:
NATIONAL FIRE PROTECTION ASSOCIATION,
STAIE FIRE
PART = B T24 CALIFORNA CODE OF REGULATICNS.
STATE HEALTH DEPARTMENT,
STATE NDUSTRIAL ACCIDENT COMMESSION'S BAFETY ORDERS.
FULES OF LOCAL UTLITY.
CALFORNIA MECHANICAL CODE.
CALFORNA PUL.ONG CODE,
CALFORNIA PLUABNG CODE,
CALFORNA ELECTRIC CODE.

HJLN& AND NTERFPRETATIONS OF THE ENFORC NG AGENCY WL BE CONIDERED PART OF THE

oA

Sppromawne

EGJLA

€. NOTHING N THESE SPECFICATIONS IS TO BE CONSTRIED TO PERMIT LIORK NOT CONFORMING TO THE
ABOVE, AND EXPENSE IN COMPLLANCE WITH THE ABOVE SHALL BE BORNE BY THE CONTRACTOR.

I, WHENEVER THE SPECFICATIONS AND DRAIINGS REQUIRE HIGHER 8TANDARDS OR LARGER SIZES THAN
THCAE REQUIRED BY THE ORDNANCES AND STATUTES, THE SPECFICATIONS AND DRAIMNGS SHALL TAKE PRIORITY
OVER THE 8FPECFIC ORDINANCES AND STATUTES,

125 BITE EXAMMNATION AND CONDITIONS: THIS CONTRACTOR SHALL EXAMME THE SITE, VERFY DIMENSICNG AND
LOTATIONS AGAINST THE DRANVNGS AND EBFORM HIMSELF OF ALL CONDITIONS UINDER UHICH WORK, 16 10 BE DONE
BEFORE SUBMITING HIS PROPOSAL. NO ALLGUANCE WILL BE MADE N HI$ BEHALF FOR EXTRA EXFENSE ON

OF ERROR.

D6 AS BILT DRAVNGS,

EFENTING THE REQUFREMENTS OF THE GENERAL CONDITIONS AND SUPFLEMENTARY GENERAL
SUFPLEMENTARY GENERAL CONDITIONS, AS:BULT DRAUNGS SHALL SHOW INVERT ELEVATIONS OF SANITART SELERS,
RAN WATER [EADERS AND 8TORM SEUERS OF CRITICAL LOCATIONS, LOCATIONS OF SHUT-OFF YALVES AND
HTUE- CUTE FOR RITURE, AND ALL CHANGES MADE DURNG THE COURSE OF THE LORK. FURNISH REFRODUCIBLE
DRANNGS LHEN WORK 15 COMPLETE.

THE GRADE OR QUALITY OF MATERIALS DEEIRED 15 INDICATED BY THE TRADE NAMES OR CATALCG
MﬁEﬁs BTATED HEREN.

DIENSIONS, SIZES, AND CAPACITIES &HOIN ARE A MINPLI AND BHALL ROT BE CHANGED ZATHOUT
Femmm OF THE ARCHITECT,

1271 MATERIAL LIST AND SUSSTITUTICONS:

A PRIOR 0 COMPENCENENT OF WORK, AND UITHIN 35 DATS AFTER 8iGRENG OF THE CONTRACT BY THE
OHNER AND GENERAL CONTRACTOR, THIS CONTRAGTOR S+HALL SUBMIT BN GUNTUPLE TO THE ARCHITEGT FOR
APPROVAL A COMPLETE LIST OF EQUIFFENT AND MATERIALS TO BE RURNISHED, INCLUDING ALL SUBISTITUTIONS.
PARTLAL OR NCOMPLETE LISTS OF MATERIALS WL NOT BE CONSIDERED. NG SUBSTITUTIONS WL BE CONSIDERED
THEREAFTER ONLY ONE (1) REGUEST FOR SUBSTITUTION WAL BiE CONSIDERED ON EACH ITEM OF MATERIAL OR
EQUIFMENT.

B, F THE CONTRACIOR DESRES TO HAKE A SUBSTITUTION, HE SHALL £UBMIT COMPLETE N’-'Oﬁ‘IATlG'J OoR
CATALCXS DATA TO SHOW THE QUALITT OF THE EQUIPMENT OR MATERIAL OFFERED TO THAT BFECFED. KO
BUBSTITUTION WILL BE ALLCUED 1B ES8S REQUEMTED AND APPROVED [N LRITNG, MATERIALS OF EQUAL MERIT AND
APPEARANCE N THE OPINION OF THE ARCHITECT RILL PE AFFPROYED FOR USE. ARCHITECT RESERVES THE RIGHT
TO REQUIRE CRIGINALLY &PECFIED TEM.

G, INSTALLATICN OF APPROVED SUBSTITUTION 18 THE CONTRACTOR'S RESPONSIBILITY, ANY CHANGES
REQUIRED FOR MNSTALLATION OF APFROVED SUBSTITUTED EQUIFTENT MUST BE MADE BATHOUT ADDITIONAL CO3T.

D, SUBHMIT TO ARCHITECT FOR APFROVAL, WITHN A REASCNABLE TEE AFTER AMRD CF CONTACT AND N
AMPLE TEME TO AVOID DELAY OF CGNSTHJCTION. SHOP DRAUNGS OR SUBMITTALS ON ALL TEMS OF EQUIRMENT AND
MATERIALS COVERED [N LIST MENTIONED ABOVE, SHOP PRANGS SHALL BE SUBMITTEDR M FivE (52 COPES AP N
A COMPLETE PACKAGE. PARTIAL SUBMITTALS WILL NOT BE CONMIDERED.

28 FEES, PERMITS, AND UTILITY SERVICES: THIS CONTRACTOR BHALL ARRANGE TO OBTAM AND TO PAY FOR ALL
FERMITS AND SERVICE CHARGES REQUIRED IN THE BSTALLATION OF HiS WORK, ARRANGE FOR REQUIRED
INSPECTIONS, AND SECURE APPROVALS FROM AUTHORITIES HAYING JRISDICTION. CONTRACTOR SHALL ARRANGE
FOR UTILTY CONECTIONS AND PAY CHARGES INCURRED, INCLUDING EXCESS SERVICE CHARGES, F ANT,

L2 GUARANTEE: AFTER COMPLETION OF THE INGTALLATION COF EQUIFTENT HEREM SFECFIED, THE CONTRACTOR
SHALL GUARANTEE SAME AGANST DEFECTS Of WORKMANSHIP OR MATERIAL FOR A PERIDD OF ONE () YEAR F,
WITHN THE $PECFIED PERICD FROM THE DATE OF ACCEPTANCE ANY OF THE SYSTEM 19 PROVEN TO BE DEFECTIVE
EQ{TRACW\WP AND/OR MATERIAL, (T WL BE ADMSTED, REPAIRED, OR REPLACED FREE OF CHARGE BY THIS

TOR.

14 L CONTRACTOR SHALL BE RESPONS!BLE FOR THE SUFICIENCY OF $IZE AND THICKNESS OF
PARTITIONS FOR ADEQUATE MNSTALLATION OF HiS WORK, ANY EQUIFTENT REQUIRMNG ACCESS FOR OFERATION OR
BERVICE 8HALL BE MADE ACCESSIELE BY THE USE OF ACCESS DOORS A3 REQUIRED.

PART 2 FRODUCTS
221 MATERIAL PiPEs

A BANITARY SEUER PIPNG INSIDE BUILDMNG DROPS SHALL BE SERVICE LEIGHT CAST
1RGN RO-HUS UATH NO-HE FASTENERS. FIXTURE BRANCHES AND VENTS 1-12 AND
LMALLER FROM £" ABOVE GRADE MAY BE BCHEDULE 42 GALYANIZED STEEL. FITTINGS
SHALL BE CAST SERVICE UEIGHT. CONTRACTOR MAY USE APACHE SCHEDULE 40 Dy
ApS PIFE AND FITTRNGS (ALL AS ALLOWED BY LOCAL CODE)

B. DOMESTIC WATER PiPNG:

A ARPOVE GROND: TYFE 'L° COPPER TUBNG, WROUGHT COPPER OR CAST BRONZE
SUEAT FITTDNGS,

1 PiPNG 3 NCHES AND ABOYE: BRAIZED,
2) PPN 2-12 INCHES AND SMALLER: $OLDERED (95/8 SOLDER) JOINTS.
3} APPROVED FILLERS:

4} PRESSURE RANGE Bl TO B2 P8l AND TEMFERATURES BIF 10 100F 95/5
TN-ANTEIONT OR SILVER-BEARNG SOLDERS, LE, ALLSTATE 422, HARRIS
STAY BRITE 5 CR 8.

b} ULE APPROPRIATE FLUX PER MANFACTURERS RECCHMENDATIONS. USE
CF CORROSIVE FLUXES {5 PROHBITED,

B. BELOWGROURD: TYFE 'K' COPPER TUBNG WITH ERAZED JONTS. APROVED
FILLERS: 'PHOS @' "8ilFOS B! "AIRCOS, B, 'BRATE 452/DEX" USH
APPROPRIATE FLUX PER MANFACTURER'S RECOMERDATIONS.

G PROVIDE ‘ECOFF' DELECTRIC WNIONS AT ALL COFFER TO BTEEL CONNECTIONS.

C, NATURAL GAS AND REL Ol PIPNG SHALL BE SEAMLESS OR LAP UELDED BLACK
STEEL, 0B P2iG LORKING PRESBURE. FITTRNGS SHALL BE 5 F8ia TG 8UIT FiPNG
HMATERIAL, THREAD PASTE SHALL BE INSOLUBLE IN WATER ALL VALVES SHALL BE RA'IED
FOR NATURAL GAS REL STEEL PIPE BURED BELOW GRADE 8HALL HAVE AN APPLE
HigtH DERSITY POLYETHYLENE WRAR, X-TRI-COAT, OR EQUAL, APPLIED AND NQTALLED
ALL FER THE MANFACTURER'S INSTRUCTIONS.

D. GAS PIPNG SHALL BE GRADED TOUARD THE REGIEATOR WHEREVER FOSSIELE. PiIPNG
TRAPPED BY CHANGE OF GRADE 8HALL BE SUPPLIED WTH A DRIP LINE AT THE LOW
PONT BROUGHT GUT 7O AN ACCESSIBLE LOCATION. PROVIDE DIRT POCKETS AT BOTTOMS
OF YERTCAL PIPE RISERS, CONSISTING OF TEE FITTINGS PLUGGED UATH CAPFPED NIPFLES.
HGH PRESSURE PIPE BHALL BE UELDEPD (8EE JONTING).

E. CONDENSATE LRES SHALL BE BCHEDULE 42 SALVANIZED STEEL PIPE UITH GALYANIZED
MALLEARLE IRON FITTINGS OR TYPE ' COPPER, CONDENSATE LMNES PELOW THE ROCP
AND CONCEALED AREAS 8HALL BE COYERED UATH NS ATION

F ROOF DRAINS, DOUNSPOUTS, AND PAMUATER LEADERS: ALL DOLNSPOUTS LMICH ARE
WCLUDED N THIS WORK SHALL BE SCHEDULE 42 GALVANIZED BTEEL FIFE WITH BLACK, CAST
IRON DRANASE FITTRGS, EXCEPT PifiNG BELOW GRADE OR SLAB TO B-2" CUTAICE BULDNG
BHALE BE MANVHLE NON-PRESSURE TRANSITE P-f’!:', CLASS B20, OR APACHE $CHEDULE 42
DUl ABS PIFE AND FITTRNGS (ALL AS SHOLN ON THE DRAUNGS..

A ALL PIPE DOUNSPOUTS SHALL BE FUSNISHED AND INSTALLED M THE PLUMBNG

DOU.N&PGIT SHALL BE COMPLETE WITH ALL KECESSARY CIFSETS AND
APPROVED, CONNECT TO ROOF DRANS AS REQUIRED, NO

FITTINGS BHALL BE EXPOSED TO viEW BN FRNISHED AREAS,

227 PiPE INGLATION:

A ALL HOT WATER 8UPPLY AND RETURN PiPNG ABOVE 8LAB OR GROUND EXCEPT
RUNGUTS TO FIXTURES AND UNIORS AND VALVES 8HALL BE COVERED WITH 3/4" THICK
INSULATICN FOR PIFE ¥1™ AND 374" BN DIAMETER AND 1° THICK FOR LARGER PiPE. THE
PSOULATION SHALL BE MANYILLE FLAME SAFEt ONE PECE CONSTRUCTION FPREFORMED
FIBERGLASS PIFE INSULATICHN, OR © EQUAL, WITH A "K* FACTOR OF 27 MAXTLM
AT 15 DEGREES MEAN TEMPERATURE,

23 YALYES:
A GATES: CRANE M38, 2* AND NDER CRANE 461 2-12" AND OYER,
B $OLDER - JONTS VALVES N COPPER LINES. CRANE 324 OR 438 WiTH ADAPTERS,

IB4YALVE BOXES: FURNSH AND INSTALL FOR EACH VALVE N GROND A BROOCKS,
CHRISTY, OR EQUAL TO BROOKS FRODUCTS COMPANT %3 OFEN BOTICH CONCRETE
VALVE BOX UITH COVER MARKED FOR SERVICE.

205 EIXTURES:

A FD(TU‘EE& SHALL B AMERICAN STANDARD, CRANE, OR EQUAL, SUBHMIT FIVE (5)
108 WTH RULL DESCRIPTION AND CUTS OF FIXTURES AND TRM
F’ﬂDPOﬂ'ED FOR USE TO ARCHITECT FOR WRITTEN APFPRGYAL,

B. FIXTURES SHALL BE A% &CHEDULED N THE DRAIINGS

C. PLATE NIMBERS NDICATED ARE AFERICAN S8TANDARD, COMFLETE AS ILLUSTRATED
AND DESCRIBED UNLESS OTHERWISE NOTED. PROVIDE 6TOFS AS HEREMN BEFORE
SPECFED FOR ALL CONCEALED SUPPLES

FART & EXECUTION

32| FRAMNG, CUTTING AND PATCHNG: 8PECIAL FRAMMNG, RECESHES, CHASHS, ANP
BACKNG FOR WORK. OF THIS S8ECTIKON, WNLESS OTHERUISE SFECFIED, |3 COVERED LUNDER
OTHER BECTIONS. THI&E CONTRACTOR SHALL BE RESPONS!ELE FOR PROPER
OF ALL PiPE SLEEVES, HANGERS, AND SUPPORTS AND LOCATICN OF CPENMNGS FOR
WORK OF THIS SECTION

227 EXCAYATION AND BACKFILL:

A THS CONTRACTOR S8HALL DG ALL EXCAVATING REQUIRED FOR THE INSTALLATION OF
ALL PiFNG AND OTHER WORK THAT APFLIES TO THE BIOoRK OF THiS CONTRACTOR
MNDICATED ON THE BRAUNGS.

B. EXCAVATIONS BHALL BE OF OFEN YERTICAL CONSTRUCTION OF BUFFICIENT UDTH TO
PROVYIDE FREE WORKING SPACE AT BOTH 6IDES OFf THE TRENCH AND ARCUND THE PIFE
A8 REGUIRED FOR JORNNG, BACKFILL AND COMPACTING LHERE INVERT ELEVATIONS ARE
NOT SHOUN, TRENCHES 8HALL BE DUS TO SUFFICIENT DEPTH TO GIVE A ML oF SiX
NCHES (6% OF FILL. ABOYE THE TOP OF PiPiNG, MEASURED FROM THE LNDERBIDE OF
THE CONCRETE SLAB.

C. METHOD OF COMPACTION BHALL BE AS DIRECTED BY PROJECT R3PECTOR BACKFILL
SHALL BE COMPACTEDOR TO THE ORGINAL DENSITY OF THE $OIL BEFORE
EXCAVATION

203 EiPMNG INSTALLATION:

A GENERAL:
1 N FiPNG SHALL BE PERMANENTLY COVERED BY CONSTRUGTICN BEFORE INSPECTION
AND APPROY,

‘AL
2. PROVSIONS SHALL BE MADE FOR THE EXPANSION AND CONTRACTION OF ALL
PiPRNG, USHNG SUNG JONTS MADE UP OF FITTINGS, OR BENDS, OR OTHER FETHODRS OR
DEVICES AS APPROVED,
3. CONMECTION OF PiPNG OR EQUIPMENT OF DISSMILAR MATERIAL S S$HALL BE MADE
WTH DIELECTRIC COUPLINGS OR UITH FLANGES AND INGULATING GASKETS EPCO, OR

EGQUAL.
4. NSTALL UJATER PIEING GENSRALLT LEVEL, FREE OF TRAFS AND LNNECESSART
BENDS TO CONFORM LATH BULDMNG REQUIREIENTS, AND PROVIDE 8°ACE FOR OTHER

ORI

5 PIFNG SHALL BE CONCEALED N ALL LOCATIONS LN ESS OTHERURSE NOTED ON THE
DRAUNGS.

&.NSTALL PiPNG PROUFTLY, CAFPNG AND PLUGGING OPEN ENDS.

SONTINC

L THREADED JONTS BHALL HAVE TAPERED EVEMLY CUT AND 8HALL BE MADE WITH
INDERURITERS' LABORATORES APFROVED COMPOUND FOR 6AS SERVICE CONSISTING OF
GRAFPHITE COMPOUND OR POLYTETRAFLOURETHTLENE TAPE APPLIED 10 THE MALE
THREADS OnLY, AFTER CUTHING AND BEFORE THREADING, PIPE S8HALL BE REAMED AND
SHALL HAVE BURRS REMCVYED CAULKNG OF THREADED JONTS TO £TOP OR PREVENT
LEAXS I.IJ‘LL NOT BE PERMITIED,

2. VELDED JONTS: CHANGES N DIRECTION OF PiPNG 6HALL BE MADE WTH LELDED
FITTINGS OF FORGED-BRANCH-CORNECTION FITTNGS, METERING OR NOTCHNG PIFE TO
FORM ELBCUS AND TEES, OR OTHER SMILAR FITTINGS, WiLL NOT BE PERMITTED.

3. BOLDER JONTS N COPPER TUBING FOR ALL INSTALLATIONS (HEATING,

FEFRIGERATNG, AND PLUMBNG) BHALL BE MADR UITH $1L.-FO5 SILVER BRAZING ALLOT,
BURFALES TO PR JONTED S$HALL BE FREE OF OlL, GREASE, RUST AND OXIDES. AFTER
CLEANING AND BEFORE ASSEMBLY OR HEATNG, SUPPLY HANDT-FLUX TO EACH JONT
BURFACE AND SPREAD EVENLY, HEAT SHALL BE APPLIEED CAREFILLY WITH AN
OXT-ACETYLENE TORCH TO AVOID OYERHEATING FITTINGS, VALVES, EXCTIMHE 25

5% ANTRIONT SOLDER MAY BE PERMITIED ON PLUMBING LINES ABOVE ELAB OR GROUND
ONLY UITH PRICR APPROVAL FOR PIPNG 2" AND SMALLER, CNLY,

4.H1EEL PiPE AND CONNFCTIONS,
A) BHALL HAVE ENDS REAMED TO RULL N3IDE DIAMETER AND BEVELED BEFORE
BEMG MADE UP INTO FITTRNGS.
B) ALL CHANGES N DIRECTION TO BE MADE UATH PROPER FITTMNGS.
C} ALL £CRELED CONNECTIONS TO BE METAL TO METAL TIGHT.
DIJONTS BETUEEN FIFE AND FITTINGS TO BE MADE WITH THREADS RULLY COATED
WATH KET'S THREAD PASTER PASTE (& TO BE APFLIED TO MALE THREAD.
E) UNIONS TO BE FLACED ADJACENT TO ALL 8CREUED VALVES, CHECK VALYES, OR
ECQUIFVENT SHICH HAS RO NION CONNECTICNS.  LINIORS ON WATER PiFES ON FLXTURES
5 #IDE OF TRAPS MAY BE &LIP FLANGE JONTS UITH 8CFT RUBBER OR LEAD GASKETS,
A JONTS SHALL BE MADE WITH STANLESS STEEL COUFLING NO-HUB TTPE.
B ALL CHANGES N DIRECTICN TQ BE MADE WITH PROPER FITTINGS.
€1 ALL SCREZED CONNECTIONS TO BE METAL TC METAL TIGHT,
DI CLEANOUTS TO BE LOTATED NOT LESS THAN 12" FROM BIRLDNG CONSTRICTION
FOR EASE OF RODDMNG.
B USE GRAPHITE ON AlLL CLEANCUT THREADS,

G BiPiNG CUTING PIFE CUTTING SHALL BE DONE WTHOUT DAMAGE TO THE FirE.
LNLESS OTHERUIBE AUTHORIZED BY THE ARCHITECT, GUTTING BHALL BE DONE BY MEANS
OF AN APPROVED TYFE OF MECHANICAL CUTTER WHEEL CUTTERS 8HALL BE USED
WERE PRACTICABLE. OH PIPE &' (8IX INCHES) AND LARSER, AN APPROVYED
GAS-CUTTING -BEVELL NG MACHE MAY BE USED.

SDLCARE AND CLEANMNG

A ALL BROKEN, DAMAGED, OR OTHERUISE DEFECTIVE PARTG OF THIS WoRK, 8HALL BE
REF'A‘@D OR REFLACED BY THIS CONTRACTOR, AT HIB EXPENSE, AND THE ENTIRE WORK
A CONDITION SATISFACTORY TO THE ARCHITECT, AT COMPLETION THIS
CONTRAGTOR SHALL CAREFULLY CLEAN AND ADMIST ALL EQUIFHENT, FIXTURES, AND
TRET LHICH ARE MNSTALLED AS PART OF HiS WORK AND THE BYSTEMS AND EQUPMENT
LEFT I SATISFACTORY CPERATRG CONDITION.

3ZHWATER SYSTEM SIERLIZATION: AFTER FLUSHING, ENTIRE UJATER SYSHTEM FROE
KEW POINTS CF CONMECTION SHALL BE STERLIZED BEFORE BENG TURNED OVER TG THE
CUNER FOR USE. 8LOULY FILL 8YSTEM WATH WATER AND ADD CHLORMNE CHEMICAL
AGENT TO PROINUCE A MNFEN OF B2 FFM OF CHLORNE N ENTERNG UATER TREATED
WATER SHALL BE RETANED M PiFE OVERNIGHT. CHLORIE REBICUAL AT PPE
EXTREMITIES SHALL BE AT LEAST & PP AT END OF THIS THE. 8HOULD CHLORMNE
RESIDUAL BE LESS THAN THIS AMOWNT, PiPE SHALL BE RE-CHLORNATED.

326TEST OF PIPING:
A ALL PiPNG SHALL BE TESTED AT COMPLETION OF ROUGHNG M, IN
ACCORDANCE WITH THE FOLLOWNG SCHEDULE AND S8HCULD SHOW NG LOSS I
FPRESEURE OR viISIBLE LEAKS AFTER A MNPMUM DURATION OF FOUR HOURS AT THE
TEST PRESSURES MNDICATED,

TEST SCHEDULE

BYHTEM TESTED TEST PREASURE FBIG TEST WTH
ALL 80iL, WASTE, FiLL. WITH WATER TO TOP CF WATER
ERAMN 4 VENT HISHEST VENT, ALLOW TO

PiPNG WITHN STAND TUi (2} HOURS OF

BUALDING. LONGER AS DIRECTED BY

INSPECTOR

ALL HOT AND COLD 20 LS, FOR B MITES WATER
WATER VATHOUT LEAKS.

GAS PIPNG. 3 LB FOR 32 MNITES AlR

WITH Ne PERCEPTIBLE
PROP N PREBSURE,

B, TESTHNG EQUIFMENT, HATERIALS AND LABOR SHALL BE FUSNISHED BY THIS
CONTRACTOR.

B2TCLOGMNG N OF ININSFECTED ORI,

A THIS CONTRACTOR SRALL NOT ALLOW OR CAUSE ANY OF THE WORK METALLED BY
HiM 7O 2R COVERED U™ OR ENCLOSED BEFORE IT HAS BEEN INSFECTED, TESTED AND
APFROVED.

B. SHOUWLD ANY OF THE WORK BE ENCLOSED OR COVERED UP BEFORE T HAS BEEN
APPROVED, HE BHALL, AT Hi& EXPENSE, R THE WORK, AFTER IT HAS BEEN
TESTED, INFPECIED, AND APPROVED, HE 8HALL MAKE ALL REPAIRS NECESSARY TO
RESTORE THE WORK OF OTHER CONTRACTORS TO THE CONDITICN BN WHICH IT 4%
FOUND AT THE THE OF CUTTiNG.

END OF PLUMRNG SFECFICATIONS
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GENERAL NOTES

GENERAL NOTES

GENERAL WOTE!

1. ELECTRICAL INSTALLATION SHALL COMPLY WITH TITLE 24, CALIFORN'A
CODE OF REGULATIONS, INCLUDING THE FOLLOWNG:

TEILE 24, CCA, PART 2, 2010 CBC

TTLE 24, CCA, PARY 3, 2010 CEC

TITLE 24, GCA, PART 4, 2010 CMC

TITLE 24, CCR, PART 4, 2010 CFC

ALL APPLICABLE LOCAL CODES.

2 ELECTRICAL CONTRACTOR SHALL PROGURE AND PAY FOR ALL UICENSES,
ETC. REQIAAED TO CARRY OH1 AN COMPLETE THE WORK. PERMIT BY OYYNER.

3. PAGVIDE ALLLABGR, MATERIALS, TOOLS, FLANT EQUEPMENT,
TRANSPORTATION AND PERFORM ALL OPERATIONS NECESSARY FOR ANY REASCHUBLE
INGDENTAL TO PROPER EXECUTION AND COMPLETION OF ALL "ELEGTRICAL WORK
WHETHER SPECFICALLY MENTICHED OR NOT; ALL AS IVDICATED, SPECIRED

HEREM, AND/OR BPLIED THEAESY ¥O CARRY OUT THE APPARENT INTENT

THEREQF.

4. ALL ELECTRICAL MATERIALS SHALL BE NEW ANTHUISTED WITH THE
IMDERWRITEARS' LABORATORES, IO, SHALL MEET THER REGUFRENENTS AND
SHALL BEAR THEH LABEL WHEREVER STANDARDS HAVE BEEN ESTABLISHED AND
LABEL SERVIGE IS AEGULARLY FURNISHED BY THAT AGENCY.

5. EAECTACAL DRAWKNGS ARE ESSENTIALLY D'AGRAVMATIC AND ALTHOUGH THE
SIE AND LOCATIONS OF EQUIPKENT ARE SHOWM TO SCALE WHEREVER POSSIBLE,
CONTRACTOR SHALL MAKE USE OF ALL DATA B ALL GONTRAGT DOGUVENTS AND
VERFY THIS INFORVATION AT THE SITE. CONTRACTOR SHALL BE RESPONSIBLE
FOR LAYING OUT AND INSTALLING HIS WORK TO AVOID INTERFERENCE WITH
QTHER TRADES.

& CONDUCTORS SHAUL BE COPPER CONDUCTORS TYPE THVMN UNLESS OTHERWISE
NOTED OR REQU-RED BY LODE

7. AL LLPNARES AND BALLASTS SHALL 8F CERTIFIED BY THE MANUFACTURER
TO THE CALIFORN'A ENERGY COMMISSION. ALL ALUGRESCENT FIXTURES TOBE
LAMPED WITH FO2R, T8, 35004 LAMPS OR APPROVED EQUAL AND HAYE AN ENERGY
SAVNG "A" SOUND RATING ELECTAGONIC BALLAST OR APPROVED EQUAL LWLESS
OTHERWISE SHOWN. ALL HED. UGHT FIXTURES SHALL HAVE HIGH POWER FACTOR
BALLASTS.

8. FLASH AND COUNTER FLASH ALL ITEMS PASSING THROUGH THE ROQF,
ANY ROOF PERETRATIONS WiLL BE APPROVED BY THE CAVNER. ROCFING MAG.
$AS SPECS. AS TO KOT V0D 20 YEAR WARRANTED.

9. WORKSHOWN ON THE DRAWHNGS TO 8E IISTALLED UNDERGROUND SHAUL BE
INSTALLED AT LEAST 24° BELOAW GRADE. BACKFELL IN 6" THGK, PROPERLY
MOSTENED LAYERS, SOUDLY PACKED AND IRON TAMPED TO A DENSITY KOT
LESS THAN THAT OF ADUACENT, UNTHSTURBED EARTH. RESTCRE SUAFACES,
ROADWAYS, WALKS, CURES, WALLS, EXSTING UNDERGROUND INSTALLATIONS TO
ORIGMAL CORDITION I AN ACCEPTABLE MANKER

10. THE OYNER RESERVES THE RIGHT TO RELOCATE ALL UGHTENG, OUTLETS AND
SWITCHES BEFORE THEY ARE ROUGHED ™ AT KQ EXTRA COST.

1. ALL BXIT SK3NS TOBE UNSWITCHED.

HAMEPLATES & B> %
HISTALL ERGRAVED RAVEPLATES FOR EACH PANELBOARD, CARINET, DiSCORNEGT,
ETC. NAMEPLATES SHALL BE SECURELY FASTENED TQ THE EGUIPMENT WITH

#4 PHLLIPS ROUND HEAD CADMIUM PLATED SELF-TAPPNG SCREWS, BAASS

BOLT, ORWITH A PLASTIC RES™N ADHESIVE GLUE, GOODYEAR "PLIESOND” OA EQUAL

PAG BT TS

1. ELECTRICAL CONTRACTCOR SHALL COORDINATE WITH MECHANICAL CONTRACTOR
FOR EXACT LOCATIONS OF ALL HVAG LAWES, DSCONNECTS AND DEVICES N BELD.
VERFY AND CORFIRM THE ACTUAL MOUNTING LOCATICN ON THE HVAC LT FOR THE
DISCORNECT.

2 THE RATING OF THE DiSCONNECT SHALL BE SUCH AS TO ENABLE THE LARGEST
FUSE SIZE ON THE UNIT HAMEPLATE TQ) BE INSTALLED IN THE DISCONSECT. PROVIDE
FUSES OF TH:S RATING.

3. FURKSSH ANDYTRSTALL ALL LRWE VOLTAGE AND LOAV VOLTAGE CONDUITS AND

LINE VOLTAGE WiRNG (LOW VOLTAGE WIRTIG BY OTHERS) TO HYASG ECLRPMENT ANO
ASSOCIATED CONTROLS AND DEVICES AS SHOWN ON THE ELECTRICAL AND MECHANCAL
PLANS, UNLESS OTHERWISE HOTED.

WIRHG METHODS:

1. ALL WIRHG SHALL BE INSTALLED B STEEL CONDUITS, CONGEAT EC 1 WALL
AND CERLNG UON.

2. MNKNUY CONOUTT SEZE SHALL BE 1727, MOTMUM ACCEPTABLE CONDUTS

AR.E CALYANTED RIGHD STEEL
B. GALVANZED STEELEMT,
C. LIQUID TIGHT STEEL FLEX - FOR FiNAL CONNECTICN TO OUTDOOR
EQUIPMENT.
D. FLEXSLE STEEL CONDUTT - FOR INDOOR FINAL CONNECTIONS TO
MECHANICAL EQUIPMENT (NOT TO EXCEED 367).
E PVC CONDUI SCHEDULE 40, UNDERGROUND.

A NMG AND MG CABUING SYSTEMS ARE NOT ALLOVED B THIS BULDING.

WiRNG DEVIGES:
URATS SHARL BE FOUAL TO THE DEVICES SET FORTH HEREWN, I STANDARD

COLORS [BROVN, WHITE, GREY, BEXGE OR INORY) AS SELECTED BY THE
ARCHITECT:

DEVICE PLATES:

1. ALL DEYICE PLATES FOR INDQOR USE SHALL BE SAOOTH HYLOM OR APPROVED
EQUAL LINLESS OTHERWISE NOTED. ALL DEVICE PLATES FOR CUTDOCR USE SHALL

A WIRNG DEVICES LEVITON # HUBBELL & PaLSSE
SGLE POLE SWITCH 1221 ki 204C1
THREE WAY S¥TCH 1223 1223 20403
DUPLEX CONV, OUT. 154 5282 G262 6262
DUPLEX GH CONY, OUT. GFs2E2

BEAAISED METAL

2. DEVICE COVERS FOR SURFALE MOUNTED BOXES SHALL BE 177" RASED STEEL
FLATES. WEATHERPROOF COYERS TO BE SNAP TYPE COVERS.

3. DEVICE PLATES FOR TELEPHONE AND COMPUTER OUTLETS TO BE PROVIDED
BY OWKERS VENDOR. ALL TELEPHONE AND COMPUTER SYSTEM WiRING BY OVHER'S
YENDOR.

SURPOATS:

1. FURNISH ALL KECESSARY FOUNDATIONS, SUPPORTS, BACKMG, ETC., FOR
ALL ELECTRICAL ENCLOSURES, CONDUITS AND EQUPVENT.

2. ATTACH ALL BOXES, CABINETS, ETG, TO WOOD WITH WOOD OR LAG SCAEWS,
TOMETAL WITH MACHHE SCREWS OR BOLTS AND TO CONCRETE WITH EXPANSION
AHNCHOAS AND MACHNE SCREWS OR BOLTS.

032

1. GROUND AND BOND ALL ECURPMENT AS REQUIRED BY GOVERNHG CODES AND
SPECHICALLY INCLUD NG SWITCHBOARD, PANEL BOARDS, MOTOR CASES, ETC.

WORKLR G CLEARANCES FOR PANELS & SWHCHROARDS

1. COORDMNATE VYiTH OTHER TRAGES TO ENSURE GODE REQUERED WORKING
CLEARANCES, ACCESS, ETG. FOR PANELS AMD SWITCHBOARDS PERGEG.
SECTIONS 110-16 AND 3344,

UNTES SHALL BE ALUSH OR SURFAGE MOUNTED AS INDICATED 04 THE PANEL
SCHEDULE, WITH THE KUMBER ANC §'2E OF BREAKERS INDICATED ON THE

PANEL SCHEOULE. SNGLE POLE, TWG POLE AND THREE POLE BREAKERS $SHALL
BE BOLT-ON TVFE THE PANEL DOORS SHALL HAVE FLUSH TYPE LOCKS, ALL
LOCKS SHALL BE KEYED ALIKGE AND HAVE TYPEWRITTEN MRECTORES MNDICATING
FUTURES, EQUPMENT, OR OUTLETS SEAVICED BY EACH BREAKER. ALl BUSSING
SHALL BE COPPER.

1. THE ENTIRE ELECTRICAL INSTALLATION SHALL BE FREE FROM SHORT CIRCUITS
AND WPROPER GROUNDS. TEST ALL WRNG AND COMRECTIONS FOR CONTINUITY

TESTS INDXCATE FAULTY INSULATION OR OTHER DEFECTS, THEY SHALL BE LOCATED,
REPARED AND RETESTED AT THE CONTRAGTOR'S EXPENSE.

2. DEMONSTRATE 7O THE OWNER AND THE ARCHIFCCT, THAT THE ENTIRE
TNSTALLATION 1§ COVPLETE, IM PROPER OPERATING CONDITION AND THAT THE
CONTRACT HAS BEEN PROPERLY AND FULLY EXTCUTED. PROVIDE ALL INSTRUMENTS
TOMAKE SUCH TESTS.

ARG GROINDS BEFORE ANY FIXTURES OR EQUPMENT ARE GONNEGTED AND WHETHER SUCH

® 7k
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LEGEND

Branch Panel: PANEL “A" FIXTURE SCHEDULE ") FLUORESCENT LIGHT FIXTURE, REGESSED MOUNT
: D JLANMP] DESCRIPTION [ LoAD 0| FLUORESGENT LIGHT FIXTURE, SURFACE MOUNT
Location: DRSNG 1 Volts; 120203 Wye ALC. Rating: 10,070 B T e ®  CEIUNG LIGHT FIXTURE
Supply From: Phases: 3 Malns Typa: A | 1£0 ] DAVETER 500 LUVEN LED DOWH LIGHT 0w 6]  recessen LioHT FxTuRE
Mounting: Recasesd Wires: 4 Maing Rating: 200 A B | 940W |OWNER SELECTED CHANGELIER ] B AL BRAGHET LiGHT
Erctosuce: Typs | UGB Rating: € | 50N |OWNERSELEGTEQ SMALL BAR PENDANT . oW MIURE
D | 25 CFL |OWNER SELEGTED BATHRGOM WALL SCONCE " 03V L TR 61T FixTURE ON ENERGENCY POWER CROUITWITH INTEGRAL EMERGENCY BATTERY PACK
Hotes BT | LEC |COVBINATION EXIE S/G/ EGRESS LIGHT UNIT, 50 MNUTE BATTERY BACHUP, W Ll | i1 FcTURE ON EMERGENEY POWER CREUIT WITH INTEGRAL EVERGENGY BATTERY PACK
REVERSAL MOUNT
X3 " REMOTE ENERBERGY EXTERIOR UGHT POWERED BY EXIT 5'GN 1V RECESSED UGHT FIXTURE PCRER GRCUIT WITH INTEGRAL EMERGENCY BATTERY PACK
I 0 EXIT LIGHT-HIGH LEVEL
ot LIGHT RXTURES TO BE SELECTED BY TEMANT @37  ALTERNATE DESIGHATION OF LIGHT FIXTURE SHOWING TYPE 8 LAMPS
o1 Ciroult Deseription THp | s A Trip Cirouit Description LIGHT SWITGH - SPST uPsTHON  RASH
A1 [SHOW WENDOW GUTLET A | 1 VA SHA |GG AT $1 LIGHT SWITCH- 3WAY
A3 [UMETS ETS K - 9 DMVERSWITCH
AS |REF o YN - |- CCOUPANGY SENSOR, [B  OCCUPANGY SENSOR LIGHT SYTCH
A7 |REF A | 1 DA |G T CEILNG NOLR , "
S wA T e [$I5]  OCOUPANGY SENSOR LIGHT SWITCH WRANNUAL SWITCH
e oA 1 T TV 320 VOLT DUPLEX WALL OUTLET FOR VIEWBOX
A3 |BUTLETS N T 120VOLT DUPLEX WALL GUTLET UP1s U0
A5 [REF A | 1 X 120VOLT FOURPLEX OUTLET
Ad7 |COLRITER 20A 1 Gr 124V DUPLEX DUTLET MOUNTED AT 462 AFF. OR +4" ABOVE
A19 |WATER HEATER 204 | 1 POWER PACK
A2 IDSHW, DA 2 "BP", MOUNT COUNTERTOP AS APPUCABLE
- s —— WITHR CLG O SPECIAL PURPGSE OUTLET. TYPE & RATRG TO SUIT LOAD SERVED
hzs SPACEL.ON T 1204 DUPLEX OUTLET, HALF-SWITCHED, +16° AF.F. UOM., FLUSH
r¥s] X 126V DUPLEX CUTLET ON EMERGENGY FOWER CIRCUAT, +18°
A AT AFF.UON, FLUSH
Tota Lead;| TH920VA 1760 VA N GFl  BNDXCATES GROUND FAULT NTERRUPTER DUTLET
Total Amps: A 02A WA A TELEPHONEWALLOUTLET  UP {& LLOHL FLUSH
Cegind: e A GOMPUTER SYSTEMWALL OUTLET UP 18" UON. FLUSH
Ay TELEPHONEWALLOUTLET  UP 54' UON FLUSH
WAL UsHT [ INTERCOMSYSTEM STATION
SWITCHES
@ amcmoneox
TIME GLOCK
LIGHTING LOADS-FIXTURES [FF  Pusen DssconsecT
- WONDUALLY SWITGHED OR ;
T e FL [H MANUAL MOTOR STARTERDISGONMEGT
(¢)MAIN SERVICE . © woonomer sz
_____________________________ DUAL LEVEL UGHTING, SINGLE CRCUTT SOLID LINE IS GONDUIT, 122°C-2412+ 1812 GAD UNLESS OTHERWISE TIGS.HO OF $2 WIRES
r | *?ﬁ— KOTED SHORT TICKS = & OF HOTS, L ONG TICKS = NEUTRALS, LINES O TR 212 LN
i 20V BUS 1 WITH DOTS INDICATE GROUNDS ! * 8
i (el i @ CEILING CCCUPANCY SENSOR — o~ CONDUIT CONCEALED T FLOOR OR UNDERGROLAD GROUND NOT SHOWH
i ] 12" = 10" . - UNLESS ISCLATED
] t v 7T\ FLEXBLE CONDUIT FOR LIGHTING ABOVE CEAING il
! @ { [Z774  DISTREUTION PANEL
i %0 CHANGETO ! LIGHTENG PANEL
i A i = SIGNAL CABNET AS DESIGNATED
b, I =P WL MOUNT EVERGENCY LIGHT FICTURE W BATTERY BACKUP
e ] HOF e D9 WALLMOUNT FIRE ALARM SYSTEM HORN-STROBE LIGHT
} {ejGROLND WALL MOUNT FIRE ALARM SYSTEW STROBE LIGHT
F— REMOVE EXSTING AUTOORT HG WALE MOUNT FIRE ALARM SYSTEM HORN
1024 FEEOER A1 Kool Bl PUSHBUTTOM FUNGTION AS MID:CATED ON FLOGR PLAN
PROV !
G d¥in 141 GND E— DOCH OPERATOR, ELECTRIC.
A ST LINE VOLTAGE GHCUIT BREAKER, FLUSH
SWOCEFIRE DAVPER
D | [ MOTION SENSITIVE DCCUPANGY SERSOR, CELING MOUNT
9, ] wor
TOGGLE
I:l svc
ONOFF  AUTCIGFF
TOGGLE  MOTION
SWITGH  SWITCH UGHTS - msipE | HGHTS - OUTSDE
e LAMBS EAGH | LAVPS EACH FIXTURE
PAIEL 2OANGPLATE FCTURE ABBREVIATIONS
ARG, ABOYE FSSSHED GRADE
AFF,  ABOVE FINGHED FLOOR
ONE LINE DIAGRAM WALE OCCUPANCY SENSOR
12 = 1800 12 = 107 b8 RDERGROUD
WP WEATHERPROOF
GO CONDUITONLY
¢ coour
UOMN UNLESS OTHERWISE KOTED
NO.  NUMBER
MM 2N
MAY.  MATA
A AP AVPERE
Wi \Y¥ITH
GF GROUND FAULT NTERRUPTER
s Ao
(B  EXSTHNG
}  REMOVE
(R}  REMOVE, RELOCATE AND RECONNEGT AT LOCATION SHORYN
ALC.  AMPERE INTERRUPTING CAPACITY
GRO.  GROUND
Voo
CKT.  CHROUT
Kvi KLOWATT
XVA  KLOVOLT AVPERE
SP SPACE
U COPPER
AL ALUVE
L6 LIGHTING CONTACTOR
NL o 1OGHT LIGHT
P@  PULLBOX
BC  ELECTRICAL CONTRAGTOR
GG, GENERAL CONTRAGTOR
PL. PLUME G CONTRACTOR
MG MECHANICAL CONTRACTOR
DO NOT SCALE THESE DRAWINGS
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Town of Discovery Bay Meeting Date

“A Community Services District”

AGENDA REPORT February 5, 2014

Prepared By:  Fairin Perez, Parks & Landscape Manager ..+
Submitted By: Rick Howard, General Manager

Agenda Title

2014 Public Event Calendar for Recreation Services

Recommended Action

As necessary.

Executive Summary

As we approach our second summer managing the Community Center and its related facilities, it is important that an
Event Calendar be established for the facilities. As the Town has begun hosting recreational programming, public
events, and with the facilities being reserved for private events and parties, it is important to identify those dates and
events which will allow for site scheduling, minimizing potential conflicts at the Community Center and at the parks.

Staff has created the attached public event schedule for Board consideration. The events included are those events
and activities which have been held in years past, and those other events which staff would like to initiate this year. Itis
the intent of staff to determine if the Board has any concerns with the dates or the functions themselves. Once the
event is scheduled, Staff will reserve the requisite times and block that time from being reserved for other uses. This
also allows for staff to begin the process of identifying event partners, sponsors, vendors, etc. to help offset event costs.

Events will be brought back to Board for further review and final approval at a future date only under the following
circumstances: 1) Any public event for which alcohol is requested to be served; 2) Public events for which event costs
are not anticipated to be met by the funds received for the event itself; or, 3) Public events which are added at a future
date for which participation is expected to exceed 500 persons. Other events may come before the Board at the
discretion of the General Manager.

Fiscal Impact:

None at this time

Previous Relevant Board Actions for This Iltem

N/A

Attachments

2014 Public Event Calendar
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Cinderella
Stamp


Date(s)

2/8/2014

4/19/2014

4/26/2014

5/3/2014

June 20, 27
July 11, 25

July 19 - DBCC
August 2 -
Cornell Park
August 16 -
Slifer Park

9/6/2014

10/11/2014

Nov 3-14
Display
November 15
Auction/
Boutique

12/6/2014

Time

1-3pm

9-11 am

9a-3pm

TBD

6:30 pm -
10pm

TBD

8a-2p

8a-8p

5-8pm

6p-10p

Location

DBCC

DBCC

DBCC

DBCC

DBCC

Various

DBCC

DBCC

DBCC

DBCC

Est.
Event Title Description Attend. Partnership Sponsors Vendors
Discovery Bay World Record attempt for most Delta Sun
. . . 250-500 . Yes Yes
Rain Dance  people performing Rain Dance. Times
Easter Egg Hunt DB Lions Sponsored Easter Egg Hunt. 400+ DB Lions No No
3rd Annual Earth Day Family Festival.
Earth Day Family Volunteer activities in morning,
200 - 300 Yes Yes
Festival followed by BBQ lunch, live band and
vendor booths
Indoor / Outdoor vendor fair,
ior Health & f i ior heath
Senior Healt .& ocusmg on senior heath, resources 300+ No Yes
Wellness Fair and activities. Lunch, guest
speakers, vendors.
2nd Annual Friday Night film series.
Family Fil i hi TODB, i Del
am.| y Film Orgamzed.t |s. year by TO ,.ln 200-450 .e ta Sun Yes Yes
Nights partnership with DST. BBQ Dinner to Times
start at 6:30; movie at sunset.
Summer Concert Series. Traveling
Music in th ic in the Parks; first hosted at
usicinthe musicin : e Parks; first hosted a 100-300 Yes Yes
Park Community Center, 2nd at Cornell
Park, 3rd @ Slifer Park.
DB Lions Car  Classic, Hot/Rod, Motorcycle Car .
300-400 DB Lions Yes No
Show Show, food/beer I
Kids zone, Possible car show,
Rocktoberfest Business vendors, food vendors and 500 - 1,000 DB Lions Yes Yes
concert. Beer and wine sales.
Fundraiser event. Trees decorated
and placed in CC for silent auction
during N ber. Final bid and
Festival of Trees uring NMovember |r?a 1dan 100-150 Yes Yes
award date TBD, possible
wine/cheese affair, with Holiday
boutique
Holiday Parade Judging for event at CC in parking lot 1000+ DB Lions Yes No

2014 Public Event Calendar

Food

Yes

No

Yes

Yes

Yes

Yes

Yes

Yes

Yes

No

Alcohol

No

No

No

No

No

No (Parks)
Yes (DBCC)

Yes

Yes

Yes

NO

Licenses Required

CCC Health Permit

CCC Health Permit
ECCCFPD Event Permit
Music Licensing

CCC Health Permit

CCC Health Permit
Movie Licensing

CCC Health Permit
Music Licensing
ABC Permit

CCC Health Permit
ABC Permit

CCC Health Permit
ABC Permit
ECCFPD Event Permit

CCC Health Permit
ABC Permit

None
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Office of Supervisor Mary N. Piepho

Dlscovery Bay Contact: Karyn Cornell

- 111 181 Sand Creek Road, Suite L
P 6 Zone Cltlzen Brentwood, CA 94513
Advisory 925-240-7260
Committee Respectfully submitted by:
DiFT The Discovery Bay P-6 Zone C itizen A dvzsory Committee serves as an advisory body to the

Contra Costa County Board of Supervisors and the County Planning Agency.

Record of Actions

Meeting start time: 7:30 p.m.
Monday, October 14, 2013

1.) Meeting called to order by Chair Earl at 7:30 p.m. with All members present.

2.) Public Comment: Bill Pease introduced himself as the Director from the Town of Discovery Bay
CSD appointed to attend the DB P6 Zone CAC Committee meetings.

3.) Review of Record of Actions of October 30,2012 meeting: Committee member Kane
made a motion to accept the Record of Actions as prepared. Second made by Committee member
Zeigler. Motion carried 5-0.

4.) Correspondence: (Key: R= Received S= Sent)

None

5.) Old Business:

a. Discuss DB P-6 Zone CAC Budget: Lt. Johnson walked through the multi-year reflection of the 5
zones, which currently has approx1mately $1.9million dollars. Discission regarding varying cost of
Deputy and SRO position from previous years. Discussion regarding the Air Support cost as well
as the line item relating to Patrol cars and accessories.

b. Discuss Byron Union School District School Resource Officer Funding: BUSD Superintendent
Burnett provided an update that the District is currently looking for grant funding for the position
but at this time there are not any District funds available to support the SRO position. Discussion of
the benefit the position brings to the School District as well as the Community and the desire for P-
6 funds to supportt the position through the end of the 2013/2014 school year but that a long term
funding source must be identified. Motion made by Vice Chair Kane to write a letter to the Town
of Discovery Bay CSD to request support in researching funds for the SRO position. Second made
by Councilmember Zeigler. Motion carried 5-0.

7.) New Business
a.) Monthly Activity Report (Lt. Johnson): Lt. Johnson provided statistics for the previous few
months with property crimes down in September from August. Lt. Johnson discussed the use of
a Ranger position in the Delta Station, which adds another representative of the Sheriff’s office
in the area who is able to perform 80% of the task of a sworn Deputy. discussed the new tools

This meeting record is provided pursuant to Better Government Ordinance 95-6, Article 25-2.205(d) of the Contra Costa

County Ordinance Code.
Agenda Item N-1



several of the Sheriff’s vehicles have been equipped with that are able to scan license plates and
provide information including whether or not they are stolen.
b.) Other new Business: None.

8.) Future agenda items/Committee Member Comments:
a.) DB P-6 Zone Budget
b.) Byron Union School District School Resource Officer Funding

9.) Adjourn: Meeting adjourned at 8:38p.m.

This meeting record is provided pursuant to Better Government Ordinance 95-6, Article 25-2.205(d) of the Contra Costa
County Ordinance Code.
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Office of Supervisor Mary N. Piepho
Contact: Karyn Cornell
3361 Walnut Blvd. Suite 140
Brentwood, CA 94513
925-240-7260

Byron
Municipal
Advisory

Council ie Respectfully submitted by:
*Not Recorded NG b
DRAFT The Byron Municipal A dviso ‘Council serves as an advisory body to the

Contra Costa County Board of Supervisors and the County Planning Agency.

Record of Actions
Meeting start time: 6:05 p.m.
Wednesday, December 18, 2013
1.) Meeting called to order by Chair Juarez at 6:05p.m. Councilmember Beltran absent.

2.) Public Comment: None received.

3.) Review of Record of Actions of 10-17-13 meeting: Discussion regarding item 6 a. Vice Chair Schmit made a
motion to accept the Record of Actions with a modification to the language of item 6a. Second made by
Councilmember Larsen. Motion carried 3-0.

4.) Agency Reports

a.) East Contra Costa Fire Protection District: Copies of the November Operational Report distributed.

b.) Contra Costa County Sheriff’s Department: Update that a new Lt. will be taking over at Delta Station.

¢.) California Highway Patrol: No Report.

d.) Office of Supervisor Mary N. Piepho: Field Representative Cornell provided an update on the following items:
provided an update on the proposed downtown sidewalk project from the Public Works Department, distributed
copies of the Zoning Administrators agenda for the December 16 meeting, discussed the current Food Drive;
discussed the current positions open for District III seats on various County Committees; wished everyone a safe
and happy holiday season.

5.) Items for Discussion and/or Action

a.)Discuss 2013 Overview and 2014 Workplan: Motion made by Vice Chair Schmit to submit the write-ups to the
Board of Supervisors with the addition of the Annual Clean-Up, Pedestrian Safety and community identity to the
2014 Objectives. Second made by Councilmember Lopez. Motion carried 4-0.

b.) Discuss the Annual P.O. Box Fee-$100: Discussion regarding the continued need for the P.O. Box with the
current items being sent to the Byron MAC additionally being received by the Supervisors Office. Discussion that
there is a need to promote the identity of the Byron Community. Motion made by Councilmember Lopez to
discontinue the Byron MAC Post Office Box but research ways to promote the identity of the Byron Community.
Second made by Vice Chair Schmit. Motion carried 4-0.

6.) Correspondence Key: R= Received S= Sent

R-11/18/13 Contra Costa County Zoning Administrator Agenda for November 18, 2013
R-11/19/13 Contra Costa Planning Commission Agenda for November 19, 2013
R-12/2/13 Contra Costa County Zoning Administrator Agenda for December 2, 2013
R-12/10/13 Contra Costa Planning Commission Agenda for December 10, 2013
R-12/11/13 Contra Costa Local Formation Commission Agenda for December 11, 2013

oo Ty

7.) Councilmember Comment/Future Agenda Item:
Park Dedication Funds

Code Enforcement Concerns

Discussion regarding Byron Community Identity

8.) Adjourned to next meeting scheduled for January 16, 2014 at 6:00p.m.
This meeting record is provided pursuant to Better Government Ordinance 95-6, Article 25-2.205(d) of the Contra Costa

County Ordinance Code.
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